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Introduction

B Robot REPORTS—
The Total Solution
For Report Output

B Many Report
Viewing Features

No other area of operations is more costly or labor intensive than
managing report output on the IBM® eServer™ iSeries™. As a result,
the payback from automating these duties is big. Report management
includes many tasks—running and printing reports, bursting and sorting
the resulting stacks of paper, and delivering the reports to the recipients.
And, report management doesn’t end there. Report recipients must be
able to reviewing reports, need to store them. When they need to look up
historical information, they have to find and retrieve reports.

Like other HelpSystems products, Robot REPORTS is designed to be a
total solution to a specific problem—the high cost of report management.

Robot REPORTS offers elegant report viewing features that make users
want to switch to report viewing. There’s no need for special equipment—
Robot REPORTS works on any workstation. Report recipients can view
their list of reports using either a PC or a web browser interface.

* Authorized users can reformat their reports by eliminating, moving, or
copying report columns and save their new view definitions as report
views. These report views can be secured so that access to specific
columns is restricted to authorized users.

» All users can freeze page headings and columns during windowing
and scrolling just like Lotus™ or Excel™ spreadsheets. They can also
use scan functions to find important items quickly. Report information
that exceeds thresholds can be highlighted in color. These features will
have your users moving toward a paperless office in no time.

* Robot REPORTS lets users create Report Notes. Users can add useful
information to a report. A user can set up a note for their eyes only
(bookmark notes), for everyone who receives the report, or for a list of
recipients.

* The Robot REPORTS Administrator can convert report views to
Portable Document Format (PDF), to be viewed and printed by any
computer that has the free Adobe Acrobat Reader installed. They can
also convert report views into HyperText Markup Language (HTML)
to use on the Internet.

Page 5



Introduction

B Automating
Operator Report
Duties

B Automatic Report
Bundling And
Distribution

Virtually any procedure the operator performs in response to information
in a report can be done automatically by Robot REPORTS.

* Robot REPORTS can burst reports into report segments. It makes
new reports from old ones by including only the lines or pages that
a recipient needs. For example, Robot REPORTS can burst a report
into a segment whenever a department name changes, or it can create
a report segment that summarizes report results by reporting only the
lines containing totals.

* Robot REPORTS can secure a report segment so that access to certain
lines or pages is restricted to authorized users. Robot REPORTS can
even use Robot ALERT to page experts if reports contain information
that needs clarification or a response.

* Robot REPORTS can execute commands, send messages, and signal
prerequisite job completion to Robot SCHEDULE in reaction to
the information in a report. For example, it can start another job in
a closing procedure when balancing report totals agree. All these
procedures are easy to code using our powerful OPerator Assistance
Language (OPAL).

If you have problems with sorting, delivering, or losing reports, Robot
REPORTS is the package for you. Robot REPORTS automatically
bundles all of the reports (including report segments) into a recipient
packet. Robot REPORTS even generates a packet cover sheet with an
index listing the reports in the packet, the number of pages in each report,
and the packet page numbers.

Robot REPORTS can print a packet at any printer in your iSeries network,
including laser printers with special print command requirements. These
printers are supported without you having to change your report programs.

Robot REPORTS offers you several choices for your report formats. You
can convert a report to...

* Column-delimited format and place it in a directory for downloading
to a workstation.

» Atext file and save it to a workstation.

* A microfiche-format file to be output as microfiche.

» Portable Document Format (PDF), to be viewed and printed by any
computer that has the free Adobe Acrobat Reader installed. You can
convert reports using either the PDF option or the TRANSFORM
option (you must have Robot TRANSFORM installed).
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Introduction

B Thorough Report
Archiving

B Complete Report
History

You can use the TRANSFORM option to create customized PDF
files containing embedded graphics such as watermarks or logos,
with complete PDF functionality, including full text searching.
For example, you can re-create order forms and other company
information perfectly.

* HTML (HyperText Markup Language) to use on the Internet.

Robot REPORTS can archive any iSeries spooled file. It lets you have a
different archive strategy for each report. You tell Robot REPORTS how
many days you want the report to remain in each type of archive and
Robot REPORTS does the rest. You can store reports online for instant
access. You can place them in short-term storage using a disk drive, an
optical disk drive, a dedicated tape drive, or a tape librarian. Or, you can
store them long term using tape to be moved off-site.

The report archive history shows the archive status of the report and on
which tape volumes it is stored. If a user needs a report from short-term
storage, they can restore it by pressing a function key.

Robot REPORTS provides a complete history of every report it processes,
whether it is printed or archived on the iSeries. It also provides the status
of every report currently being processed. And, if report processing is
interrupted, you can restart it without rerunning the report.

The report access history display tells who viewed or printed the report,
including the date and time of access. You can use the report access history
to review report usage and detect security violations. You can display or
print the Robot REPORTS history at any time.
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How Robot REPORTS

Works

Spool File is read
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(E-mail report to (Print on (Print (Print on
PC mailboxes) demand) immediately) command)

Page 8



How Robot REPORTS
Works

B How Robot
REPORTS Works

B Three Ways To
Create Report

Spool Files For
Robot REPORTS

B Robot REPORTS
Processes The
Spooled File

The diagram on the preceding page outlines how Robot REPORTS
manages reports on your iSeries. It shows the relationships between

the files and processes of the Robot REPORTS system (Each process is
explained in greater detail in the Robot REPORTS Administrator Guide.)

The most commonly-used method to create a report spooled file is to run
your report program normally and divert the output to an output queue
that is not attached to a printer. Robot REPORTS can monitor this output
queue and look for spooled files that match the information in its report
sets. When it finds a match, it processes the spooled file. Robot REPORTS
can process almost any spooled file on the iSeries, no matter what its
source.

The second easy way to create your report spooled file is to use Robot
SCHEDULE, our job scheduler. Robot SCHEDULE takes care of the
overrides and diverts the spooled file to Robot REPORTS for processing.

The third method is to use the REPRUNSET command to create your
report spooled file. This command runs your report program and has
Robot REPORTS process the resulting spooled files.

A report set contains the instructions Robot REPORTS needs to process
spooled files and print the reports. Using report set instructions, Robot
REPORTS puts the spooled file data into secured iSeries objects that also
form the online archive. Any report segmentation and line highlighting are
performed at this time.

A bursting instruction distributes the pages or sections of a report that
should be output to give users just the information they need. OPAL
Segments distribute lines and pages of a report to recipients. Comparison
information is used to burst the report into multiple segments, and
distribution is set up for each segment.

Robot REPORTS can highlight report lines in color (26 colors are
available) based on the data in the report to spotlight items needing
management action or other attention. You can create OPAL code to tell
Robot REPORTS the rules you want to use to highlight lines.

Report segment viewing and printing security authorizations are contained
in the report set. This security allows authorized users to see the entire
report, or only certain lines or pages.

A report processing history record is created for each spooled file pro-

cessed. This history can be displayed or printed at any time. The process-
ing status indicator is used to restart the processing if it is interrupted.
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How Robot REPORTS
Works

B The Reports Are
Distributed

B Report Bundling

Robot REPORTS offers many output options:

* Print copies immediately with a report banner page showing how
many copies each person gets. Robot REPORTS supports all kinds of
laser printers.

* Convert a report to a microfiche-formatted file to output as microfiche.

* Convert a report to column-delimited format and distribute it to a
directory or an iSeries file to download into a spreadsheet. You can
also email these reports to a PC mailbox automatically if you have
Robot ALERT, HelpSystems’ iSeries messaging software.

* Convert the report to PDF format, to be viewed and printed by any
computer that has the free Adobe Acrobat Reader installed. You can
convert reports using either the PDF option or the TRANSFORM
option (you must have Robot TRANSFORM installed).

Use the TRANSFORM option to create customized PDF files
containing embedded graphics such as watermarks or logos, with
complete PDF functionality, including full text searching.

* Convert a report to HTML format for easy online and web access. You
can email a PDF or HTML report to a PC automatically if you have
Robot ALERT.

* Bundle all of the night’s reports for a recipient into an indexed packet
and print it at the recipient’s chosen printer.

* Archive the report and add it to each recipient’s report list for later
viewing or printing.

Or, use all of the above on the same report—just create a distribution
record for each type of output you want. Create distribution records easily
by picking from a list of recipients or using a distribution list (a list of
recipients who commonly receive the same reports).

Report bundling replaces the operator duties of bursting all of the night’s
report copies and sorting them by recipient for delivery in the morning.

If the distribution instructions specify to bundle the report into a
recipient’s packet, the recipient’s report record is marked as ready for
bundling (rather than printing the report). When the REPBUNDLE
command is executed early in the morning, all of the reports marked
for bundling are placed on the output queues in recipient order. This
command bundles all of the reports that were run since the last time the
command was executed.
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How Robot REPORTS
Works

B Report Viewing

B Report Archiving

Each recipient’s report packet can have a packet banner page that contains
an index of the reports in the packet plus the report page numbers and
packet page number.

Recipients can access a list of reports—reports they have been authorized
to view or print—from their workstations. The PC and Web Portal
interfaces give Robot REPORTS the familiar feel of PC applications.
From their report list, users can choose a report title and see all of the
archived report versions available to them. If the report is online, they can
view the information instantly.

* They can print the pages they need to any printer.
* They can print the report in its original format or a report view format.
* They can add, change, remove, or print report notes.

If the report is not online, the recipient (or an operator) can retrieve it
quickly from short-term or long-term storage by pressing a function key.

With Robot REPORTS you can reformat a report into report views. A
report view can have highlighting instructions and recipients can create as
many views as they want by freezing headings, and freezing, excluding, or
moving columns.

The report access history display shows who viewed or printed the report,
including the date and time of access. You can use this history review
report usage and detect security violations.

Robot REPORTS can use any save media supported by IBM’s save
commands and supports three stages of report archive:

* Instant Online Storage

The report is stored online in a normal data library for instant report
viewing.

* Short-term Storage

The report is moved from an online library and placed on a short-term
save device that can do unattended restoration. This device can be a
disk drive, an Auxiliary Storage Pool (ASP), an optical disk drive, a
dedicated tape drive, or a tape librarian.

* Long-term Storage
The report is shifted to a long-term save device, usually a separate tape
or disk dedicated for archiving reports. These tapes or optical disks
typically are kept for a year or more.
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How Robot REPORTS
Works

B Report Archiving
(cont.)

Robot REPORTS moves reports from one archive stage to another
automatically, according to your archive plan, when you execute the
REPARCHIVE command. It keeps an archive history record for each
report so you stay informed and in control.

Less sophisticated archive software prevents you from viewing old
versions of a report when the report layout changes. This is not a problem
with Robot REPORTS. The report, its search indexes, and all the report
viewing formats are archived and restored together. You can look at any
version of the report, no matter how often its layout changes.
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Paper Reduction
Program

B The Paper Habit Is
Hard To Break

B Paper Costs More
Than You Think

B Converting
to a Paperless
Environment

B The Key to
a Paperless
Environment

Paper reports are comforting. You can write on them. You can carry them
home with you. You can copy them. But printed reports have some big
disadvantages:

* They clutter your desk.

» They can be a security issue when left lying around.
» They are hard to find in stacks of paper.

* They can give you paper cuts and dirty hands.

* They are very, very expensive.

A paper reduction program can reduce a company’s operating costs
dramatically. A large corporation conducted a study that showed it cost

10 cents a page to print their reports. The items totaled included material
costs (paper, printers, maintenance, supplies, floor space and storage
cabinets for paper and reports, paper disposal costs) and labor costs (oft-
shift operators to watch printers; operators to sort, collate, and deliver
reports; employee time to file current reports and retrieve prior ones; labor
to dispose of paper).

Obviously, every page viewed on a workstation rather than printed can
save money. For example, if your company prints 150,000 pages a month
and converts half of its reports to viewing, it could save $90,000 a year.

One of the hardest things to change is people’s behavior. Before you

can convert to a paperless environment, users must be convinced that
there are more advantages to changing than there are disadvantages. The
obvious advantage is the big cost savings. To guide users to a paperless
environment, you must show them that electronic viewing is easier than
looking at paper, and that viewing reports can increase their productivity.

To implement a paperless environment, you need a powerful report output
management program. That’s where Robot REPORTS comes in. Robot
REPORTS provides the control you need. Report viewing eliminates the
need for printed reports. Report archiving on the iSeries, rather than on
paper, stores information contained in the reports in an easily-accessible
form. Report segmentation displays or prints only the lines or pages
needed, rather than the entire report. When you use all of these features,
the benefits really begin to materialize.
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Paper Reduction
Program

B Stepstoa
Paperless
Environment

Although you can’t force your users into report viewing, you can ease
them into the paperless revolution by using the following steps:

1.

2.

Continue to print reports while archiving them for viewing.

Train users on how to view and format their reports so they become
familiar with the advantages of online viewing.

Ask them often if they are ready to give up their printed reports.
When some users indicate they are ready to switch, stop printing their
reports.

Make users print their own reports on departmental printers. They will
realize what a nuisance paper reports are to print and retrieve.

Begin using a job accounting and chargeback system to charge users
for every page they print so they see how much each printed report
costs. Money is a great motivator to move people to paperless reports.
You can use the chargeback system to measure your progress—are you
printing fewer pages now than you did last month?

The road to a paperless environment may not always be smooth, but Robot
REPORTS can make the transition well worth the effort. The result—big
cost savings and happier, more productive employees.
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Setting Up

Robot REPORTS

Report Set Components

Report Set

[
Set Detail Documentation
(required) Text (optional)

Describes report

output
Report Advanced
. REDOIT Customizes
Name Detail — Report
. Names reports ;

(required) Options

Defines pages or
lines to be output

1

Bursting
Instructions
(optional)

QOutput method
and destination

l

Report
Distribution
(required)
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Setting Up
Robot REPORTS

B Report Set
Components

Robot REPORTS needs to know certain things to be able to process your
reports. All the components necessary to define a report so that Robot
REPORTS can process it are called a report set.

The diagram on the previous page shows the components of the report set.
The report set is the umbrella entity in Robot REPORTS. Each time you
run Robot REPORTS, you create a new version of the report that is placed
in archive for the archive period.

Item

Description

Report Set Detail

Report Set Documentation
Text Panel

Report Names

Report Name Detail

Advanced Report Options

Bursting Instructions

Report Distributions
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Gives Robot REPORTS basic report
identification information and report
processing options.

Lets you enter text to document the
purpose of the report set, or how to use it.

The individual reports that your report
program creates. There is no limit to the
number of report names from one program
that Robot REPORTS can process.

Contains spooled file comparison informa-
tion that Robot REPORTS uses to identify
which spooled files to process.

Allow you to perform advanced Robot
REPORTS functions, including print file
overrides, report indexes, report views, and
segment OPAL.

The pages, or sections, that will be included
in the report segment. Bursting instructions
also let you define a banner page for each
report segment.

Processes, distributes, and archives the
reports according to the instructions you
provide in the report set components.



Setting Up
Robot REPORTS

B Setting Up Robot
REPORTS

B Making Robot
REPORTS Run

The following checklist will help you make sure you have defined

the basic components that Robot REPORTS needs to process your
reports successfully. This is a list of the minimum components required.
Depending on the choices you make as you define your report sets, you
may need additional components. The pages that follow cover how to
define these components.

For overall Robot REPORTS operation:

O Install the product.
O Set system defaults.
U Modify recipients (as needed).

For each Robot REPORTS report set:
U Define the report set.

U Define report names.
U Define bursting instructions (optional).

O Define report distribution.

After you have defined the components for Robot REPORTS, you want to
process a report. How a report is run depends on the method you selected
for the report set on the Report Set panel (if you use automated setup, all
of the report sets created use the SEARCH method).

Method Description
SEARCH If you use automated setup, it automatically defines the

report set (you can change the defaults) and you set up the
monitoring of the specified output queue. Robot REPORTS
processes the appropriate spooled files as soon as they
appear in the queue in a ready status.

ROBOT If you’re currently running your report program using
Robot SCHEDULE, you can link your new report set to an
existing Robot SCHEDULE job (described in Quick
Tour 1). Your reports process automatically using the
schedule you defined in Robot SCHEDULE.

EXECUTE When you select the EXECUTE method of report
processing on the Report Set panel, you must specify a
command to run the report program. Later, when you use
the REPRUNSET command—from a command line, in
your own program, or in your application menu—

Robot REPORTS processes the report.
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Setting Up

Recipients

Setting System Defaults

Follow the installation instructions provided with Robot REPORTS. After Robot REPORTS has been
installed, you must define your system defaults and define the report sets you will use. You can also set up

recipients and distribution lists.

(REPEW lobot (REPURTS

RBTNRR 1030307

11:23:02
SYBIL3

Main Menu

1. Repaort Sets Menu

2. Recipient and Distribution List Nenu
3. Report History Menu

4. Control Menu

5. Administrative Reports

6. System Setup Menu

Select Option: 6

F3=Exit Fe1=System Command

(C) COPYRIGHT HELP/SYSTENS, IHC. 1993, 2083

\.

~N

rHEFZ%

System Setup Menu 13:22:06
SYBIL3
1. System Defaults
2. HFS Uolume Group Maintenance
3. Maintain Secured Objects
Select Option 1
F3=Exit Fl12=Previous F21=5ysten Command
(HEPZDEH System Defaults 13:22:25
SYBIL3
Robot /SAVE Options:
Use Robot/SAUE for Archive Y  (Y=Yes, H=Ho)
Short Term Storage Options:
Save Deuvice Code ..o DISK (F4=Prompt)
Submit Restoration A 4 (Y=Yes, H=Ho)
ASP Number for Disk _
Long Term Storage Options:
Save Deuice Code .. . . IRPE (F4=Prompt)
Submit Restoration TR & (Y=Yes, H=Ho)
Save Device Hame . IRP@I
Dther Options:
Defoult OPAL Owner . . BETUSER Use Security? . NN )]
Job Queue for Restoration: (QBATCH Job Queue Library . . QGPL
Directory
fore. ..
F3=Exit F4=Prompt F12=Previous F22=Preceding Opt F23=Prev Options

J
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1. Enter the following command to display
the Robot REPORTS Main Menu:

RBTREPLIB/REP

2. On the Robot REPORTS Main Menu,
select option 6, System Setup Menu.

3. Select option 1 on the System Setup
Menu to display the System Defaults
panel.

4. Use the first System Defaults panel

to enter storage information for the
short- and long-term archiving of your
reports. If you aren’t using Robot SAVE
for archiving, enter the type of save
device used for short-term and long-
term storage. You must indicate whether
Robot REPORTS should restore the
report immediately or submit it to batch.

Press Page Down to continue.



Setting Up

Recipients

Setting System Defaults

(REF‘ZBZB System Defaults 14:81:48 \
SYBIL3
Values:
Al low *STANDARD View OPAL . ... . ¢ H (¥=¥es, N=zMo)
Report viewing scan limit . . : [ita]a]]

Archive Options:
Unload Tape after Archive . . . . . . : H (¥=Yes, N=Ho)
Display Archive Delete Confirm Window ¥ (Y=Yes, H=Mo)

Restoration Options:
Unload Tape after Restore . . H (¥=Yes, HzMo)

Print Options:
Allow edit of Index Print page range . :
Hold spool file . . . . . . . . R

Y=Ves, H=Mo)
Y=VYes, N=No)

fore...
F3=Exit Fé=Prompt F12=Previous F22=Preceding Opt F23=Prev Options

\ J
(HEP282C System Defoults 16:47:85 \

SYBIL3
Report E-Mail Distribution Option: B (A=Robot/ALERT, R=Recipient E-mail)

Robot/ALERT E-Nail Options:

Robot /ALERT Default dewice .: ACCT (Fé=Prompt)

Bottonm
F3=Exit F4=Prompt F12=Previous F22=Preceding Opt F23=Prev Options

\_ J

Page 20

5. Use the second System Defaults panel

to customize the *STANDARD reports
view, set the line limit for report
scans, unload tapes automatically
after archiving or restoration, display
a confimation window before deleting
an archived report, edit the print index
range, or hold a spooled file in the
output queue. After you have specified
your choices, press Page Down to
continue. For more information, refer
to the Robot REPORTS Administrator
Guide.

Use the third System Defaults panel if
you want to distribute your reports using
Robot ALERT. You can email iSeries
reports to PC mailboxes using Robot
ALERT, HelpSystems’ automated paging
and email software. You must have
Robot ALERT installed and a directory
on the iSeries where you store reports to
be emailed. For more information, refer
to the Robot REPORTS Administrator
Guide.



Setting Up

Recipients

Setting Up Recipients

Recipients are defined as all the individuals who are allowed to view or receive report output. When you
install Robot REPORTS, the installation procedure creates a recipient record from all the valid user profiles
on the system. You can edit the recipient information.

( neraen Robot/REPORTS Mo in Henu 13:23:09 ) 1. On the Robot REPORTS Main Menu,
ROTHED1 030307 SYBIL3

select option 2 to display the Recipient
| Report Sete flonu and Distribution List Menu.

2. Recipient ond Distribution List Menu
3. Report History Henu

4. Control Menu

5. Administrative Reports

6. System Setup Menu

Select Option: 2

F3=Exit F21=System Command

\_ J

(" rerooo Recipient and Distribution List Menu 13:23: 40 \ 2. Select Option 1 on the RCCipient and
T Distribution List Menu. This displays
I Maintain Recipients the Maintain Recipients panel.
2. Nointain Distribution Lists
Select Option: L
F3=Exit F12=Previous F21=5System Command
(" neros Haintain Rscipisnts PR 3. The Maintain Recipients panel lists
LS all the recipients that were defined to
Search Recipiont for Robot REPORTS at installation. To edit

“P;;azjﬂ:npulﬂelefe 1=Se lect ?zMore Options a reCipient prOﬁle, enter a 1 in the Opt

oot Bacipient Locat ion Departnent column next to the recipient name. This

: SEﬁIEE?E:HLK Ben's location Ben's Department displays the Recipient panel, on WhiCh

__ BEH1 Ben's location Ben's Department df h . f . f h

__ BEH3 Ben's location Ben's Department you can modi yt cim Ormatlon Ort (v

__ BILL B PROFILE o e

1 BOB BUCKS North 0ffice Northstar Sales recipient.

___ BRIAH JOHHSOH

__ BUHDLE 1 Bundling Hendquarter Dept 1

__ BUHDLE 2 Bundling Headquarter Dept 2 o, PR

~ BUNDLE 3 Bundling Headaquarter Dept 3 If you need to add additional recipients

__ BUHDLE 4 Bundling Headguarter Oept 4 + later snnp]y press F6

F3=Exit F4=Prompt F6=Add Record F9=Se lect Search ’ )

Fl12=Previous F21=System Conmand F22=Preceding Opt F23=Prev Options

\_ J
Page 21




Setting Up

Recipients

Setting Up Recipients

e — N 4. The Recipient panel is already filled in
REP227 Recipient 13:26:20 .
SYBIL3 with the name and user profile of the
Recipient Infornation: recipient. Restrictions on report access
Tit le; if' ' o SEEES HEPHESEE:H;IUE S are based on the user proﬁle. You can
User Profile : =Promp . . . . .
fill in the recipient’s title and optional
Recipient Address: . .
Locat ion . Horth Office address information. If you supply an
Oepartment . . ¢ Horthstar Sales .
Rddress . 210 Boker Techno logy Plaza address and choose to print a banner
Hinnetonka, MH 55345 .
page, the address will appear on the
Client Target banner page to aid in delivering printed
Oirectory . . NONTHLY SALES
reports.
Report Processing Hotification:
Robot/ALERT Deuice Name: BND20EU (F4=Prompt)
FisExit F4=Prompt Fb=Add/Copy/De lete If the recipient will receive reports
F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options . .
¥ 9 P with the output code of Client (C) for

\ J downloading, enter the name of the
directory on the iSeries to receive the
report distribution.

(" rera00 Haintain Recipients marer 5. Edit the recipient profile for any
SHBILS employee whose information you want
B b to modify. All the address information
0ot . . .
pH;;zj/Eupg/Delete 1=Select ?=Hore Options you deﬁne Wlll appear on the Malntaln
ot Reciniont Locat ion R Recipients panel. You can use this panel
1_ ANGIE DEVALK s : : :
__ BEH PETER Ben's location Ben's Department to Change reC1plent lnformatlon mn the
— o fen, = jocatien gen, = Departnent future or delete a recipient from the list.
- en s ocation en s epartmen
~_ BILL B PROFILE
__ BOB BUCKS North Office Naorthstar Sales
— BRIAH JOHHSOH s
— B und | ing Heodquanter Dept | 6. Press F3 to return to the Recipient and
— BUMDLE 2 Bundling Headquarter Dept 2 ot ; ;
__ BUHDLE 3 Bz:dl ::g Hzgdgigstz: DZET 3 DIStrlbUtlon LISt Menu'
__ BUHDLE 4 Bundling Headquarter Dept 4 +
F3=Exit F4=Prompt F6=Add Record F9=Select Search
F12=Previous F21=Systemn Command F22=Preceding Opt F23=Prev Options

\_ J
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Robot GUIDE

The Robot GUIDE for Automated Report Setup option sets up a report set with a minimum number of
steps so you can process and view your reports quickly. Automated setup creates a report set that uses the
SEARCH method. The SEARCH method empowers Robot REPORTS to search the selected output queue
for spooled files that have been generated by your report programs and to process them immediately.

Automated Setup of Report Sets

Robot GUIDE uses defaults shipped with Robot REPORTS. You can change these defaults while you create
the report set. Or, after you have set up your report set, you can modify or maintain it using the options on
the Report Sets Menu. See the Robot REPORTS Administrator Guide for a complete discussion.

( rerzoc Robot /REPORTS Main Menu 13:45:52 \ 1. On the Robot REPORTS Main Menu,
ROTHOR1 230307 SYBIL3

select option 1 to display the Report
. Report Sets Menu Sets Menu.

2. Recipient and Distribution List Menu
3. Report History Menu

4. Control Henu

5. Administrative Reports

6. System Setup Menu

Select Option: 1

F3=Exit F21=5ystem Command
oo — e ) 2. Select‘optlon 1 on the Report Sets Menu
SYBIL3 to begin the Automated Setup process.
A window displays so you can enter the
RSL399 V813 ort setup name of the output queue and library
Seloct Dutput Queue for the Report. where the spooled files you will be
Output gueue SEMACH processing currently are found. Press
Library ANGIE ~
. on Dbjects Enter to display the Robot REPORTS
ng Learn Output Queue panel.
Select Option: 1
F3=Exit Fl12=Previous F21=System Commond
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Robot GUIDE

Automated Setup of Report Sets

(" rer3oo Robot/AEPURTS Learn Output Qusue 13:47:09 \
SYBIL3
Actual Output Queue: SERACH Library: AHGIE
Type options, press Enter.
1=5elect 4=0e lete 5=Display
Total
Opt File User User Data Job Hame Status Pages
1 QPOSPJOB ANGIE QPRDEVGG@1 *RERDY 6
_ QPUSRPRF ANGIE QPADEVDG@Y  *HELD 2
_  [QPDCLINE ANGIE ANGIET *HELD 2
Bottom
F3=Exit F13=Change Robot/GUIDE Defaults F21=System Command
rREFGS Robot/REPORTS Leorn Output Queue 13:54147\
SYBIL3

Actual Output Queue: QPRINT Library: QGPL

Type options, pre

1=5Se lect 4=De REPBT@ Attach/Create Report Set SYBIL3

1=5e lect
Opt __ File
_ RBS7B3P 1 Create o new Report Set
_  QPDSPLIB _ HRAttach report to an existing set
_  QPDSPLIB
_ QPOSPLIB F3=Exit
_ QPDSPLIB
_ QPDSPLIB
_  RB34@5P
_  RB34@5P JUDITH RES40@3 QPADEU@RAG  *REROY 1
_ PKTBANNER PAUL (QPROEUBRAD *RERDY 1
1 DPC_SALES PAUL (JPARDOEUBBAD *RERDY 4
_ DPC_SALES  PAUL QPADEUGBBD *RERDY 4
_  PKTBANNER  PAUL (PADEU@RGD *REROY 1
More.
F3=Exit F13=Change Robot/GUIDE Defaults F21=System Command
(" REP3E2 Create Report Set 15:18:46 )
SYBILS
Report Set : MIOWEST
Report NHame - MU SALES
Report Description . . . . . . . : Sales for upper Midwest
F3=Exit ENTER=Cont inue
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3. The Robot REPORTS Learn Output
Queue panel shows all the spooled files
on the selected output queue. Enter a 1
next to the file for which you want to
create a report set. You can display or
delete the spooled files in the list.

You also can press F13 to change de-
faults for the report set, such as output
and archive options. See Changing
Robot GUIDE Defaults in the Robot RE-
PORTS Administrator s Guide for more
information.

4. The Attach/Create Report Set window

displays with Create a new Report Set
already selected. Just press Enter to
display the Create Report Set panel to
define the new report.

Note: If you have an existing report

set to which you want to attach the
new report, enter a 1 next to Attach the
report to an existing set. A list of other
report sets currently defined to Robot
REPORTS displays. Select the report
set to which you want to attach the new
report.

5. On the Create Report Set panel, enter a

name for the report set, the report name,
and a brief description of the report.
Press Enter to display the Recipient
Finder.

Note: If you selected Attach report to
an existing set in the previous step, the
Create Report Set panel does not display.



Robot GUIDE

Automated Setup of Report Sets

-

16

REP243 Fecipient Finder 13:57:
SYBIL3
Start at Recipient
Options
1=5e lect
User
Opt Recipient Department Profile
1 ANGIE DEUALK ANGIE
_ BEEN PETER Ben's Department BEN
_ BEN1 Ben's Department BEHN1
_ BEN3 Ben's Department BEN3
_  BILL B PROFILE BILLB
1 BOB BUCKS Northstar Saoles BOGE
_  BRIAN JOHNSON BJOHNSON
_ BUMDLE 1 Dept 1 BUNDLE_1
_ BUNDLE 2 Dept 2 BUNOLE_2
_  BUNDLE 3 Dept 3 BUNDLE_3
_  BUNDLE 4 Dept 4 BUNDLE_4
_  BUNDLE 5 Dept S BUNDLE_S
F3=Exit F6=Add Record F15=Distribution List Finder

o

(HEPE‘B

Stort ot Recipient
Options
1=5e lect

Recipient Finder

REPETI Process Report et SYBIL3
Rec
ANGIE DEUALK
BEN PETER
BENT
BEN3 1
BILL B PROFILE
BOB BUCKS
BRIAN JOHNSON
BUNDLE 1
BUNDLE

2
BUNDLE 3
4
5

(=]
— 5
I-‘P

Do you wont to process the report set now?
(¥=Yes, N=Ho)

F3=Exit

UEpL
fept 4
fept 5

oonoLC
BUHOLE_4
BUNOLE_S

BUNOLE
BUNDLE

F3=Exit

\

F6=Add Record F15=Distribution List Finder

+

13:57: 16 \

SYBIL3

( rcrion

Robot /REPORTS Learn Output Queue
SYBIL3
Actual Output Queue: QPRINT Library: QGPL
Type options, press Enter.
1=5elect 4=De lete 5=Display
Total

Opt File User User Data Job Hame Status Pages
_ RBS7E3P JUDITH RBS783 RBSSCREXTP  *READY 1
_ QPDSPLIB BUHOLE_2 (JPAOEUGRGD  *RERDY 33
_ QPDSPLIB BUNOLE_2 (PAOEUGRGD *RERDY 33
_  QPDSPLIB BUNOLE_2 QPADEVU@RGD *RERDY 33
_ QPOSPLIB BUNOLE_2 QPROEV@BGD  *REROY 33
_  QPDSPLIB BUNDLE_2 QFROEUGG@D  *RERDY 34
_  RBS4@5P JUDITH RB5405 RESSAUE *RERDY 1
_  RB34@5P JUDITH RBS405 JPADEV@BGBG  *RERDY 1
_  PKTBRANNER PRUL JPADEV@@GD *RERDY 1
_  DPC_SALES PRUL QPADEU@@GAD *REAROY 4
_  DPC_SALES PRUL JPADEU@RGD *RERDY 4
_  PKTBANNER PRUL JPROEUGRAD  *RERDY 1

More. ..
F3=Exit F13=Change Robot /GUIDE Defaults F21=System Command
Report processing not started.

14:01:45
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6. On the Recipient Finder panel, enter a
1 next to the names of all the recipients
who should receive the report. You must
select at least one recipient.

7. When you have selected your
recipients, press Enter to display the
Process Report Set window. Enter a
Y if you want to process the report set
immediately. Enter an N if you do not
want to process the report set now.

8. Press Enter to return to the Robot
REPORTS Learn Output Queue panel.
If you selected to process the report set,
the name of the spooled file appears

highlighted.

9. From the Robot REPORTS Learn
Output Queue panel, you can choose to
define another report set from the same
output queue. Or, press F3 to return to
the Report Sets Menu.



Robot GUIDE

Automated Setup of Report Sets

GEPZQW

1
2
3

4

S
6
7

F3=Exit

\

Fl12=Previous

Repart Sets Menu

Maintain Report Set Objects

Robot/GUIDE for Automoted Report Setup
Maintain Report Sets
Copy Report Set

Haintain Other Report Objects

Maintain Laser Command Hames

Maintain Exception Distribution Objects
Maintain OPAL Tables

Report Programs Changed Listing

Select Option: 2

F21=5ystem Command

14:02:55 \

SYBIL3

( rEr2an

Start at Report Set

F12=Previous

\.

Search Description for .

F21=5ystem Command

Maintain Report Sets

Options
R=Add/CopysDe lete 1=5elect ?zNore Options
Opt Report Set Description Application
__ DAVEJ Dave J's test
_DRJ Dave J's test
__ DLTRBLE table test AUTO
__ DPC_SALES DPC REPORTS
__ DYCOWUVERSE customer test AUTO
__ DYENI customer's splf
__ FIRR fiar report
__ JUNE13 Far- POF report testing AUTO
__ KELLYLINK kelly link
_ KELULISES Index for customer RUTO
__ KLCATHYMEE Testing for Cathy Heese @ AMIN  AUTO
__ NIDSALES Midwest Sales Report AUTO
Fi=Exit F4=Prompt Fo=Add Record

F22=Preceding Opt

F9=5elect Search
F23=Prev Dptions

15:13:89 “\

SYBIL3

J
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10. You have now finished creating a

11.

report set. You can select option 1
again to create another report set using
automated setup from a different output
queue. Or, select an option from the
Reports Sets panel to modify the new
report set you just created.

To modify the report set, select

option 2 from the Report Sets panel.
The report set you just created appears
on the Maintain Report Sets panel.
The Application column defaults to
AUTO for report sets created through
automated setup.

From this panel, you can press F4 in
the Opt column to select from a list of
options for the report set.



Robot GUIDE

Monitoring an Output Queue

Use the command REPOUTQMON to set up output queues to be monitored for spooled file entries. This
command can be prompted to start or stop the monitoring of any output queue you select. The output queues
that Robot REPORTS monitors must not be associated with a printer.

( Change Nonitoring Status (REPOUTQMOH) \ l Ifyou want RObOt REPORTS to
. , monitor an output queue, type the
ype choices, press Enter.
Detot Gene E— - command REPOUTQMON and press
UL.Jtput. Queue Library - QGPL  Hame, *LIBL F4. Enter the Output queue name, the
Monitoring Stotus X¥START *3TART, *ST0P .
library, and whether you want to start
or stop monitoring. If you want Robot
REPORTS to monitor more than one
output queue, use this command for
each. The start or stop function can also
be performed through the following
screens within the Robot REPORTS
Bottom
F3zExit  F4=Prompt F5=Refresh Fl12=Cancel F13=How to use this display product.
F24=More Keys
G ,
( reraoe Robot /REPOATS Main Henu 14:10:45 ) 2. Display the Robot REPORTS Main
RBTNOR1030387 SYBIL3 . .
Menu. Select option 4 to display the
1. Report Sets Menu COH'[I‘O] Menu

2. Recipient and Distribution List Menu
3. Report History MNenu

4. Control Henu

5. Administrative Reports

6. System Setup Henu

3. Select option 1 on the Control Menu to
start output queue monitoring. Robot
REPORTS will monitor the output

Select Option: 4

F3=Exit F21=5ystem Command
queues you selected with the command
\_ Wy, REPOUTQMON. When you run your
report program as usual, it will create a
[ nepass e s ) spooled file and place it on a monitored
Robot/REPORTS is: ACTIVE queue. Robot REPORTS then compares
P e S Mo itar ing its entry information with each report
3. Draplas Rebet/PEPCRTS Subeosten set’s report name data. When a match
oo onl T Quteut Queve Stetus is found, Robot REPORTS begins
5. Move fleports to Next Archive Stoge processing the spooled file automatically.

Bundling Dptions
5} Bundle all Reports Processed
7. Bundle Reports Processed for a Recipient

4. To add more output queues to monitor,
you don’t have to end and restart queue
monitoring. Use the REPOUTQMON
command or option 4 on the Control
Menu to add more output queues while

\_ Y, output queue monitoring is running.

Select Option: 1

F3=Exit F21=5ystem Command
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Setting Up Reports

Quick Tour 1: Setting Up Reports Using the ROBOT Method

If you do not use automated setup to set up a report set that uses the SEARCH method, you can use the
Robot SCHEDULE method described in this quick tour. For this type of report set, a Robot SCHEDULE
job provides the spooled file to Robot REPORTS for processing.

( reraoo
ROTHOD 1030307

F3=Exit

\.

Robot/REPORTS Nain Menu

1. Report Sets Menu

2. Recipient and Distribution List Nenu
3. Report History Henu

4. Control Menu

5. Administrotive Reports

6. System Setup Menu

Select Option: 1

F21=System Command

13:45:52
SYBIL3

J

anngw

F3=Exit

\

F12=Previous

Report Sets Henu

Maintain Report Set Objects
1. Robot/GUIDE for Automoted Report Setup
2. Naintain Report Sets
3. Copy Report Set

Haintain Other Report Objects
4. Naintain Loser Command Mames
S Maintain Exception Distribution Objects
6. MNaintain OPAL Tables
7. Report Programs Changed Listing

Select Option: 2

F21=5ystem Command

14:02:55 )

SYBIL3

( reraoi

Haintain Report Sets

Start ot Report Set
Search Description for

Fl12=Previous

\.

Options

A=Add/Copy/De lete 1=5e lect ?=Nore Options
Opt Report Set Description Application
__ RCCOUHTIHG Month end accounting reports AUTO
__ RDMINRPTS SETUP REPORTS AUTO
__ ANGIE RTS AUTO
__  CARBA6 Daily Credit Hold
__ COHSOLE_@1 first selected AUTO
__ COHSOLE_B2  Second selected AUTO
__ COHSOLE_B3  Third selected AUTO
__ CPRN8RP1 Current Monthly Eligibility
__ DRAVEJ Daved's test
__ DPC_RPTS SALES AND QUITS BY DPC AUTO
__ GIDp4 joblogs AUTO
__ GIDBS cpa report AUTO
F3=Exit F4=Prompt F6=Add Record

F21=5ystem Command F22=Preceding Opt

F9=Select Search
F23=Prev Dptions

14:03:14 )

SYBIL3

J
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1.

On the Robot REPORTS Main Menu,
select option 1 to display the Report
Sets Menu.

Select option 2 on the Report Sets
Menu. This displays the Maintain
Report Sets panel so you can define a
report set.

To begin defining report sets to Robot

REPORTS, press F6. This displays the
Report Set panel, on which you define
your report set.



Setting Up Reports

Quick Tour 1: Setting Up Reports Using the ROBOT Method

( FEPz18

Report Set Information:

Report Set

15:39:57 \

SYBIL3

Job Queue faor Distribution
Days Report Remains in Archive
Online . Lo il

Short Term StoFuéer . o A
Report Command

Report Set MIOSALES
Description . ¢ Hothern Nidwest Sales
Application . . . . . . SHLES
Report Program Hame .
Print Schedule . . . . . :
fccounting Code . . . .
Hold Set from Processing @ H
Report Processing Code (1 = Select)
_ EXECUTE 1 ROBOT _ SERRCH

Do you want to submit report to distribution: H

Library
{memo only)
(F4 = Prompt)

(¥=Yes, N=No)
Library:

Long Term Storage: 38

(F4 = Prompt Command)

F3=Exit
F12=Previous

\

Fé4=Prompt
F21=5ystem Command

F6=Add/Copy/Delete
F22=Preceding Opt

F10=5tart Navigator
F23=Prev Options

J

( rcroo7

Report Set
Start ot Report NHame
Search Description far

: MIDSALES2

Maintain Report Names

14:32:49 )

SYBIL3

Northern Midwest Sales

Options

A=Add/Copy/De lete 1=5elect

Opt Report Hame Description

?=More Options

F3=Exit F4=Prompt
F12=Previous F21=System Commond
UD records exist to display.

F6=Add Record
F22=Preceding Opt

F23=Prev Options

J

ﬁEP223

AReport Set : NIDSALES2
Report Hame Information:
Report NHame .
Description . . . Lo
Remove Spool File After Running Report
Limited Functions (Print/Archive)
OPAL Processing Type . .

Comparison Information:
Spool File Attributes:
Spoo | Name
Job Name
User

: MIDSALES

F3=Exit
F12=Previous

F4=Prompt
F14=Check Input

Report Name

(leave blank to default)

F6=Add/Copy/De lete
F21=5ystem Command

15:44016 )

SYBIL3

Nothern Midwest Sales

: MIODSHLES

¢ Mothern Midwest Sales
o N (Y¥=Yes, H=Ho)

: {(Y=Yes, H=Ho)
(F4=Prompt)

Iro = |

User Daota
Output Queue
Form type

F1B8=Hext
F24=MNore Keys
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4. Use the Report Set panel to enter
information for the report set you are
defining. At the top of the panel, enter
the name and a description of the
report set. In this example, a Robot
SCHEDULE job provides the spooled
file to Robot REPORTS for processing,
so enter a 1 next to ROBOT. You can
accept the default values for the other
fields on the panel.

Press F10 to start the Navigator and
proceed to the next panel. After you start
the Navigator, you can press F3 at any
time to return to the preceding panel.

5. The Maintain Report Names panel lists
all the report names that are defined for
a report set. To define a report name for
the report set, press Fé to display the
Report Name panel.

6. On the Report Name panel, enter a name
for the report, and a brief description.
Enter the file name of the spooled file
as it appears on the output queue in the
Spool File Comparison Information
section. Robot REPORTS uses this
name to locate the file for processing.

Press F10 to proceed to the next panel.



Setting Up Reports

Quick Tour 1: Setting Up Reports Using the ROBOT Method

(HEF‘2?| Report Bursting Instructions 14:34:17 \ 7' The Report BurStlng InSthtlonS
SYBIL3 5
Report Set . . . ¢ NIDSALES2 MHorthern IMidwest Sales panel IIStS all the I‘eI:)Ort Segmel’lts
R tH .. . . . . : NIDSALESZ Horthern Midwest Sal 1 1
et ot Sageent ferthern fiduest feles that are associated with the report set.
Options 1=Distribution ?=Hore Options The *REPORT Segment 1s Created
Report Page Location | Page Location 2 1
Opt i;meni undgl:nmpur'e Ua lues undgCDmpur‘e Ug lues automatlcally When a report name
wepopr o ovms —de — Line — Colums —to — is created. Comparison information
— can not be entered for the *REPORT
- segment, however, distribution can be
— set up for this segment.
_ + Note: Setting up bursting instructions is
F3=Exit F4=Prompt F12=Previous Optlonal.
F21=5ysten Command F22=Preceding Opt F23=Prev Options
*Warning - Segment *REPORT hos no distribution records

8. Use the Report Bursting Instructions

(REP2T'\ Report Bursting Instructions 14:34:17 \

SYB1L3 panel to define a report segment for the
Report Set L © MIODSALESZ MNorthern NMidwest Sales . .
Heg:rltHuQQS ; © MIODSALES2 Northern Midwest Sales report set. The name and descrlptlon Of
ar a Egmgﬂ !
Options 1=Distribution ?=Hore Options the report set and name appear at the top
Report Page Location 1 Page Location 2 Of the panel_ Enter the name Of I‘eport
Opt _Segment and Compare Ualues and Compare Ualues .
ppoey LMo LS Colums 2 to23 Line _ Columns __to segments, the line and column numbers
1 5 el where the comparison information can
- ge y_sales . .
— BHN ARBOR Ueekly soles be found, and the comparison informa-
— tion you want to define the segment.
- Enter a 1 next to the segment to set up
_ + distribution for that segment.
F3=Exit F4=Prompt F12=Previous
F21=5ysten Command F22=Preceding Opt F23=Prev Options
*UWarning - Segment *¥REPORT has no distribution records

\_ J

9. The Maintain Report Distributions

(REP2‘H Maintain Report Distributions 14:36:58 \

SYBIL3 1 1M1 1 1

Report Set . . . . NID3ALESZ MNorthern MNidwest Sales panel IIStS all the reCIPIent lnformatlon
Report Home : MIDSALES2 MNorthern Nidwest Sales for the report segment To add a recip—
Report Segment ¢ MPLS Horthern Midwest Saoles . . . ) .

Start ot Distributed To . : ient to this list, press F6 to display the
Options . . . .

A=Add/Copy/De lete 1=5Se lect ?=Hore Options Report Dlstrlbutlon Output Optlons

Output Bundle Hbr of Report panel

Opt Distributed Ta Code Code Copies Vieuw
F3=Exit F4=Prompt F6=Add Record F9=Select Search
F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options
Ho records exist to disploy.

J
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Quick Tour 1: Setting Up Reports Using the ROBOT Method

fﬂspzzs

Report Distribution Output Options 14:38:21
SYBIL3
Feport Set © MIDSALESZ Morthern Midwest Sales
Report Name © MIDSALESZ2 Morthern Midwest Sales

Report Segment . HPLS Horthern Midwest Sales

Enter Output Options:
Distributed To : BOB BUCKS (F4=Prompt)
Report Uiew . ¥STANDARD {F4=Prompt)

Output Code . B (U=View, P=Print, B=Both, H=Fiche, C=Client,
D=PDF, H=HTNL, T=Transform)

Bundle Code ¢ N (¥=Yes,H=Ho)

Use Report Uiew for Print © N (¥=Yes,H=Ho)

Humber of Copies ; 1

Output Queue o QUTIUSR (F4=Prompt)
Library OUTUSR (F4=Prompt)
Remote Printing:
User ID
System MName . . . . . . . (F4=Prompt)
Is System on AS/400 . .Y (¥=Yes,H=Ho)
F3=Exit F4=Prompt F6=Add/Copy/De lete F18=End Havigator

Fl2=Previous

\

F21=5ystem Command F22=Preceding Opt F23=Prev Options

N

J

(HEF‘ 201

REPTRI SYBIL3

Start ot Report Set 1=Select Option
Search Description for . .

Options Report Set Information
A=Add/Copy/De lete 1=Se lect _  1=Report Set Detail

2=Report Set Text

Opt Report Set Description Report Home Information

__ ACCOUHTING Month end accountin _ 3=Report Hames

__  RDNINRPTS SETUP REPORTS 4=Bursting Instructions

__ RHGIE RTS _ Aduanced Options

__  CARBB6 Doily Credit Hold Report Processing Info

__ COHSOLE_B1 first selected _  G=Archive History

__ COHSOLE_@2 Second selected _ 7=Processing History

__ COHSOLE_B3  Third selected _  fG=Rccess History

__ CPRN8RP1 Current Monthly ELi 1 9=Link to ROBOT Job

__ DRAVEJ Doved's test F3=Exit Fll=Hore Info Bottom

__  DPC_RPTS SALES AND QUITS BY

~ oot job logs e

__ GIDBs cpa report AUTO

F3=Exit F4=Pronpt F6=Add Record F9=Select Search

Fl2=Previous

\.

F21=5System Command F22=Preceding Dpt F23=Prev Options

~N

+

J

(HEF‘ZE\

Start ot Report Set

Search Description for
Options

R=Add/Copy/De lete

REPT@1
1=Select Option

SYBIL3

Report Set Information
1=Report Set Oetail
Text

1=5e lect

Opt Repor REP2E6 SYBIL3 Information
__ GHREP LinKing to ROBOT Jobs es
__ NIDSA nstructions
__ NnIDSA 1=5e lect ions
__ nIibnus _ Create o New ROBOT Jaob essing_Info
__ HEC 1 Select from ROBOT Job Finder story
__  HETUD History
__ DePRT tory
__ PHCEX BOT Job
__  PHCSE re Info Bottom
__ OPRTL
__ Quirs The quits report
__ REP_DSPLIB Displays certain libraries
F3=Exit F4=Prompt F6=Add Record F9=5e lect Search

F12=Previous F21=5ysten Command F22=Preceding Opt F23=Prev Options

\

~N

J
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10.

I1.

12.

Use the Report Distribution Output
Options panel to define who will receive
the segment. A recipient can be either an
individual or a distribution list. The report
view defaults to *STANDARD, which

is the original report layout. You can
change this if you have other report views
defined. Enter a B to allow the recipients
to view and print the report (see the
Robot REPORTS Administrator Guide for
additional security options). Press F10 to
end the navigator and go to the Maintain
Report Sets panel.

Now you need to link the Robot RE-
PORTS set to the Robot SCHEDULE
job that has been processing the report.
To display the options window, press
F4 in the Opt field next to the report
set. Select option 9, Link Set to Robot
SCHEDULE Job.

When you link to a Robot SCHEDULE
job, you have the option of creating a
new Robot SCHEDULE job, or selecting
an existing Robot SCHEDULE job from
the Robot SCHEDULE Job Finder. Enter
a 1 next to Select from Robot SCHED-
ULE Job Finder, since the report Robot
REPORTS will process is created by an
existing Robot SCHEDULE job.
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ROBOT Job Finder
Start job list at: Job
Options
1=5elect
Sched. Job Job to be run Doys or dat
OPT _Code Type Hame Description Time n I WU TH
_ HOLD ©  AGEOUTQ fige Outg Qprint Y
_ RERCT C  AKIN Reploy Object AKIN 13:42 Y
_ HOLD C ODLTHSTLOG Delete History L B
_ C  0S0SBS REPORTS 7 TESTING 00: 00
_ C DSPLIB 00: 00
_ HOLD C PRTOSKSPC Print Disk Space
_HOLD C  RBNHPOLL Poll systems in netw L I A 4
1 C  ABTBLDFCT  Forecast build 16: 05 Y
_ HOLD C RBT655 Purge Robot History
_ C REP2890@6 Report Set Informati 0O0:00
_ C  UHHTST tst @e:00 C
F3=Exit F9=Job search criteria

\.

14:42:18
SYBIL3

es job runs
ST SH

<m

Bottom

(HBsz

Initial Job Setup for Job Humber BORRARRRRODZ

DESCRIBE YOUR JOB

Job Type: C Command (F4=Prompt)
Job Mame: RBTBLOFCT Oesc: Forecast build Application
Notes: Linked to Midwest Sales Results

14:43:@@\

SYBIL3

RUN IHFORMATIOH
16: 05

Run Times:

Run Days: Y=Every week, WK=Ueek number, L=Laost week of the month

Sc;edule Ouerride Code: __ (F4=Pronpt)

F3=Exit
Fl12=Previous

F4=Pronpt
F2l=Command Line

F1B=Hext Option
F23=Hore Options

YK/ Oay Started Ended Aun Time Staotus Last doy completed 3/05/083
Y Monday Last start time 16:05
¥ Tuesday Last end time 16:05
Y lednesdoy Last run time
Y Thursday Last job status C
hd Friday
_ Saturday
Sunday
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13.

14.

When you press Enter, the Robot
SCHEDULE Job Finder panel displays.
Select the job to which you want to link
by entering a 1 next to the job name.

The Robot SCHEDULE Initial Job
Setup panel will display with the
scheduling information for the job.
You can change this schedule if you
prefer. The next time the INVTRY
job processes on Robot SCHEDULE,
the report it creates will be diverted

to Robot REPORTS for processing as
specified by the report set you defined.
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ROTHRR1B3R3AT

F3=Exit

\

F21=Systen Command

. Control Menu

. System Setup Menu

13:45:52 \

SYBIL3

Robot /REPORTS Main Menu

Report Sets fenu

Recipient and Distribution List Menu

Report History Henu

Administrative Reports

Select Option: 1

J

(" reraoi

F3=Exit

\

Maintain Report Set Objects

1
2
3

Maintain Other Report Objects

4

5
6
-

F12=Previous

Report Sets Menu

1:02:55 )

SYBIL3

Robot/GUIDE for Automated Report Setup
Naintain Report Sets
Copy Report Set

Naintain Loser Command Names

Maintain Exception Distribution Objects
Naintain OPAL Tables

Report Programs Chonged Listing

Select Option: 2

F21=5Systen Command

(HEF‘ZM

N

Maintal
REPT@1 SYBIL3

Start at Report Set . 1=Select Option

Search Description for . .
Options Report Set Information

A=Rdd/Copy/Delete 1=Select 1=Report Set Detaoil

2=Report Set Text

Opt Report Set Description Report Mame Information

__ GHREPORTS Good Morning _ 3=Report Hames

__ HIDSALES Hidwest Sales Repor 1 4=Bursting Instructions

_ NIDSALES? Horthern Miduwest Sa _ Advanced Options

_ HIDHUSALES Hidwest Sales Repor Report Processing_Infe

__ HEC nec report _  G=Archive History

__ METHORK Product Events _  T7=Processing History

__  DePRTF First prtf (0@PRTFI1 _  G=Hccess History

__ PHCEXECUTE EXECUTE _ 9=Link to ROBOT Job

__ PHCSEARCH paul search F3=Exit Fli=Hore Info Bottom
~ OPRTLIBL tast

__ouirs The quits report

__ REP_DSPLIB Displays certain libraries +
F3=Exit F4=Pronmpt F6=Add Record F9=5elect Search
F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options

J
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1. On the Robot REPORTS Main Menu,
select option 1, to display the Report
Sets Menu.

2. On the Report Sets Menu, select option
2, Maintain Report Sets.

3. On the Maintain Report Sets panel,
press F4 in the Opt field next to the
Report Set for which you want to change
distribution. From the options menu,
select option 4, Bursting Instructions.
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Report Bursting Instructions

14:34: 17 \
SYBIL3

Report Set . .
Report Name
Start at Segment . .

. NIDSALESZ
v NIDSALES2

Horthern Midwest Sales
Northern Midwest Sales

Options

1=Distribution

?=More Options

Report
Opt _Segment

Page Location 1
and Compare Ualues

Page Location 2
and Compare Values

F21=5ystem Command

Line 15 Columns 2 to 25 Line __ Columns __ to ___
__ REPORT
_1 NPLS Ueek ly_sales
__ ERRGO Ueek |y sales
__ BHH ARBOR Ueekly sales
F3=Exit F4=Prompt Fl12=Previous

F22=Preceding Opt

*Warning - Segment *REPORT hos no distribution records

F23=Prev Options

_/

(HEPM 1

12:47:28 \

\.

Maintain Report Distributions
SYBIL3
Report Set » NIDSALESZ2 Morthern Midwest Soles
Report Name : MIDSALESZ2 HNarthern Nidwest Sales
Report Segment © NMPLS Northern Midwest Sales
Start at Distributed To
Options
A=Add/Copy/De lete 1=Se lect ?=Hore Options
Output Bundle Hbr of Report
Opt Distributed To Code Code Copies Uiew
1_ BODB BUCKS BOTH H 1 *3TANDARD
F3=Exit F4=Prompt F6=Add Record F9=Select Search
F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options

(REP?ZS

Report Set
Report Hame
Report Segment

Distributed To
Report Uiew
Output Code

Enter Output Options:

Report Distribution Output Options

: MIDSALES2
. MIDSALES2

: MPLS

. BOB BUCKS

15:42:18
SYBIL3
Horthern Midwest Sales

Northern Midwest Sales

Horthern Midwest Sales

(F4=Prompt)

. kSTANDARD
¢ U (U=View,
D=PDF, H=HTHL

(F4=Pronpt)
P=Print,

B=Both, H=Fiche, C=Client,
RSLTE@  SYBIL3
1=5Select

Copy Record
Oelete Record

E Add Record

F3=Exit

F12=Previous

\

Bundle Code o N (Y=Yes,H=Ho)
Use Report Uiew for Print N (¥Y=Ye
Number of Copies H—
Output Queue : OUTIUSAH

Library OUTUSH
Remote Printing:

User I0

System Hame . . L

Is System an AS/400 Y (Y=Ve

F3=Exit F4=Pronpt Fé=

F21=5System Commond

F22=Preceding Opt

End Havigator
F23=Prev Options

J
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4. The Report Bursting Instructions panel
displays. Enter a 1 in the Opt field to
go to the distribution panels for the
segment.

5. The Maintain Report Distributions
panel lists the recipients that are
authorized to the report segment you
selected.

To change distribution options for a
recipient enter a 1 next to the proper
recipient. The Report Distribution
Output Options panel displays.

6. Change the information on the Report
Distribution Output Options panel, or
press Fé6 to add, copy, or delete a record.
After making your entry, the Maintain
Report Distributions panel will display.
Select F6 from the Maintain Report Dis-
tribution panel to add a new record.
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Repart Distribution Output Options 14:51:19
SYBIL3
Report Set : MIDSALES2 Morthern Midwest Sales
Report Mame . . . . . . . . . : MNIDSALESZ HNorthern Midwest Sales

Report Segment : NPLS Northern Midwest Sales

Enter Output Options:
Distributed To
Report Uiew . . . .
Output Code . . . .

: BRIAH JOHHSOH

: *STAHDARD (F4=Prompt)
: B (U=View, P=Print, B=Both, N=Fiche, C=Client,
D=PDF, H=HTHL, T=Transform)

(Y=Yes, N=No)

(Y=Pes, H=No)

(Fé¢=Prompt)

Bundle Code . . . . : H

Use Report Uiew for Print o H
Humber of Copies . . . . . : 1

Output Queue : USROUTOD  (Fé=Prompt)
Library PRULUSR (F4=Prompt)
Remote Printing:
User 1D
System Mame . . . . . . . : (Fé=Prompt)
Is System an AS/488 . . ¥ (¥=Ves,HzHo)
Fi=Exit F4=Prompt Fo=Add/Copy/Delete F18=End Wavigator

F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options

\.

~N

J
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Feport Distribution Output Options 14:52:16
SYBIL3
Report Set : MIDSALESZ HMNorthern Hidwest Sales
Report Hame : MIDSALESZ HNorthern Nidwest Sales

Report Segment : NPLS Northern Midwest Sales

Enter Output Options:
Distributed To : PAT CURRIE {F4=Pronpt)
Report Uiew . . . . : *STANDARD (Fé=Prompt)

Output Code . . . . : P (U=View, P=Print, B=Both, NH=Fiche, C=Client,
D=PDF, H=HTHL, T=Transform)

Bundle Code . . . . : H  (¥=Yes,N=Mo)

Use Report Uiew for Print . : H (¥=Yes,H=No)

Number of Copies I 1

Fi=Exit
F12=Previous

Fé4=Prompt
F21=5ystem Command

F6=RAdd/Copy/Delete
F22=Preceding Opt

F18=End Havigator
F23=Prev Options

\

N

J
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Report Distribution Output Options 13:14: 18
SYBIL3
Report Set .. . . : NIDSALES2 Horthern Midwest Sales
Report Mame . . . . . . . . . TNMIDSALES2 HNorthern Midwest Sales

Aeport Segment © MPLS Horthern Midwest Sales
Enter Output Options:
Distributed To
Report Uiew
Output Code

: CHRIS OUNBAA
. ¢ *STANDARD (F4=Prompt)
: Il (U=Vijew, P=Print, B=Both, N=Fiche,
D=PDF, H=HTHL, T=Transform)

(F4=Prompt)

C=Client,

Bundle Code . . . . : H (¥=Yes,H=Ho)
Microfiche Options:
File . BEP@Y (F4=Prompt)
Library : ANGIE {F4=Prompt)
File Updates © A (A=Add Records, R=Replace Records)
1

Control Character . . . {(1=%PRTCTL, 2=*FCFC)

F3=Exit
F12=Previous

F4=Prompt
F21=5ystem Command

Fb=Add/Copy/De lete
F22=Preceding Opt

F18=End Havigator
F23=Prev Options

\

N

J
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7. Enter the name of the recipient, the
report view, and the output code. The
remaining information on the panel is
determined by the output code.

If you enter an output code of B (Both),
the recipients automatically receive a
printed copy of the report and can view
the report online. The bundle code of

Y specifies that the report should be
bundled into a packet, to be delivered to
the recipient. Specify if the report view
format should be used for printing and
the number of copies to be printed for
each recipient.

8. Press F6 to add distribution information
for the next recipient.

To restrict this recipient to receiving a
printed report, enter an output code of P
(Print). By entering a bundle code of N,
the report will be printed immediately.

9. Press F6 to add the next recipient.
Another distribution option allows you
to specify that a report be placed into a
microfiche-formatted file for processing
into microfiche output.

Enter an M in the Output Code field and
press Enter. The Microfiche Options
fields then display on the panel. Enter
the names of the microfiche file and
library. Specify whether you want to
overwrite existing records (R) or append
new records to the current file (A).
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Report Set
Report Hame
Report Segment

Enter Output Options:
Distributed To
Report Uiew
Output Code

: L (VU=View,

port Distribution Output Options 13:16:59
SYBIL3
: MIDSALESZ Horthern Hidwest Sales
. ¢ NIDSALESZ HNorthern Midwest Sales
: NPLS Northern Midwest Sales
. PAUL CARA (F4=Prompt)
: ¥STANDARD (F4=Prompt)

P=Print, B=Both, M=Fiche, C=Client,
D=PDF, H=HTHL, T=Transform)

Bundle Code N (Y=Yes,H=Ho)
Client Target
Directory . : ¥RECIPIENT
File Hame © NIDSALES. THT

\.

E-Mail Upon Completion: ¥ (¥=Yes,H=Ho)
File
Library
F3=Exit F4=Pronpt F6=Add/Copy/De lete F18=End Hovigator
Fl12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options

N

J

( reroas

Report Set
Report Hame
Report Segment

Enter Output Options:
Distributed To
Report Uiew
Output Code

: HNGIE DEUALK

Report Distribution Output Optiaons 15:22: 39
SYBIL3
.. . : MIDSALESZ HMorthern Midwest Sales
.. . : MIDSALESZ Horthern Midwest Sales
: MPLS Northern Midwest Sales

(Fé=Prompt)

*STANDARD  (F4=Prompt)

: D {(U=View, P=Print, B=Both, N=Fiche, C=Client,

D=PDF, H=HTHL, T=Transform)

Bundle Code N (¥=Yes,N=No)
PDF Target:
Oirectory QOLS/REPORTS
File Name NMIOSALES. POF
E-Mail Uoon Comoletion: H {¥=Yes.H=No}
Auto—lncrement POF Hame . . . @ H

F3=Exit
F12=Previous

\.

Fé4=Prompt

F21=System Command

Fo=Add/Copy/Delete
F22=Preceding Opt

F10=End Mavigator
F23=Prev Options
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10. Press F6 to add the next recipient. The

I1.

Client distribution option (C) puts the re-
port in column-delimited format so you
can download it into a PC spreadsheet.

Enter a C in the Output Code field and
press Enter. Enter the directory/file name
or file/library where you want the file
stored. (If you want to email the report,
use the Directory/File Name fields.)
Enter Y if you want to email the report to
the recipient’s PC mailbox.

Press F6 to add the next recipient. The
PDF distribution option converts the
report to Portable Document Format,
which can be viewed and printed by
any computer that has Adobe Acrobat
Reader installed.

Enter a D in the Output Code field and
press Enter. Enter the name of the file
and the directory where you want it
stored. Enter Y if you want to email the
report to the recipient’s PC mailbox.

In the Auto-Increment field, enter Y if
you do not want to overwrite previous
versions of the report.

Note: You can use CC Address only if
you are using Robot CLIENT to e-mail;
Robot ALERT does not support it.
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Report Set
Report Hame
Report Segment

Enter Output Options:
Distributed To
Report Uiew . . . .
Output Code .

Bundle Code . . . .
HTHL Target:
Directory

Report Distribution Output Options

: DRUE JOHHSOH

|1'51:52“\
SYBIL3
o : NMIDSALESZ Horthern Midwest Sales

: NIDSALESZ  HNorthern Midwest Sales

. NPLS Northern Midwest Sales

(F4=Pronpt)

: *STRHDARD
: H (U=View, P=Print, B=Both, N=Fiche, C=Client,

: N (¥Y=Yes,N=Mo)

o £A0DLS/REPORTS

(F4=Prompt)

D=PDF, H=HTHL, T=Transform)

File Hame

: MIDSALES.HTH

Auto—Increment HTML

Fi=Exit
Fi2=Previous

\.

E-Mail Upon Completion: H

F4=Prompt
F21=5ystem Command

{¥=Yes, N=Ho)

Hame . . : H

F6=Add/Copy/Delete
F22=Preceding Opt

F18=End Mavigator
F23=Prev Options

J
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Report Set
Report Maome
Report Segment

Enter Output Options:
Distributed To
Report Uiew
Output Code

F12=Previous

Report Distribution Output Options

F21=System Command

11‘42:]6“\
SYEIL3
: MIDSALES2 Horthern Midwest Sales

: MPLS Horthern Midwest Sales

. *REPORT Horthern Midwest Sales
. MONICA CHEN (F¢=Prompt)
. *STANDARD  (F4=Prompt)

. T (U=View, P=Print, B=Both, N=Fiche, C=Client,

D=PDF, H=HTHL, T=Transform)

Bundle Code . . . . : N (Y=Yes,N=No)
Transform File Set : SHLESHPTS (F4=Prompt)
F3=Exit F4=Frompt Fé=Rdd/Copy/Delete F18=End Mavigator

F22=Preceding Opt F23=Prev Options
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152055\

Haintain Report Distributions

F12=Previous

SYBIL3
Report Set : MIDSALESZ Horthern Midwest Sales
Report Name : MIDSALESZ Horthern Midwest Sales
Report Segment : NPLS Horthern Midwest Sales
Start at Distributed To
Options
f=Add/Copy/Delete 1=Select T=Hore Options
Output Bundle MWbr of Report
0pt Distributed To Code Code Copies View
__ AMGIE DEVALK POF N *STANDARD
__ BOB BUCKS UIEH N *STANDARD
__ BRIAN JOHHSOM BOTH N 1 *STANDARD
__ CHRIS DUMBAR FICHE H *STANDARD
___ DRAVE JOHWSOM HTHL N *STANDARD
__ PAT CURRIE PRINT H 1 *STANDARD
__ PAUL CRRR CLIENT H *STANODARD
___ HOWICA CHEW TRN N *STANDARD
Fi=Exit F4=Prompt F6=RAdd Record F9=Select Search

F21=5ystem Command

F22=Preceding Opt F23=Prev Options

J
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12.

13.

14.

Press F6 to add the next recipient.
The HTML distribution option
converts the report to HyperText
Markup Language, which can be
uploaded to the Internet or e-mailed
to users. Enter an H in the Output
Code field and press Enter. Enter the
name of the file and the directory
where you want it stored. Enter Y if
you want to email the report to the
recipient’s PC mailbox.

Press F6 to add the next recipient. The
Transform distribution option converts
the report to PDF format using

the report set and options that you
specified using Robot TRANSFORM
(Robot TRANSFORM must be
installed on the system to use this
option).

Enter a T in the Output Code field
and press Enter. Enter the name of the
Robot TRANSFORM file set that you
created using Robot TRANSFORM.

When you return to the Maintain Report
Distributions panel, all the recipients
you defined are listed, along with the
distribution options you specified.
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Robot Automated Operations Solution
SYBIL3
1 Robot /SCHEDULE 16 Robot /UPS
2. FRobot/ALERT 17. E2 Uiew
3 Robot /AUTO TUNE 18 Robot/LPAA
4 Robot /CLIENT
5. FRobot/CONSOLE
] Robot /CORRAL
7. FRobot/CPA
8. FRobot/NONITOR
9. FRobot/HETHUORK
a Robot /NETUDRK Node
1 Robot /REPLAY
12. FRobot/REPORTS
13 Robot /SAUE
14 Robot /SPACE
Command
===} repdsp
F4=Prompt F9=Retrieve Fi12=Concel
(HEP2]] Fecipient Reports 15:87:89
SYBIL3
Recipient - BOB BUCKS
Start at Report Set . . .
Search Descriptions for .
Options: 1=liev Report 7zHore Options
Dutput Last Run
Opt Segment Description Set Description Code Date Time
__ MNidwest Sales All Reports BOTH 5/29/83 14: 88
__ Sports equipment and extras All Reports BOTH 5/29/83 18: 66
__ Sports apparel Al |l Reports BOTH 5/29/83 10: 688
__ HMidwest Sales Report Hidwest Sales Report BOTH 7/89/83 13:12
__ HNidwest Sales Report Nidwest Sales Report BOTH 7/89/83 13:12

Start at Report Set . |
Search Descriptions for

F3=Exit F4=Prompt F9=Select Search
Fll=Hore Info Fl12=Previous F15=Hy Info
(" repar
REP7A1 SYBIL3
Recipient . . . . . . . . . : BOB BUC 1=5elect Option

Report Viewing Options

\.

Options: 1=liev Report ?=lore
Opt Segment Description _
__ Nidwest Sales Al
__ Sports equipment and extras Al
__ Sports apparel Al
__ Miduwest Sales Report ni
__ Nidwest Sales Repart Mi

mni
Fi=zExit F4=Prompt
Fll=Hore Info Fi12=Previous F13=ly Info

1=Uiew Last Report lUersion Run
2=Archived Report Uersions
Other Report Options

3=Report Indexes

4=Print Last Report Uersion

5=Change Report Access Infa

6=0isplay Access History
F3=Exit F11=Nore Info Bottom

F9=Select Search
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1.

Enter the command REPDSP to display
a list of the report sets to which you are
authorized.

Note: The RBTREPLIB library must be
in your library list to use the REPDSP
command.

The Recipient Reports panel lists the re-
port sets that you are authorized to see.
Press F9 to change the sort order of the
panel. You can sort by bundle or report
set order.

To display more information for the
report set, press F11. Pressing F15 dis-
plays the My Information panel, where
you can update personal information for
your reports (name, title, address, and
how you want your report packet print-

ed.)

To display the options for a report, press
F4 next to the name of the report set.
Through the options window, you can
view a report, work with archived re-
ports and report indexes, print a report,
change report access information, and
display report access history.

To view an archived report, enter 1 in
the Opt column for Archived Report
Versions.
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( rEP226 Recipient Archived Reports 15: 1114\
SYBIL3
Recipient . BOB BUCKS
Report Set . . : MIDSALES Nidwest Sales Report
Report Name - MIDUEST Midwest Sales Report
Report Segment . . : APPAREL Midwest Sales Report
Report Uiew : *STANDARD  *STANDARD
Output Code . BOTH Humber Uersions to Show: 999
Print Schedule . . :
Start at Splf Create Date . . ;. _H/88/88
Options: 1zDisplay Report ?zNore Options
Spli Create Change Nbr of Hbr of
Opt Date Time Status Date Time Lines Pages
1 T/89/83 13:12 RESTORED 8/84/83 15:54 66 1
5/29/83 18: 83 SHORTTERN T/29/83  9:51 132 2
_ 5/29/83 18: 83 SHORTTERN T/29/83  9:51 132 2
_ S/16/83 13:54  SHORTTERN 7/29/83 9:51 66 1
_ S/16/83 13:35  RESTORED 7/83/83 16:33 132 2
_ S5/16/83 13:35  SHORTTERH 7/83/83 16:33 132 2
F3=Exit F4=Prompt F12=Previous
F21=5ystem Command F22=Preceding Opt F23=Prev Options
REF258 11 D4EST SALES 12:88: 45
Relative Poge 1 Line 1 Coluan 1 Uiew: *STANDHRD SYBIL3
Options:  7=Morc Bplions
T ym3e3 3818 HLPEB13 Page
_ 2307 SALES REFORT FOR WESTERN DIUISION
Z APFRRAEL
- QUAHTITY  QUAMTITY QUANTITY 15T QUAATER 24D QUARTER  3RD DURRTER  4TH QUFRTER 4
Z FRODUCT INFORMATION  ORDERED SILL REMAINING SALES SALES SALES SALES
Z HAT, RED LOGL 53 19 8,053 2q 16 1 6
_  HRT, BLUE HO LODGO 18 4 114 ] 150 2 1
T HAT, WHITE TRIN 21,208 11,458 9,848 1,042 1816 758 45 3
C T, REDAMITEJRLUE 7,361 294 7177 58 18t E 15 1
T OTOF, WHITE 61,961 58,438 15,117 14,269 1,458 14,128 9,15z 1
Z Top, BLLE 45,581 42,887 2,80¢ 12,782 4,258 2,568 4,254 1
_ TOP, RED 96, 113 113,432 748, 661 1,245 6, 369 21,571 T, 147 +
Fi=Exit Fé=Pronpt F5=Refresh F?=5con lindou F8=Scan Again Fi=Actual Poge F12=Previous
Fl4sSeruices Flo=Left F20zR ight

J

r

2882 SALES REFORT FOR WESTER _ Change OPAL Report Uiew HILITE
AFFAREL _ Create Client Files

_ Create FOF Files

_ Uark with Report Motes

~ Print Report

_ Create HKTAL Files

QUANTITY  UANTITY  QUANTITY 1 4TH QUFRTER
PRODUCT INFORNATION  ORDERED SaLD RENRINIHG F3=Exit SALES
HAT, AED LOGL 53 19 6,053 ¢
HAT, BLLE NO LOG0 11 + 114 | i
HAT, UHITE TRIN 21.2% 11,456 9,846 1,842 1816 759 45
TOP, RED/MHITE/BLUE 7,361 24 717 50 14 35 15
TOP, UHITE 61,961 50,450 15,117 14, 268 1,456 14,125 9,152
TOP, BLUE 45, 551 42,687 2,85 12, 762 4,256 2,568 4,254
TOP, RED 56, 113 115,452 T, 661 1,245 6,369 21,573 7,147
F3=Ex it Fe=Pronpt FS=Refrash F7=Sean Nindov F8=Gcan Again Fizotual Page  Fl2=Presious
Fl4=Sery ices F19:Left F28:Right

\

p—
REP258 MIDUEST SALES REP? 46 EHS 12:88: 45
Relative Poge L Line 1 Column _1 Wiew: *xstanonsd M - lect SVBIL3
Options:  “=Morc Optivns
- Report Vieu Service Options
B3 181018 Select o different Repart Uiew HLPBE T3 Page

N

¥ CH

b
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4. The Recipient Archived Reports panel
lists all the available versions of the
selected report. It also tells you the
archive status of each report. To select
a report, enter a 1 next to the version
you want to see. If the report is in online
archive, it will be loaded immediately.
If it is in short- or long-term archive,
you must restore it before viewing it.

5. The report is loaded in the format
specified by your default view.

To scan for a value in the report, press
F7. F9 lets you choose between using
relative or actual page numbers. Actual
page numbers are the page number of
the report. Relative page numbers are
the page numbers in your segment of the
report.

6. To work with the report view, press F14
to display the Services options. From
here, you can select a different view,
highlight lines, create client and PDF
files, work with notes for the report, and
print the report. These options are dis-
cussed in detail in the Robot REPORTS
Recipient Guide, except for Change
OPAL Report View HILITE, which is
covered in the Robot REPORTS Admin-
istrator Guide.
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7. To work with a line in the report,

position your cursor in the Opt column
for the line and press F4. An options
window displays. Enter 1 to select the
option you want. You can freeze lines,
make them titles, exclude them, work
with notes, and mark columns for
downloading to a client. To go back

to the original format, you can use the
worksheet options.

To work with the columns in the
report, enter W (Work with line) in the
opt column. A column ruler displays.
Column operations include freeze (F),
exclude (X), copy (C), and move (M).
To freeze or exclude a column, enter F
or X on the column ruler over each
column you want. Press Enter.

To move or copy a column, enter M or C
on the column ruler over the column you
want. Enter & on the column ruler where
you want the column to go. If that place
is on a different window, press Enter.
Press F19 or F20 to window to the place
in the report. Enter W to display the
column ruler, and enter the & where the
column goes.

See the Robot REPORTS Recipient
Guide for a complete discussion of
report viewing and using the PC
interface.
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F23=Prev Options J

1.

This procedure explains how to set up
multiple segments with banner pages
using Bursting Instructions. When

you have defined your report set, as
described earlier in this Guide, press
F4 in the Opt field next to the report set
to display the options window. Select
option 3, Report Names.

The Maintain Report Names panel is
displayed. Press F4 in the Opt field next
to the Report Name for which you would
like to create Bursting Instructions. In
the options window, select option 2,
Bursting Instructions.

The Report Bursting Instructions panel
is displayed. Enter the line and column
numbers for each segment. Enter the
report segment name and the comparison
value. After you enter this information
press the Enter button to create the
report segment. Select option 1 for each
of the report segments you defined. The
Maintain Report Distributions panel is
displayed. Distribution must be set up
for each report segment.
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o . . ) 6. The Banner Page panel displays.
Jonner Page 30 .
SYBIL3 Enter an A under the Print Banner

Report Set . . ... : NIDSALES2 MNorthern Miduest Sales Page field to always print a banner
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F3=Exit F4=Prompt F12=Previous .
kF2|=Sgsien Command F22=Preceding Opt F23=Prev Options ) enter the name Ofa Speclal laser

command (if desired) for the banner
page. Enter the title that you want
the banner page to display in the
Title Lines field. In the Instructions
field, enter any special instructions
that you want printed on the banner

10/21/03 SYBIL3  REP412P

8:23:35 page.

" - The banner page will print as the

“ UEEKLY SRLES *

" hEsULTs " first page of the report.

" -

Deliver to Phil Brady at Central Sales Hdgs
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The *REMAINDER segment automat-
ically contains all of the information
that is left in a report when segmenting
is complete. Use the *REMAINDER
segment to determine if you need more
segmenting, or just to see all of the left
over information.

When you have defined your report set
as described earlier, press F4 in its Opt
field to display the options window.
Select option 3,

Report Names.

The Maintain Report Names panel is
displayed. Press F4 in the Opt field
next to the Report Name for which you
would like to create Bursting Instruc-
tions. In the options window, select
option 2, Bursting Instructions.

The Report Bursting Instructions panel
displays.

If you have not done so already, enter
the line, column, report segment name,
and the comparison value for the other
segments. Enter the *REMAINDER
segment at the end of the list. You do
not need to specify line and columns for
the *REMAINDER segment—whatever
you did not specify for the other
segments (the leftover) will go into the
*REMAINDER segment.
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Occasionally, you may want to use
more than one comparison value to
create Bursting Instructions. When you
have defined your report set (described
earlier), press F4 in the Opt field next
to the report set. In the options window,
select option 4, Busting Instructions.

The Report Bursting Instructions panel
displays. Enter the report segment name,
the line and column numbers for the first
comparison value, the first comparison
value, the line and column numbers for
the second comparison value, and the
second comparison value.

After you enter this information press
Enter to create the report segment.

You must specify distribution for each
report segment. Select option 1 for each
segment you defined.

The Maintain Report Distributions panel
displays. You can add, copy, delete,

or change distribution records. Quick
Tour 2 shows a detailed example of
changing distribution for a report.
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1.

You can use Report Segment OPAL to
define more advanced report segments.
Create a report set with an OPAL
Processing type of 1 or 3 on the Report
Name panel. Then, on the Maintain
Report Sets panel, press F4 in the

Opt field next to the report set. In the
Options window, select Advanced
Options. The advanced options window
displays. Select option 14, Report
Segments.

The Maintain Report Segments panel
lists all the report segments defined for
the report set and report name. Press F6
to add a new report segment.

Use the Report Segment panel to
define a report segment for a report.
The Report Set and Report Name are
filled in. Enter the name and a brief
description of the new report segment.
(You can leave the override fields
blank.) Press F12 to return to the
Maintain Report Segments panel.
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4. The new report segment you just
defined has been added to the list. Press
F4 in the Opt field. The Report Segment
Information window displays. Select
option 2, Segment OPAL.

5. Use the OPAL Report Segment panel

to enter the OPAL code for the segment
MPLS. In this example, the report
heading on line 3 will be checked for
the word “MPLS.” If the word “MPLS”
is found, that page of the report will be
included in the report segment. Press
Enter to record your code entry. (Your
syntax will be checked automatically.)
Press F3.

6. When you set up OPAL code for a
segment for the first time (or if you
change your code later), you are
given the option of creating an OPAL
program when you exit the panel. Enter
a'Y to create or revise the program
immediately. Press F3 to exit the
window without compiling the program
and return to the Maintain Report
Segments panel.
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ES3 Northern Midwest Sales w OPAL
Northern Midwest Sales w OPAL

13‘43;22\

SYBIL3

Report Set . . : NIDSAL
Report Name : SHARED
Stort at Report Segment
Search Description for
Options
A=Add/Copy/Delete 1=5elect
Opt Report Segment Descript
_ *REPORT Northern Miduwest
_ MPLS Northern Midwest
F3=Exit F4=Prompt
kFlE=Preuinus F21=5ysten Command

?=Hore Options

Processing

ion Sequence 0PAL Status
Sales w OPAL i
Sales w OPAL e CHAHGED

F6=Add Record
F22=Preceding Opt

F9=5Select Search

F23=Prev Options J

Page 50

The new report segment now shows

an OPAL Status of CHANGED. This
status means you have changed (created
or edited) the segment’s OPAL code.
When this field returns to a blank status,
it means your code has generated and
compiled (you receive a completion
message), and is ready to run.
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Quick Tour 8: Creating Exception Distribution

rHEPEEII 14:@5:]9\

aYBILS

Nointain Report Set Dbjects
1. RAobot/GUIDE for Autemoted Azport Setup
2. Naintain Report Sets
3. Copy Repart 3=t

Hointain Other Heport Dbjects
4. Maintoin Loser Commond Homes
5. Naintoin Exception Distribution Objects
B. Maintoin OPAL Tobles
7. Report Frogroms Changed Listing

Seleet Option: 5

F3=Exit Fl2=Previous F2l=5ystem Connond

\ J

GEPE?E

Start list ot Object:

14:06: 23 \

SYBIL3

Maintein Exception Distribution Objects

Options

A=Add/Copy/De lete
Exception
_Objects
KRENAIHOER EXCEPTION FOR *FEMAINDER

1=5elect Y=Hore Options

Description

P_ORYNTH USING DARYNONTH
P_DISTTYPE USIHG DISTTYPE
P_LRASTORY  USING LRASTORY
P_RCPPRE USING RCPPRF

P_3YSORTE  USING 3YSODATE

Opt

__ XREPORT EXCEPTION FOR *REPORT

__ HONIWRETS  TEST FOR HOMIN REPUORTS

__ AHGIE Test

_ ORVEJ Daved's test

__ [THER EXCEPTION FOR OTHER SEGNEWTS
__ P_BUHDLE USING BUNDLE

__ P_DAY USING DAY

Hore. ..

F4=Prompt F6=Add Object F21=5ystem Command J

c3=Exit

(HEPNS 14:6:58\

xception Distribution Dbject Maintonance
SYBIL3
Exception Object Wame . : LASTOAY
Oeseription . . : Distribute the last doy of the month
Make [noctive . . . . . ¢ N {¥=Ves,H=Ho}
kF3=ExH F12=Previous F21=Conmond Line J

Page 51

1. Under normal circumstances,
distribution occurs whenever a report
is run. There may be times when you
only want distribution to occur on a
specific day of the week or month.
You use exception distribution to tell
Robot REPORTS when not to distribute
reports.

From the Report Sets Menu, enter
option 5. The Maintain Exception
Distribution Objects panel displays.

2. Press F6 to add an exception distribution
object. The Exception Distribution
Object Maintenance panel displays.

3. Enter the name and a brief description of
the Exception Distribution Object that
you want to create. When you are fin-
ished, press F3 to return to the Maintain
Exception Distribution Objects panel.
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Quick Tour 8: Creating Exception Distribution

F_DAYTTH U5 IHG ORMITOMTH
F_DISTTYFE USIHGD ODISTTYPE
P_LASTORY USIHG LASTORY
P_RCPPRF USIHG RCPPRF

GEF‘E?E Maintain Exception
REPTRI SYBIL3
Start list ot Object: 1=5elect Oplion
Options 1=Exception Object Mointenance
A=Add/Copy/De lete 1=5e lect =t 2=Excepiion OFAL Detail
Exception 3=5con/Rep loce OFAL
Opt _Obhjects Descr ipt G=Print OPAL informotion
_ #REMAINDER EXCEPTION FOR #REMAL F3=Exit Fll=Hore Info Bottom
__ #REPORAT EXCEPTION FOR #REPOR
_ ADHIWRPTS  TE3T FOR ROMIW REFOR
__ ANGIE Test
~ DAUEY Daveld's test
__ LAsTDAY Oistribute the last doy of the mont  Hew
__ DOTHER EXCEPTION FOR OTHER SEGMENTS
__ P_BUNDLE USING BUNOLE
_ F_ORY USTHG ORY

More. ..

F3=Exit F4=Pronpt F6=Rdd Object F21=Systen Connond

\_ J

MIDSALES2 Northern Midwest Sa "F3=Exit FllsMore Infe Bottom
NMIDSALES3 Northern MMiduwest Sa
NIDUSALES Midwest Joles Aepor

F3=Exit FA=Prompt F6=Add Record F9=5elect Seorch
kF12=F’r-9uiuus F21=5ysten Connand F22=Preceding Opt F23=Prev Options )
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(HEPQ‘}B IPcrotor Rccistance Languoge H:IB:ES\ 5'

SYBILZ
Exception Object Hame . LASTORY Oistribute the last doy of the mont
Start ot Sequence HE
Logic Column
Operand Voricble Line Beg End Operction  Operotion Unlues Seq
%  Include if today is the last = _1Q
. E daoy of the month _2n
IF SYSDATE ____ HE LASTORY 3B
- . ikIP 4l
EHD o _a@
- - 6@
- - i
- - _oa
- - _oa
- - 100
- - lia
- - 120
- - 1+
F3=Exit F4=Prompt F7=ROBOT Voriables F12=Previous
kFIB:Hesequence F19zLogic Check F22=Preceding Opt F23=Prev I]ptimD
(" rerazi \ 6.
REFT@I aqB1IL3
Start ot Report Jet 1=5elect Option
Search Description for
Options Report Set Infornation
A=Add/Copy/De lete 1=5elect _ 1-Repart Set Ostail
Z=Report Set Taxt
Opt fAeport Set Description Report Home Information
__ bGIDa4 joblags 3=Repart Homes
__ bIDAS cpo report 4=bursting Instructions
GMREPORTS Good Morning Advanced Options
__ MARCH2S FIRST REPORT Beport Processing Info
_ NMHARCHZ5C Maorch 23 third repo 6=Archive History
__ MARCH25D First T=Processing History
__ MARCH25TUD  MARCH 25 REFOAT TUO f=Access History
_ MIDSALES Nidwzst Jales Aepor 9=L ink to ROBOT Job

~\ 4. Press F4in the Opt field next to the

exception distribution object you
created. The options menu displays.
Select option 2, Exception OPAL Detail.
The OPerator Assistance Language
panel displays.

Enter OPAL code to define the exception
distribution for this recipient. In this
example, if the last day is not equal to
the system date, there is no distribution.
This makes distribution occur only on
the last day of the month. When you
press F3 to exit this panel, you are asked
whether you want to create OPAL. Enter
a 'Y to create the exception distribution
object OPAL. After Robot REPORTS

is done checking and compiling your
OPAL code, you return to the Maintain
Exception Distribution Objects panel.

Press F3 to exit the Exception
Distribution Object panels. Go to the
Maintain Report Sets panel. Press F4

in the Opt field next to the report set

for which you want to create exception
distribution. The options menu displays.
Select option 4, Bursting Instructions.
The Report Bursting Instructions panel
displays.
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rREP2?1

Report Set

Report Hame
Start at Segment . . .

Options 1=Distribution

Report Page Location 1

Report Bursting Instructions

. . : NIDSALES2  Horthern Nidwest Sales
.. . . . . : NIDSALESZ Horthern Midwest Sales

?=llore Options

and Compare Ualues

16:36: 46\

SYBIL3

Page Location 2
and Compare Values

Line _18 Columns _14 to _38 Line 18 Columns 31 to §6
__ *REPORT
__ *RENAINOER
1 NPLS Heekly sales Bi-uweekly sales
_ +
F3=Exit F4=Prompt F12=Previous
kF21=System Command F22=Preceding Opt F23=Prev Options )

(REPHI

Maintain Repl
Report Set © MIDSALESZ  Horthe
Report MNome © MIDSALES2 Haorthe
Feport Segment © MFL3 Horthe

Stort ot Distributed To
Options
A=Add/Copy/De lete

1=5elect

Opt Distributed To
AHGIE DEUALK
BOB BUCKS
BRIAH JOHHSOH
CHRIS DOUHBAR
__ DAVE JOHHSON
__ PAT CURRIE
__ PAUL CARR

F3=Exit

kF] 2=Previous

F4=Prompt
F21=5ystem Command

HEFTOI
1=5elect Option

IYBIL3

Report Distribution Info
|=Oistribution Options
2=lictribution Print Ouerrides
Report History Disploys
3I=Rrchive History
4=Frocessing History

J=fccess History

F3=zExit Fll=More Info Bottom

HTIL N A3TANDARD
PRINT N 1 *¥STANDARRD
CLIENT N *5TRHORRD

Fo=Add Record F9=5elect Seorch

F22=Preceding Opt F23=Preu Options J

(HEP253

Report Set
Report Hone

© MIDSALESZ
.+ MID3ALESZ
¢ MPLS

Report Segment . . . .
Oistributed To . . . .+ BOB BUCKS
Output Code : UIEN

Distribut ion Overrides:
Hold Speol File
Save Jpool File
Laser Command Name
Form Type
User Ootao
Print Text

Report Distribution Co

14:14:@2\

SYBIL3

niral Options

Horthern Midwest Sales
Horthern Midwest Joles
Marthern Midwest Sales

(¥=Yes,H=Ho)
(¥=Yes,H=Ho)

(F4=Prompt)

Output Priority

Exception Distribution Options:
Oon't distribute on dates Listed in

F3=Exit
kFEI =Systen Commond

F4=Prompt

Execute Exception Oistribution Object o

F22=Preceding Opt

.. LRSTORY  (F4=Prompt)
ROBOT Dote Object: (F4=Prompt)

Fl2=Frevious

F23=Prev Dptions J
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Creating Exception Distribution

7.

9.

Enter a 1 next to the report segment
for which you want to create exception
distribution. The Maintain Report
Distributions panel displays.

Press F4 in the Opt field next to the
recipient for which you want to set up
exception distribution. The distribution
options panel displays. Select option 2,
Distribution Print Overrides. The Report
Distribution Control Options panel
displays.

Under the Exception Distribution
Options field, enter the exception
distribution object you want Robot
REPORTS to execute for this recipient.
Press F4 in the field to display a list of
exception distribution objects.
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Quick Tour 9: Creating Robot SCHEDULE Date Objects

/ FeTo00s a2y 1. Robot REPORTS can use Robot

Dute Dbject: HOLIDAYS Execotion dates - For REPOATS SYBIL3 . :
Gate b ect Tups:  ONIT xeeption dates = Tor SCHEDULE Date Objects for exception
SEPTENBER 2803 OCTOBER 2003 NOVENBER 2003 distribution.

5 1T W TEF S 501 U T F S S H T U T F S

|l 02 e384 85 05 @1 02 83 04 o

BT B3 @9 10 11 12 13 B3 86 07 ©0 @3 19 1 P2 03 @4 @5 @6 07 08 i

14 15 16 17 16 19 20 12 [ 14 15 15 17 18 B9 1@ 1112 13 14 15 On the Robot SCHEDULE Edit Date
21 22 23 24 25 26 27 19 20 21 22 23 2% 25 16 17 18 19 28 21 22 Objects panel select the dates you do
21 29 30 26 27 20 29 3@ 31 23 21 25 20 B A 23 o0 .

30 not want distribution to occur for the
DECENBER 2803 JAHUARY 2004 FEBRUARY 2004 .. . .. .
501 U1 F 5 5 0 1 W T F 5 5 0 T U 1 F 5 recipient. In this example, distribution
Bl 02 03 B4 PS5 DA 82 03 Bl 02 03 B4 B5 06 07 . .

@7 BE 09 1@ 11 12 13 P4 05 06 @7 @F 09 10 B @9 1@ 11 12 13 14 will not occur on the hohdays selected.
14 15 16 17 18 10 20 112 13 14 15 16 17 15 @ 17 18 10 28 21 . . .

21 22 23 BO B 26 21 15 [0 20 21 22 23 24 22 23 24 25 25 27 28 For more information on setting up and
23 29 3@ 31 25 26 27 20 29 3@ 3 29 . :

using Robot SCHEDULE Date Objects,
F3=Exit Fl12=Previous F14=Clear F20=5¢e lect omit date refer to the RObOt SCHEDULE User
F21=Connand Line :
kl]nlt date octivoted. ) Guide.

2. Follow steps 6 through 9 of Quick Tour

(HEPESS Repart Distribution Contral Optians 14:44117\

54B1L3 8, Creating Exception Distribution, to
Report Set . . . . . : HIDSALES2 Horthern Midwset Sales access the Report Distribution Control
Report Name . . .. .+ NIDSALESZ Horthern Nidwest Joles . .
Report Segment . .. . i ¥REPORT Harthern Midwest Saoles Opthl’lS pal’lel. Ul’ldeI‘ the EXCGpthl’l
Oistributed Ta . .+ BEM PETER . . . .
Output Code . . . UTEW Distribution Options field, enter the
Distribut ion Dverridos: Robot SCHEDULE Date Object that
B T Dt e you want Robot REPORTS to execute
Foem Toper T (e for this recipient. Press F4 for a list of
Jeer Molo P Output Priority - Robot SCHEDULE Date Objects.
rint Text . . o
Exception Distribution Options:
Execute Exceplion Distribution UDJECT L (F4=Prompt)
Oon't dictribute on dotes listed in ROBOT Da‘te UbJQc‘t HOLIDAYS (F4=Prompt)
F3=Exit F4=Prompt F12=Previous
kFE]:Sgsisn Commond F22=Preceding Opt F23=Prewv Oplions )
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Daily Operations
Report Bundling—REPBUNDLE

You can set up a Robot SCHEDULE job to run the REPBUNDLE command. REPBUNDLE(*ALL)
bundles all reports that have been processed and are waiting in bundle-ready (BUNDLERDY) status since
the last time the command was run. Optionally, you can enter the command from a command line, or select
option 6 on the Control Menu to bundle your reports.

The REPBUNDLE command bundles the reports into packets and prints them. It bundles them according
to the output priority specified on the Recipient Bundling Options panel. (For example, people who arrive
at work early in the morning should have higher priority to make sure their reports are ready for them when
they arrive.)

The order of the reports in the packet is determined by the recipient—they enter this information in the
report sequence field of the Recipient Report Access panel.

» See the Robot REPORTS Administrator Guide for more information about setting up bundling.

* See the Robot REPORTS Recipient Guide for more information about using the Recipient Report
Access panel.

» See the Operations Checklist in the Robot REPORTS Administrator Guide for a complete list of daily
operations.

REP226 Control Henu 14:25:15
SYBIL3
Robot/BEPORTS is: ACTIUE

Output Queue Monitoring

| Start Output Queue Monitoring

2 End Output Queue Monitoring

3. Display Robot/REPORTS Subsystem

4. Uork Uith Output Queue Staotus
Archiving

3 Move Reports to Next Archive Stoge
Bundling Options

b Bundle all Heports Processed

T Bundle Reports Processed for o Recipient

Select Option: &

F3=Exit F21=5ystem Command

Select option 6, Bundle all Reports Processed, to have
Robot REPORTS bundle all bundle-ready reports into
packets and print them. A confirmation window displays
to verify that you want to continue.
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