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Introduction /

Introduction

No other area is more costly or labor intensive in operating the IBM i than managing report
output. Which means there is no other area where the payback in automating these duties is
greater.

Report management includes many tasks—running and printing reports, bursting and
sorting the resulting stacks of paper, and delivering the reports to the recipients. After
reviewing their reports, recipients have to store them. When they need to look up historical
information, they have to find and retrieve reports again and again.

Robot Reports is designed to be a total solution to a specific problem — the high cost of
report management.

Robot Reports Features
Report Viewing

Robot Reports provides elegant report viewing features that will make report users want to
throw out paper reports and switch to report viewing.

« Reformat reports by eliminating, moving, or copying report columns.

» Security can be put on report views so that access to certain columns can be
restricted to authorized users.

« Page headings and columns can be frozen during windowing and scrolling just like
Lotus™ or Excel™ spreadsheets

« Scan functions make it easy to find action items fast.

» Report information that exceeds management control thresholds can be highlighted
in one of 26 designer colors.

« Format report views to Portable Document Format (PDF) or into HyperText Markup
Language (HTML).

» Report Notes allow you to add information to a report that is useful to yourself and
others.

Automating Operator Report Duties

Virtually any procedure the operator does in reaction to information in a report can be done
automatically by Robot Reports.
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» Robot Reports bursts reports electronically. It makes new reports from old ones by
including only the lines or pages that a recipient needs. For example, it can burst a
report into a segment whenever a department name changes or create a segment
that summarizes report results by reporting only the lines containing totals.

« Robot Reports can secure a segment so that access to certain lines or pages can be
restricted to authorized users. Robot Reports can even use Robot Alert to page
experts if reports contain troubling information.

» Robot Reports can also execute commands, send messages, and signal prerequisite
job completion to Robot in reaction to information in a report. For example, it can
start another job in a closing procedure when balancing report totals agree. All these
procedures are easy to code with our powerful OPerator Assistance Language
(OPAL).

Report Bundling and Distribution

If you have problems sorting, delivering, or losing reports, Robot Reports is the package for
you. Robot Reports automatically bundles all the reports into a recipient packet. Robot
Reports even generates a packet cover sheet with an index listing the reports in the packet,
the number of pages in each report, and the packet page numbers.

Robot Reports will print a packet at any printer in your IBM i network. Laser printers with
special print command requirements are supported, and you don't have to change your
report programs.

Robot Reports can create a microfilm file so that the report can be easily output to
microfiche. It also can put the report into a directory as a file so that it can be downloaded
to a client workstation. It can put the report into PDF format so that it can be viewed and
printed by any computer that has the free Adobe Acrobat Reader installed. And, it can
format a report using HyperText Markup Language (HTML). These last three options let you
transmit the report through the Internet and any intranet.

Report Archiving

Robot Reports can archive any IBM i spooled file. You can have a different archive strategy
for each report. Just tell Robot Reports how many days you want the report to remain in
each type of archive and Robot Reports does the rest. You can store reports online for
instant access. You can store them in a compressed form for short-term storage using a
disk drive, an optical disk drive, a dedicated tape drive, or a tape librarian. Or, store them
long term using tape and move them off-site.

The report archive history shows the archive status of the report and on which tape volumes
it is stored. If a report is needed from short-term storage, the user can easily restore it by
pressing a function key. You can also define indexes that span the report archive to allow
recipients to retrieve documents easily.
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Report History

Robot Reports gives you a complete history of every report it processes, whether it is

printed or archived on the iSeries. It also gives you the status of every report currently being

processed.

The report access history display tells you who viewed or printed the report, including the
date and time of access. You can use report access history to detect security violations and

to review report usage. All Robot Reports history can be displayed or printed at any time.

Robot Reports Data Flow Diagram
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How Robot Reports Works

Robot Reports works by following the process below.

User Guide www.fortra.com

page: 10



How Robot Reports Works /
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1. Create the spooled files. There are three ways to create spooled files for Robot

Reports

e The most commonly used method to create a report spooled file is to run your
report program normally and divert the output to an output queue that is not
attached to a printer. Have Robot Reports monitor this output queue. Robot
Reports looks for spooled files that match the information in its report sets.
When Robot Reports finds a match, it processes the spooled file. Robot
Reports can process any spooled file on the IBM i no matter what its source.
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How Robot Reports Works /

An easy way to create your report spooled file is to use ROBOT, our job
scheduler. ROBOT takes care of the overrides and diverts the spooled file to
Robot Reports for processing.

You can also use the command REPRUNSET to create your report spooled file.
This command runs your report program and has Robot Reports process the
resulting spooled files.

2. Process the spooled file.

A report set contains the instructions Robot Reports needs to process spooled files
and print the reports. Using report set instructions, Robot Reports puts the spooled
file data into secured IBM i objects. Report segmentation and line highlighting are
also done at this time. Report segment viewing and printing security authorizations
are contained in the report set.

A report processing history record is created for each spooled file processed. This
history can be displayed or printed at any time.

3. Distribute Reports. Robot Reports has many output options:

Print copies immediately with a report banner page showing how many copies
each person gets. Robot Reports supports output to all kinds of laser printers.

Convert a report to a microfiche-formatted file so it can be easily output to
microfiche or downloaded to a PC.

Bundle all the night’s reports for a recipient into an indexed packet and print it
at the recipient’s chosen printer.

Archive the report and add it to each recipient’s report list for later viewing or
printing.

Convert the report to column-delimited format and transfer it to a directory on
the IBM i for later downloading by a client workstation. You can email these
reports to a PC mailbox automatically if you have Robot Alert, Fortra’s IBM i
paging and messaging software.

Convert the report to PDF format, which can be viewed and printed by any
computer that has the free Adobe Acrobat Reader installed. Or, you can convert
the report to HTML format, which can be viewed using a web browser. You can
email these reports to a PC mailbox automatically if you have Robot Alert.

Or, use all of the above on the same report. Just create a distribution record for
each type of output wanted. Distribution records are easily created by picking
from a list of recipients or using a distribution list. A distribution list is a list of
recipients who commonly receive the same reports.

4. Bundle Reports.

Report bundling replaces the operator duties of bursting all of the night’s report
copies and sorting them by recipient for delivery in the morning.

User Guide
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If the distribution instructions are to bundle the report into a recipient’s packet, the
recipient’s report record is marked ready for bundling rather than printing the report.
When the command REPBUNDLE is executed early in the morning, all the reports
marked for bundling are placed on the output queues in recipient order. This bundle
command bundles all reports run since the last time the command was executed.

Each recipient’s report packet can have a packet banner page that contains an index
of the reports in the packet along with the report page numbers and packet page
number.

5. View Reports.

Recipients can access a list of reports they have been authorized to view or print
from their workstations. From their report list, they choose a report title and see all
of the archived report versions available to them. If the report is still online, they can
view the information instantly. They can print any pages they want to any printer they
want. They can print the report in its original format or in a report view format. They
can create, change, or delete report notes. If the report is not online, the recipients or
an operator can quickly retrieve it from short- or long-term storage with the press of
a function key.

With Robot Reports you can reformat a report to suit your needs. These report
formats are called report views. Recipients can create as many views as they want.

The report access history display shows who viewed or printed the report including
the date and time of access. You can use report access history to detect security
violations and to review report usage.

6. Archive Reports.

The advanced architecture of Robot Reports can use any save media supported by
IBM’s save commands. The archive strategy for the report is in the report set. Robot
Reports supports three stages of report archive:

 Instant Online Storage. The report is stored online in a normal data library for
instant report viewing.

« Short-term Storage. The report is moved from an online library and placed on a
short-term save device that can do unattended restoration. This device can be
a disk drive or Auxiliary Storage Pool (ASP), an optical disk drive, a dedicated
tape drive, or a tape librarian.

» Long-term Storage. The report is shifted to a long-term save device, usually the
one used to do the normal backups. These tapes or optical disks are typically
kept for a year or more.

Robot Reports will move the reports from one archive stage to another automatically
according to your archive plan, when you execute the command REPARCHIVE. An
archive history record is kept for each report so you remain informed and in control.
The report, its search indexes, and report viewing formats are all archived and
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restored together. So you can look at any version of the report no matter how often
its layout changes.

Getting Around

Robot Reports is designed to make report administrators’ lives easier. This guide is meant
to be used as a reference while you work. It is organized in the same order you will find
options within the product. Another source of help is the online help text that comes with
the product. Press F1 (or your Help key) for help on any panel.

Robot Reports Menus

The following are the major functions behind each option on Robot Reports main menu.

(" REP290 Robot REPURTS Main Menu 12:32:21
ROTM731210416 SYSTEM

1. Report Sets Menu

2. Recipient and Distribution List Menu
3. Report History Menu

4. Control Menu

5. Administrative Reports

6. System Setup Menu

Select Option:

L F3=Exit F21=System Command

Report Sets Menu

A report set is created for each report you want Robot Reports to process, and allows you to
specify such things as:

» Report segmentation instructions to electronically burst or to selectively print pages,
or lines, of a report

» Print override instructions, including laser print commands, to reduce CL
programming

« Management action thresholds
* Report views
« Security instructions for report views and segments
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« Report set documentation
» Report Indexes

Recipient and Distribution Menu

Recipient records and distribution lists are created and maintained through this menu. You
can enter a complete record for each recipient describing the recipient’s delivery
information and report output requirements. Once a recipient record is established, it can be
accessed by any number of reports. The report administrator can access a list of all the
reports each recipient is authorized to view or print. Distribution lists save time by creating
report distribution instructions for a single report that goes to multiple people.

History Menu

Robot Reports writes several types of history records. It maintains a report processing
history for each report it processes. It maintains a report access history that records when a
report was viewed or printed and by whom. And, it maintains a report archive history for
each report. You can delete report processing and access histories from this menu.

Control Menu

From the control menu, you control many operations of Robot Reports:

You can start and end the monitoring of output queues.

You can display the Robot Reports subsystem or a list of monitored output queues.

You can move reports to the next archive stage.

You can bundle all the reports that have been processed or bundle them by recipient.

Administrative Reports Menu

Various administrative reports are available on this menu. These reports can be printed out
to document system setup, history, and report archives. The Good Morning report, a one
page status report of report processing activity, is especially handy.

System Setup Menu

Robot Reports lets you define system defaults and work with secured objects. You can
secure report segments and views, and provide security down to the line and column level
of areport.

Standard Panel Features and Function Keys
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The Robot Reports menu system provides the same user interface you may have used in
other Fortra products. Getting acquainted with these features will make Robot Reports easy
to use.

Each panel has a standard layout with centered title at the top and available function keys
listed at the bottom. In general, function keys have standard assignments. To read about a
panel, its fields and function keys, press F1.

(1 [REPZ07 zl Maintain Report Names | 3 [12:45:48 | )
4 | SYSTEM
Report Set . . . . . . . . . @ BPSET My first set
Start at Report Name . . .
Search Description for . .
Options
A=Add/Copy/Delete 1=Select ?=More Options
Opt Report Name Description
QPDSPSTS LIRKSYSSTS
F3=Exit FA=Prompt F6=Add Record
F12=Previous FZ21=8ystem Command FZ2Z=Preceding Opt FZ23=Prev Options
\. J

Panel Features

1. Panel reference number which helps us determine where you are in Robot Reports
when you call in for technical support.

2. Panel title.
3. Current system time.
4. System Name.

Standard Function Keys

F1=Help
Displays online help for the panel.
F3=EXxit
Exits current panel or pop-up window. Any information that has been typed, but not
entered (by pressing the enter key), is discarded.
F4=Prompt
Displays a finder for the field. The finder lists the valid options.
F12=Previous
Enters what you have typed and returns you to the previous panel.
F21=System Command
Gives you a command line to enter system commands.
F22=Preceding Opt
Displays a menu listing the options available from the panel that precedes the
previous panel.
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F23=Prev Options
Displays a menu listing the options available from the previous panel.

Robot Reports Navigator

Certain Robot Reports panels, such as the Report Set panel, make F10 available. This
navigator key makes setting up report sets and working with them easier. It begins on the
Report Set panel (shown below) and ends on the Report Distribution Output Options panel.
Panels included in the cycle have F10 defined as Start Navigator, Next, or End Navigator.

On panels where F10 is available, you can use to move quickly to the next panel. These keys
automate the cycle of setting up or working with report sets.

(" REP210 13:09:54 )
SYSTEM
Report Set Information:
Report Set . . . . . . . : BPSET
Description . . . . . . . : My first set
Application . . . . . . . !
Report Program MName . . . : Library . . :
Print Schedule . . . . . : (memo only)
Accounting Code . . . . . : (F4 = Prompt)
Hold Set from Processing : N
Report Processing Code (1 = Select)
_ EXECUTE _ ROBOT 1 SEARCH
Do you want to submit report to distribution: N (¥Y=Yes,N=No)
Job Queue for Distribution: Library:
Days Report Remains in Archive
Online . . . . . . . . . : ]
Short Term Storage . . . : ] Long Term Storage: 30
Report Command . . . . . . :
(FA4 = Prompt Command)
F3=Exit FA=Prompt F6=Add/Copy/Delete [FiB=5tart Navigator |
\ F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options y

Option Menus

Many Robot Reports panels, such as the Maintain Report Sets panel, display a list of
records. The first column of the list is the Opt options field. Use this field to enter an option
code that applies to the record on that line. You can view a list of available options by
pressing F4 in the Opt field. F4 calls a pop-up window listing options for the record. You can
select an option in the window by placing a 1 next to your choice. The numbers next to the
option are the option codes. They can be entered directly in the Opt field without calling up
the option window.
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( REPZO1

Start at Report Set
Search Description for . . :
Options Report Set Information
A=Add/Copy/Delete 1=Select 1=Report Set Detail
Z2=Report Set Text
Opt Report Set Description Report Name Information
BPSET My first set _ 3=Report Names
STAGEBLP Staging report set 4=Bursting Instructions
Advanced Options
Report Processing Info
6=Archive History
7=Processing History
B8=Access History
9=Link to ROBOT Job
F3=Exit F1l1=More Info Bottom

REP701 SYSTEM
1=Select Option

F3=Exit FA=Prompt F6=Add Record F9=8elect Search
F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options

Finder Panels

Some fields have the label F4=Prompt. For these fields, you can press F4 or type a ? to see
a finder for that field. The finder lists all values currently defined for the field. Select a value
from the list, and the value is copied to the field. If only one value is currently defined for the
field, pressing F4 in the field will automatically copy the value into the field without
displaying the finder. To find a name in the finder list, enter the name in the 'Start at' field at

the top of the list.

tﬁ:[xit F6=Add Record F13=Distribution List Finder

gEP243 Fecipient Finder BA9: 35:53
SYSTEM
Start ot Recipient . . .
|Options
1=5elect
User
10pt Recipient Department Profile
_  ALLOW QTHPLPD
_  HNGIE ANGIE
_  HHGIE ANGTEST
_  EEN BEH1
_  BEN BEN2
_  BILL BILLE
i 11 BOB
_  ERIAN BJOHNSON
_  CHRIS CDUNEAR
_ DAN DSCHULTZ
_  DANA DANA
_  DRRLENE DARLENE +

Add/Copy/Delete Window

On many Robot Reports panels, F6 is available for adding a record or for displaying the
Add/Copy/Delete window. The Add/Copy/Delete window allows you to add a new record, or

User Guide www.fortra.com
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copy or delete an existing record. If you choose the add option or the copy option, it
becomes the default until you change it. This makes it easy to add or copy several records.
The delete option does not become the default to help you avoid unintentional deletions.

( REP210 13:22:18 )
SYSTEM

Report Set Information:

Report Set . . . . . . . : BPSET

Description . . . . . . . : My first set

Application . . . . . . . !

Report Program MName . . . : Library . . :

Print Schedule . . . . . : (memo only)

Accounting Code . . . . . : (FA = Prompt)

Hold Set from Processing : N

Report Processing Code (1 = Select)

_ EXECUTE _ ROBOT 1 SEARCH RSL700 SYSTEM _
Do you want to submit report to distri
Job Queue for Distribution: 1=Select _

Days Report Remains in Archive

Online . . . . . . . . . : ] _ Copy Record

Short Term Storage . . . : 209 _ Delete Record 30
Report Command . . . . . . : _ Add Record

F3=Exit
mmand )
F3=Exit FA=Prompt Fb6=A art Navigator
L F1Z2=Previous FZ1=System Command FZ22=Preceding Opt F23=Prev Options )

Report Sets

A report set contains the instructions Robot Reports needs to process spooled files and
print your reports. Using report set instructions, Robot Reports puts the spooled file data
into secured IBM i objects. These objects are the online archive for report viewing.

The report set also contains instructions for report segmentation and highlighting. A report
segment defines the lines or pages that should be output to give your users just the
information they need to do their jobs. Report highlighting is used to spotlight action items
in the report.

Report Set Components

Robot Reports needs to know certain things to be able to process your reports. All the
components necessary to define a report so that Robot Reports can process it are called a
report set.

The report set is the umbrella entity in Robot Reports that defines what spooled files to
process and what the printed output will look like. The report set processes, distributes, and
archives your reports. Each time you run the report, you create a new version that is placed
on the system and remains there until the REPARCHIVE command is run to move it to the
next stage.

The components of a report set are:

Report Set panel
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Provides Robot Reports with basic report identification information, report processing
options, and report archive options.
Report Set Text panel
Allows you to enter text to document the purpose of the report set or how to use it.
Maintain Report Names panel
The individual reports that your report program creates.
Report Name panel
Gives Robot Reports information for processing the reports, including the OPAL
processing type . It also contains spooled file comparison information, allowing
Robot Reports to identify which spooled files should be processed.
Bursting Instructions
Define the lines and columns that will be included in a portion (segment) of a report.
Bursting Instructions allow you to define the distribution for each segment.
Advanced Report Options
Provide advanced users of Robot Reports additional functionality, such as Report
Views, Report Indexes, Report Print File Overrides, and Report Segment OPAL.
Report Distribution
Define which recipient will receive a report segment, as well as banner pages and
recipient lists.
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Set Detail
(required)

Report
Name Detall
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Report Set

]
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output

_ | Documentation
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Names

Defines pages or

lines to be output

l

Bursting
Instructions
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Output method
and destination

:

Report
Distribution
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| Text (optional)

Advanced
Customizes R t
reports E}?OF
Options

Automated Report Setup

Robot GUIDE for Automated Report Setup
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Automated Report Setup / Changing Robot GUIDE Defaults

Robot Reports provides a quick way to set up SEARCH-type report sets. To access Robot
GUIDE for Automated Report Setup, enter option 1 on the Report Sets Menu or enter the
command REPLRNOUTQ on a command line.

You may want to change the output queue for your report program so that its spooled files
are placed in an output queue that is not attached to a printer or so that the files are put on
hold. This will assure you that the files will be there to set up when you display the output
queue.

( Learn Dutput Queue (REPLRNOUTQ) )
Type choices, press Enter.

Output Queue . . . . . . . . . . *USRPRF Character value
Output Quevue Library . . . . . . *LIBL Character value

Bottom
F3=Exit FA=Prompt F5=Refresh Fl12=Cancel F13=How to use this display
FZ24=More keys

\. J

You may want to change the output queue for your report program so that its spooled files
are placed in an output queue that is not attached to a printer or so that the files are put on
hold. This will assure you that the files will be there to set up when you display the output
queue.

Changing Robot GUIDE Defaults

When you create your report set, Robot Reports uses some defaults for output and archiving
options, the OPAL processing type, and the print file override. You can view and change
these defaults in the Maintain Robot GUIDE Defaults panel. If you make changes in this
panel and press Enter, your values are saved.

They are used on the current report set and will display the next time the Robot GUIDE
Defaults panel is accessed. The values do not apply to report sets created previously.

To access the Maintain Robot GUIDE Defaults panel:

1. Either use the REPLRNOUTQ command or option 1 on the Reports sets menu.
2. Enter the output queue and library of the spooled files you will be processing.
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Creating and Maintaining Report Sets / Changing Robot GUIDE Defaults

3. When you press Enter, the Robot Reports Learn Output Queue panel displays.

(" REP380 Robot REPDRTS Learn Output Queue 15:23:28 )
Actual Output Queue: (PRINT Library: 0OGPL
Tupe options, press Enter.
1=Select 4=Delete 5=Display
Total
Opt File User User Data Job Hame Status Pages
_  DPRTLIBL QPGHR +03 RBDDNEW3 *READY 1
_ QOPRTLIBL QPGHMR +03 RBVNHLATES =READY 1
_ QrDSPAJB QPGHMR +03 RBTANYACAL *READY 2
_  OPRTLIBL QPGMR +03 RBDDNEW3 *READY 1
_ RBTB17P OPGMR RBT617 +03 RBPRTDSKSP =READY 26
_ OPRTLIBL QPGHR +03 RBYNHLATES =*READY 1
OPRTLIBL QPGHMR +03 RBDDNEW3 *READY 1
_ RBTB17P QPGHMR RBT617 +03 RBPRTDSKSP *READY 26
_  OPRTLIBL QPGHR +03 RBYNHLATES =*READY 1
_ 0OPDSPAJB QPGHMR +03 RBBPLCS *READY 16
_ QrDSPAJB QPGHMR +03 RBTBUCS *READY 16
_  OpDSPJOB QPGMR +03 RBTBLCS *READY 12
More. ..
F3=Exit F13=Change Robot GUIDE Defaults F21=System Command )
\.
4. Press F13 to display the Robot GUIDE Defaults panel
(" REP384 Maintain Robot GUIDE Defaults 15:25:40 )
Report Name Information:
OPAL Processing Type . . . . . . . . . : 2 (FA=Prompt)
Report Print File Override Information:
Hold Spool File . . . . . : ¥ (Y=Yes,N=No)
Days Report Remains in Archiw
Online . . . . . . . . . : 5
Short Term Storage . . . : 20 Long Term Storage: J0

Output Options:

Output Code . : B (v=View, P=Print, B=Both, M=Fiche, C=Client,
D=PDF, H=HTML, T=Transform)
Bundle Code . : N (Y=Yes,N=No)
Output Queue L. (F4=Prompt)
Library . . . . . . . . . (FA=Prompt)
F3=Exit FA=Prompt F14=Restore Help3ystems Values

‘4

For detailed information about the fields on this panel, press F1 to display online help, or
reference the following sections.

Opal Processing Type

Report Print File Overrides

Report Archiving
Output options

Creating and Maintaining
Report Sets
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Use the Maintain Report Sets panel to create new report sets or to maintain your current
report sets.

1. From the Robot Reports Main Menu, take option 1, Report Set Menu.
2. Take option 2, Maintain Report Sets.

The Maintain Report Sets panel lists the report sets that have been created. It lists the name
of the report set, the description of the report set, and the application to which the report
belongs. If the application listed is AUTO, it indicates the Automated Report Setup was used
to create the report set.

( REP201 10:20:48 A
Start at Report Set :
Search Description for . . :
Options
A=Add/Copy/Delete 1=Select ?=More Options
Opt Report Set Description Application
__ ALRDEVYRPT Alert device listing AUTO
__ AUDITRPTS qaudjrn reports
__ BTST Testing
__ BREPORTS REPORTS from ROBOT REPORTS
__ BIG big report
__ BY test setup for AUTO
__ CHRISTY testing 2000 page report AUTO
__ DDAUDIT dd audit segment AUTO
___ DDCPYTEST DD Copies test AUTO
__ bDbL Testing AUTO
__ DDPDF Send any splf PDF via SEARCH AUTO
___ DDPDFLINE DD PDF missing last line AUTO +
F3=Exit FA=Prompt F6=Add Record F9=Select Search
F1Z2=Previous F21=System Command F22=Preceding Opt FZ3=Prev Options
. )
» You can search your report sets by Report Set name or by Application. Access the
search options menu by pressing F9 and selecting either Report Set or Application.
1 1 M
Then use the 'Start at' field to search.
« To see more detail about a report set, enter a 1 in the Opt field.
» Press F6 to create a new report set.
e Press F4 in the Opt field to see more options. Then use the pop-up menu to access
additional report set components.
(" REP201 )
REP7081
Start at Report Set 1=Select Option
Search Description for . . :
Options Report Set Information
A=Add/Copy/Delete 1=Select 1=Report Set Detail
Z2=Report Set Text
Opt Report Set Description Report Name Information
__ ALRDEYRPT Alert device listin _ 3=Report Hames
__  AUDITRPTS gqaudjrn reports 4=Bursting Instructions
__ BTsT Testing for Advanced Options
__ BREPORTS REPORTS from ROBOT Report Processing Info
__ BIG big report 6=Archive History
__ Bu test setup 7=Processing History
_ CHRISTY testing 2000 page r B8=Access History
_ DDAUDIT dd audit segment fo 9=Link to ROBOT Job
_ DDCPYTEST DD Copies test F3=Exit F1l1=More Info Bottom
_ bbL Testing for
__ DDPDF Send any splf PDF v
___ DDPDFLINE DD PDF missing last line AUTOD +
F3=Exit FA=Prompt F6=Add Record F9=Select Search
L F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options y
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Report Set Panel

To access the Report Set Panel, take option 1 next to the report set you want to update
from the Maintain Report Sets panel. If you chose to add a record at the Maintain Report
Sets panel, you would see this panel without any information filled in. You can enter or edit

information about the report set on this panel.

Job Queue for Distribution: Library:
Days Report Remains in Archive
Online . . . . . . . . . : 1
Short Term Storage . . . : 30 Long Term Storage:
Report Command . . . . . .

(" REPZ10 10:32:31 )
Report Set Information:
Report Set . . . . . . . : ALRDEVRPT
Description . . . . . . . : Alert device listing
Application . . . . . . . : AUTO
Report Program MName . . . : Library . . :
Print Schedule . . . . . : fridauys (memo only)
Accounting Code . . . . . : (FA = Prompt)
Hold Set from Processing : N
Report Processing Code (1 = Select)
_ EXECUTE _ ROBOT 1 SEARCH
Do you want to submit report to distribution: N (Y=Yes,N=No)

(FA = Prompt Command)

F3=Exit FA4=Prompt F6=Add/Copy/Delete F10=Start Navigator
F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options
\.
Options
Report Set
Enter a logical 10 character name for the report set.
Description
Enter a description of the report.
Application

Enter an application name (optional) to allow you to sort and view reports sets by

application.
Report Program Name

Enter the name and the library of the report program for this report set (optional). If
you enter this information and run the Robot Reports command REPCHKDATE,
Robot Reports compares the creation date of the report program against its record
of what the creation date was the last time you ran this command. If the dates
don’t match, it generates a report to alert you to investigate the layout of the report
to see if it has changed. If the layout has changed, you may need to maintain your
OPAL code so that it will perform its intended function with the new report layout.

Print Schedule

Enter a description of the print schedule. This field is optional and for memo purposes

only. It does not affect the report distribution.

Accounting Code

The accounting code (optional) lets you document which account code should be

charged for running this report.
Hold Set from Processing
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If you want to hold this set from processing, enter a Y. If you do not wish to hold this
set, enter an N.
Report Processing Code
Robot Reports gives you three ways of processing a spooled file into archive and
distributing reports. See more about Report Processing Codes below.
Do you want to submit report to distribution
Robot Reports has the option of submitting report distribution to another job queue.
Enter Y to submit the report distribution job REPDISTRIB to the job queue
specified. Enter the job queue and library information to tell Robot Reports where
to process the job. This option is not recommended if you're using Search type
processing. This is not the same as report distribution.
Days Report Remains in Archive
Enter the number of days a report should remain in each archive stage. Reports move
from one stage to the next when the number of days of storage has elapsed and
you run the REPARCHIVE command. See more about the archiving options below.
Archive retention periods are calculated from the original spooled file's creation date.
If you enter 0 (zero) or leave the field blank for online storage, the report stays online
for at least 24 hours. After 24 hours, it stays online until the REPARCHIVE
command is run. If you enter 0 (zero) or blank for short- or long-term storage, the
report will not be stored in that stage.
Report Command
If you select the EXECUTE method of report processing, enter the report command
here. Press F4 in this field to access IBM command prompting. When you press
the enter key to record your entries, Robot Reports checks the syntax of the
command statement for you.

Report Processing Codes

The three options for processing a spooled file for Robot Reports are EXECUTE, SEARCH,
and ROBOT.

« EXECUTE allows you to enter a command that runs your report. After you have set up
an EXECUTE-type report set, run the command REPRUNSET with the report set name
to:

1. Perform the print file overrides as instructed by the report set.
2. Execute your report command.

3. Divert the spooled files to Robot Reports, process them into archive, and
distribute your reports to the output queues specified for each recipient.

You can only use one command per report set. To execute more than one command
for the same report set, you must have Robot Reports call a CL program that
executes multiple commands using the report set Report Command.

« SEARCH allows you to run the report program just as you do now. The difference is
that you tell Robot Reports to monitor the output queues where these reports go.
Robot Reports compares the information you supplied on the report name panel with
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the spooled file information on the output queue. When it finds a match, it processes
the file and puts the report into the archive. The output queues used for this
technique should not be attached to a printer.

» ROBOT is the easiest way to have Robot Reports process your reports using Robot
Schedule. Enter the report command into a Robot Schedule job and designate it as a
Robot Reports job. ROBOT will take care of the overrides and will divert the spooled
file to Robot Reports for processing into archive and distribution.

Days Report Remains in Archive

In deciding how many days a report should reside in each archive stage, you need to look at
how often the reports are accessed. If there is continual access, you will want to keep the
report online for that period so it can be viewed quickly and easily. If the access becomes
occasional, move it to short-term storage. When the need for access is rare (but necessary),
move the report to long-term storage.

Enter the number of days a report should remain in each archive stage on the Report Set
panel. If you enter a zero in any archive stage, the report will stay in that stage zero days.
However, all reports processed by Robot Reports stay online until you run the REPARCHIVE
command. Once you have report set archive plans defined, you can change them at any
time.

REPARCHIVE Command

The REPARCHIVE command checks archive dates and moves reports to their next archive
stage when it is appropriate. When all the archive dates for a report have expired (when the
report has been in archive for the total number of days entered for online, short-, and long-
term storage), running the REPARCHIVE command removes the report and its associated
report archive records from the system.

Short-term and Long-Term Storage

As you and your users become more comfortable with archiving reports on iSeries storage
devices rather than on paper in filing cabinets, you may want to begin using Robot Reports
short-term and long-term storage options. You would change your archive plan to reflect
this new storage policy. For example, you might retain a weekly report online for 7 days,
then put it in short-term storage for 30 days, and finally in long-term storage for 180 days.

When you archive reports to tape or optical disk, Robot Reports keeps track of which
volumes contain which reports on its Report Archive History panels. You can also print out a

listing of volumes that contain short-term, long-term, and expired reports from the
Administrative Reports menu.

Expired Volumes
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At some point, the archive period for all the reports on a volume will have expired. The next
time you run the REPARCHIVE command, the volume containing only expired reports will
show up with a status of EXPIRED on the Report Archive History panel. The presence of
expired volumes, tells you it is time to reinitialize the volume and delete the expired record
by entering the appropriate option on the Report Archive History panel. The net effect is to
recycle the volumes so they can receive new reports.

Saving Disk Space

If you are short of disk storage space, you may want to skip over shortterm storage because
report recipients should be able to restore reports from short-term storage unattended. This
usually requires disk or optical disk storage space, although a dedicated tape drive or tape
librarian may be used. To move to a tape that requires attended restoration directly from
online storage, you can skip short-term storage by entering the number of days of online
storage, followed by zero days short-term, and then the number of days for long-term
storage. When REPARCHIVE is run, Robot Reports checks to see if online storage has
expired. If it has, it moves the report to the long-term storage.

Report Set Text

To access the Report Set Text panel for a report set, select option 2 next to a report set on
the Maintain Report Sets panel. Report set text is optional.

The Report Set Text panel allows you to enter text to document the purpose of the report set
and any other pertinent information about it.

Enter free-form text describing the purpose of this report set and any other pertinent
information about it.

(" REP209 Report Set Text 12:46: 45)
Report Set . . . . . . . . : ALRDEVRPT Alert device listing
Text Seq
This is an Alert device listing report. Tt will list all of the re 10
ports that are set up in Robot Alert. 20
F3=Exit F12=Previous F18=Resequence
L FZ21=8ystem Command F22=Preceding Opt F23=Prev Options )
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Maintain Report Names Panel

To access the Maintain Report Names panel, enter option 3, Report Names, in front of your
report set on the Maintain Report Sets panel. Your report program can generate multiple
reports. Each report that your program generates must be identified to Robot Reports with a
separate report name entry.

The Maintain Report Names panel lists the report names you have defined for this report set
including the file name, library, and description.

(" REP207 Maintain Report Names 14:15:57 )
Report Set . . . . . . . . . : ALRDEVYRPT Alert device listing
Start at Report Name . . . :
Search Description for . . :
Options
A=Add/Copy/Delete 1=Select ?=More Options
Opt Report Name Description
RBA4OGP Alert device listing
F3=Exit FA=Prompt F6=Add Record
F12=Previous FZ21=System Command F22=Preceding 0Opt F23=Prev Options
\.

To work with a report name, enter a 1 in the Opt field next to it.
To add a report name to the list, press F6.

To see the pop-up menu of additional options, press F4 in the Opt field next to the
report name.

Sort and search options are provided for report sets with many report names.

Report Name Panel

To access the Report Name panel, enter option 1 in front of the report from the Maintain
Report Names panel.

On the Report Name panel, enter the name, description, OPAL processing type, and spooled
file comparison for your report.

Most users of Robot Reports have one spooled file per report, and it is very easy for Robot
Reports to determine which spooled files should be processed. However, there are some
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instances, when reports are old or have been brought over from another system, where all of
the reports have the same spooled file information. In this case, you must use Comparison
Information to determine which spooled files you want to process.

The Report Name panel contains several fields under the heading Comparison Information.
The information in these fields is very important because it is used by Robot Reports to
determine which spooled files to process. A spooled file name must be entered. All of the
other fields are optional.

(" REP223 14:21:55
Report Set . . . . . . . . . : ALRDEVRPT Alert device listing
Report Name Information:
Report Name . . . . . . . . . . . . . . : RBAA4OGP
Description . . . . . . . . . . . . . . : Alert device listing

Remove Spool File After Running Report : N (Y=Yes,N=No)
Limited Functions (Print/Archive) : (Y=Yes,N=No)
OPAL Processing Type . . . . . . . . . : (FA=Prompt)

=

|

Comparison Information: (leave blank to default)
Spool File Attributes:

Spool Name . . . . . . : RBA406P User Data . . . . . . : baker
Job Name . . . . . . . : RBA4AOb6 Output Queue . . . . . : KRISTIBAKE
User . . . . . . . . . : KRISTI Form type . . . . . . : kristituype
Report Title:
Heading Page . : 1 Heading Line . : _ & Column Range . : _10 to _30
Comparison Value . . . : FOOD S
F3=Exit FA=Prompt F6=Add/Copy/Delete F10=Next
L F1Z2=Previous F14=Check Input F21=System Command F24=More keys
J
Options

Report Name
If you do not want Robot Reports to do print file overrides, you can name the report
any unique logical name up to 10 characters long. If
you want Robot Reports to do print file overrides, enter the actual report name from
your report program and its associated library.
Description
Enter a description of the report that this report name produces.
Remove Spool File After Running Report
Robot Reports gives you the option to remove or to save the spooled file. This defaults
to N. Enter Y if you want Robot Reports to
remove the file after it has completed its processing.
Limited Functions (Print/Archive)
Robot Reports gives you the option to use its full range of features or only a limited
set. Enter N to use the full range of features. Enter
Y to use Robot Reports only for report distribution, printing, and archiving. By choosing
to use a limited set of functions, you can
greatly increase the speed of your processing.
OPAL Processing Type
Enter the OPAL processing type. See Opal Processing Types below for more
information.
Spool File Attributes
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Use the comparison information to identify which spooled files should be processed.
Comparison information can be entered for many

external attributes of the spooled file. Fill out as much of this information as possible.
The more information entered, the faster the

processing will be.

Spool nhame
Enter the Spool Name for this report name (required). The default for the spooled
file name is the report name. You can enter a different name (if, for example, you
didn’t use the actual report name as the Robot Reports report name). You can
enter a generic spooled name. You can also enter *ALL to have Robot Reports
process all spooled files.

Job Name
Enter the name of the job that is creating the spooled file. You can use generic
identifiers in your job name.

User
Enter the user profile that is creating the spooled file. You can use generic
identifiers in your user.

User Data
Enter the user data of the spooled file. You can use generic identifiers in your user
data.

Output Queue
Enter the output queue where the spooled file is. You cannot use generic identifiers
in this field.

Form Type
Enter the form type of the spooled file. You cannot use generic identifiers in this
field.

Report Title

Report Title Search should be used when all of the external data for the report is the
same. This feature makes report processing faster

by using comparison information from inside the report. A Report Title Search can be
used only with Search type Report Sets. The report

title, or string of characters that you enter, must be in the first five pages of the report
and are case sensitive, so they must be entered

exactly as they appear in the report. If the title information is found, the report begins
processing immediately. By using this technique,

you can have a one to one relationship for every report on your system, even though
externally there is no difference.

Heading Page * Heading Line * Column Range
Enter the page number, line number, and column range where the report title
appears.

Comparison Value
Enter up to 30 characters to represent the report title. The report title must be
within the first 5 pages of your report, and is case sensitive. These fields are
optional, but if you fill in one field, you must fill in all of them.

Opal Processing Types
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Robot Reports allows you to choose an OPAL processing type. If you are using OPAL Report
Segments, choose a processing type based on the table below. If you are using Bursting
Instructions to segment your report, the OPAL processing type defaults to 2, and cannot be
changed.

The processing type you choose will affect how quickly your OPAL is processed, by telling
Robot Reports when to go to the next segment. By using the correct processing type, you
can greatly increase the speed of your processing.

Processing type 1 is shared processing. In processing type 2, Robot Reports will scroll
through your list of segments until it has processed all of the segments. In processing type
3, Robot Reports will go through your list of segments from top to bottom and then stop.
The following table gives recommended uses of OPAL processing types and segmentation.

Recommended Report Processing

Report Description Processing Segmenting
Type

Random Lines: 1 OPAL Segments

Lines that occur in random areas of the report. For

example:

e Item numbers
e Totals, subtotals
e Dollar amounts over a certain value

Section of Lines: 3 OPAL Segments
Several lines of continuous data that may or may not

span several pages. The data does not necessarily

end at the end of a page. For example:

e Customer information

o Sales Data

Sample Random Pages: 2 Bursting
Pages that occur in random areas of the report. Instructions
Simple segmentation is all that is necessary. For

example: A report is sorted by customer number and

you want to obtain divisional information.

Complex Random Pages: 1 OPAL Segments
Pages that occur in random areas of the report.
Complex segmentation is necessary.
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Simple Section of Pages: 2 Bursting
Several pages of continuous data. Simple Instructions
segmentation is all that is necessary. For example:

» Ranges of departments

e Division data

Complex Section of Pages: 3 OPAL Segments
Several pages of continuous data. Complex
segmentation is necessary.

Shared Lines and Pages: 1 *Required  OPAL Segments
Lines and pages that occur randomly throughout the

report. For example: When data is used by more than

one segment.

Generic ldentifiers

If you cannot identify a spooled file by using the Spool File Attributes Comparison
Information, use generic identifiers in these fields. Robot Reports allows you to use generic
identifiers in the Spool File Attributes fields: Spool Name, User, Job Name, and User Data.
Generic identifier are not allowed for the Spool File Attributes fields: Output Queue, Form
Type.

Generic identifiers refer to a group that has one or more common characters in the
character strings that identify it. A generic is identified by an asterisk (*) as the first
character, the last character, or both. The asterisk can represent a whole word or a group of
characters.

Restrictions: The Spool Name field will accept any character string ending in an asterisk
and the special value *ALL. The User Data field will accept embedded asterisks (asterisks in
the middle of a string) and treat them as part of the string.

For example, suppose you have several report programs that generate output with the
spooled name QSYSPRT. You have differentiated these programs on your system by entries
in the User Data field. All the accounting report programs have User Data that begins ACT
followed by a two digit number. If you want Robot Reports to process all of the accounting
reports, enter QSYSPRT as the Spool Name and enter the generic name ACT* in the User
Data field.

The opposite is also true. If all of the report programs that update database files end with
UPD, you could enter the generic *UPD in the User Data field. Robot Reports will then
process all the QSYSPRT files that have User Data ending in UPD. Perhaps the common part
of the character string is in the middle. You want to process all the reports submitted by
your operators. You have set up your operator user profile names in the format: shift
number, OPR, and operator initials. In this case, you could enter *OPR* in the User field to
process all reports submitted by operators.

User Guide www.fortra.com page: 33



Bursting Instructions / Changing Robot GUIDE Defaults

The following are valid formats for entries in the Spool Name, User, Job Name, and User
Data fields on the Report Name panel:

« The specific value (ABC).
« The character string beginning ABC (ABC*).
e Only the Spool Name field allows the special entry *ALL.

The following are valid formats for entries in the User, Job Name, and User Data fields on
the Report Name panel:

« The character string ending in ABC (*ABC).
« The character string containing ABC (*ABC*).

e Only the User Data field allows embedded asterisks like AB*C. Robot Reports treats
an asterisk in the middle of a name as part of the name. AB*C will match only AB*C
and nothing else.

Bursting Instructions

To access the Report Bursting Instructions panel, from the Maintain Report Names panel,
enter option 2 (Bursting Instructions) in the opt column next to the report you want to set
bursting instructions for. If you want to print out the bursting instructions, select option 3.

Bursting can only be used with Opal Processing Type 2 defined on the Report Name panel.

( REPZ271 Report Bursting Instructions 19:11:13 A

Report Set . . . . . . . : BIG big report

Report Name . . . . . . : BIG big report

Start at Segment . . . :
Options 1=Distribution “Y=More Options
Report Page Location 1 Page Location 2
Opt _Segment and Compare Values and Compare Values
Line Columns to Line Columns to

__ *REPORT

_ +

F3=Exit FA=Prompt F12=Previous

F21=System Command F22=Preceding Opt F23=Prev Options )
\.

Report Segments

On the Report Bursting Instructions panel, you enter the names of report segments. Robot
Reports has two special report segments you should know about, *REPORT and
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*REMAINDER. The Report Bursting Instruction panel lists the segments defined for this
report name. When you access this panel for the first time, *REPORT will be the only
segment listed.

« When you define a report name for a report set, Robot Reports generates a report
segment that contains the entire report called *REPORT. If you do not want to create
other segments, simply leave it alone. A report name must have at least one report
segment — either *REPORT or another named segment that you define.

« If you want to create additional segments, enter the name you want to use for the
report segment. The name you choose must be 10 characters or less.

 If you decide to create report segments other than *REPORT, you may want to take
advantage of the other special segment, *\REMAINDER. You create *\REMAINDER just
as you would any other segment, except that you do not have a compare value.
*REMAINDER works like a scrap bucket, collecting all the pages of a report that you
did NOT select for your named segments. For example, if all the pages of a report
should be included in various named segments, *fREMAINDER should end up being
empty. So, you can use it to verify that you've set up your segments properly. If there
is any report overflow ending up in *\REMAINDER, you have not set up your segments
correctly. After you have run your report a few times and are confident that your
segments are correct, you can delete *REMAINDER to save processing time.
Remember—you can create *REMAINDER at any time to help you define segments.

Compare Values

To burst your report into segments, you must enter a segment name and a comparison
value name and location. If you want, you can enter two comparison values to define each
bursting instruction. When the report is processed and a comparison value is found, the
entire page will be included in the segment. If you need to have more comparison values
than two, you will have to use Segment OPAL to create your report segments.

You can enter up to 2 comparisons per segment. You can enter any value for a comparison
value and there are two special values that can be entered for comparison: BLANK and *
(spaces). These values let you compare spaces in a particular location of the report. The
second comparison value field follows the same rules as the first comparison. The
comparisons follow the order in which you enter them. In other words, Robot Reports will
check for the first comparison value and then check for the second comparison value. If it
finds both comparisons, the page is included.
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( REP271 Report Bursting Instructions 15:33:47 )
Report Set . . . . . . . ! BIG big report
Report Name . . . . . . : BIG big report

Start at Segment . . . :
Options 1=Distribution ?=More Options

Report Page Location 1 Page Location 2
Opt _Segment and Compare Values and Compare Values
Line _8 Columns 58 to 94_ Line _ Columns ___ to
*REPORT

CENTRAL Little Falls
EASTERN Newark
NORTHWEST Seattle

—_ s0UTH Atlanta

— *
F3=Exit FA=Prompt F12=Previous

F21=System Command FZ2Z2=Preceding Opt F23=Prev Options

Example

In this example, you will see how to define bursting instructions for a report. You will see
what the output will be by using Bursting Instructions.

1. The report that you want to burst into segments is five pages long. You want to burst
the report into segments based on regions. Your comparison values are the location
of the customer. From viewing the report, you know that the comparison data is on
line 8 and is in the column range 58 to 94.
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5/83,23 27384 Cole Forner lnstrunen: Ca Pheon i x 262, 48 30138
/83,23 Las Cruces 556. 88 13T
z :
3/ P
. 5/13/23 Sales Statistics for B5/23 PAGE 4
2:53:53 RCT4A3
3/
Dote tustoner fnount Inuaice
w1 Foccived  fumber  Customer Name Locat ian Recaived  Hunber Faid
4023023 Atlanta 1,570 8¢ 38762
4r2as23 Dallas 1,578, 88 38744
5 R ——iimiinkon s i Py By
5/
3/ 5/13/23 Sales Statistics for B5/23 PAGE %
s/ 25393 ACT483
Date Custonsr Ancunt Inveice
Receiued  Hunber Custamer Hame Lacat fan feceived  Humber Paid
5/18,23 Seattle 2,098, 08 29198
55,73 11333 Concotec Inc Port land 418,00 39267
5
44,
i 513/23 Sales Statistics for 85/23 PAGE 2
4/ 2:53:53 ACT483
Dote Custoner Amount Inuaice
= Received Humber  Customer Hame Locat ion Received  Humber Faid
5/18/23 Littls Falls 285, 6 38596
5/18/23 Des Hoines 85,08 38351
541 -
a1
341 3/13/23 Sales Statistics for 85/23 PRGE 1
541 2:5%:53 ACT483
Date Customer fmaunt Inuoice
Received  funber  Custoner Hame Locat ion Receiued  Munber Poid
5/83/23 18265 RIling Cory Inc Hewark 616, e 39265
5/85/23 19288 focess Hetuork Boston 1,808, B8 36052
4726423 18551 f Company Baltimore 2,368.08 38846
5/18/73 Baltimore 285. 80 38847
5/A53/23 18573 Basic Uegeiable Foods Hew Haven 335. 80 36725
5/18/23 18562 NS France Hew Hauven 93,78 38588

2. Fill in the Report Bursting Instruction panel with the report segment names and
comparison information. In this case, our comparison value is on line 8 in the
column range of 58 to 94. If you need to see the report to decide what column
numbers you need, press F4 to view the report online.

( REP271 Report Bursting Instructions 15:33:47 h
Report Set BIG big report
Report Name . . BIG big report
Start at Segment .
Options 1=Distribution ?=More Options
Report Page Location 1 Page Location 2
Opt _Segment and Compare Values and Compare Values
Line _8 Columns 58 to 94 Line Columns to
*REPORT
_ CENTRAL Little Falls
_ EASTERHN Newark
___ HORTHWEST Seattle
__ SOUTH Atlanta
_ +
F3=Exit FA=Prompt F1Z2=Previous
F21=8ystem Command FZ22=Preceding Opt F23=Prev Options
J

3. The following shows the report output you receive when using Bursting Instructions.
When a comparison value is found from the Bursting Instruction panel, the page is

included in the segment. The segments are processed in the order they are found in
the report.

Eastern Segment
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FETFE] Soles Stalistics for 973 FHGE 1
2:53:53 ACTA83
Date Custonen Amount Invoice
cczived Hunber  Customer mons Location Receiuved  Munber Paid
9403423 18205 AlTing Cory e Hewark 610 6g 39265
5/85/23 168238 Azcess Hetwork Bostaon |, BAA. A8 35952
4,28403 185351 A Conpany faltinore 2,308, 08 et
5718423 Baltimore 285, 98 33047
5/83/23 18573 Basic Uegstable Foods Hew Haven 335 A6 36725
g/18/23 10552 JIE France Hew Haven L] i

FEZE] Sales Statistics for 89722 FAGE 2
2:53:33 ACT4R3
Date Custonen Amaunt Inuoica
cczived Humber  Cuztomer Honc Locat ion Feczived  Hunber Paid
S/18423 Little Falls 247, 88 JoaYe
5418723 Oes Moines 285, 08 38351

AL Tk Fearia 285 @0 3E5A7

= 10/0% Oes Moines 167,50 38352
5418723 Oes Moines 3@z 50 IET9A
10723 5t. Louis 3H2. 50 32500
HEE] anles Stotistics for ﬁxza Fi
2:93:53 HCT483
Date Custoner FAmount Invoice
eczived Humber  Cuztomer Hons Location Received  Munber Poid
5418/23 Seatt e 2,89, 89 39198
5/8552% 11333 Compcotec [no Part land 416, 88 34T
AesE 11156 AIG Aviaiion Hewo e, an J9za0
442123 11967 Grist Nills San Francisco 2,982, 88 Iy
4430023 11524 REZD Reno 516,88 36545
4422723 11316 Coca—Cola Enterprlses Seattle 0 1AS Al JTAAT
F13/23 Sales Statistics for B5/23 o
2:93:93 ACT4A3
Dote Custoner Fmount Irvaice
cczived Hunber  Customer Honz Locat fon feceived  Humber Paid
42343 At lanta 1,578 @6 38762
4723423 Dallas 1,57R @R o744
5/83/23 17211 Bounti ful City Corporation Hiani 08, 3 39382
S/1823 1737t Barfield Inc. Hew Orleans 295 6@ 10565
5511423 19396 Blackhowk Laather Oallas 9. ge 38958
5/03423 1907 Ooshr i nger Monnhein Hew Or leans 416 G0 8365

Advanced Report Options

Robot Reports contains advanced features that you can use to customize your reports. All
of the report set functions that you need to set up a basic report were discussed in the
Report Sets section. This section explains how to use the advanced report set functions.

To display the Advanced Options menu:

1. On the Report Sets menu, take option 2..

2. On the Maintain Report Sets panel, press F4 in front of the report set you want to

work with.
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3. Enter a 1 next

to Advanced Options on the options menu.

(REFZG1

_
T P

Stort at Report Set

Search Description for . .

REFTAE1
1=%elect Option

Options
f=Add/ Copy/Del

F12=Previous

\.

ete 1=5elect

Report S5et Information
1=Report Set Detail
2=Report Set Text

Report Hame Information

Opt Report Set Description
__ DPC_RPTS SALES

__ GIDo4 joblogs

__ blDgs cpa repart

__ GHREFORTS Good Morning

_ BOLFSET HEL SET

__ LloN FPROCESS

_ NIDSALES Midwest Sales Repor
_ HIDSALESZ Horthern Hidwest Sa
_ HNIDSALES3 Horthern Nidwest Sa
_ HIDUSALES Midwest Sales Repor
__ HEC

__ METHORK Product Ewents
Fi=Exit Fé=Frompt

F21=5ystem Command

J=Report Hames
4=Bursting Instructions

Aduanced Options
Report Processing_Info
G=Archive Histary
T=Processing History
G=Access History
9=Link to ROBOT Job
Fi=Exit Fll1=Hore Info Bottom

AUTO +

Fo=Add Record F9=5elect Search
F22=Preceding Opt F23=Prev Options

The Robot Reports Advanced Report Options component includes the following features:

REPTBT Options 15:19:17

1=5elect Option

Report Mame Options
11=Report Print File Ouerrides
12=Report |ndexes
13=Report Uiews

Report Seqment Options
14=Report Segments
15=Scan/Replace OPAL Ualues

Bottom
Fi=zExit Fll=Hore Info Fi12=Cancel

e Print File Overrides

Allow you to override print file attributes of the spooled file without having to change

the report program that generated the spooled file.
* Report Indexes

Allow you to define indexes that span the entire Robot Reports archive and let your

users retrieve documents fast.
* Report Views

Layouts of the report that can be customized by the report recipient. The report view

determines what report columns a recipient will see.
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 OPAL Report Segments

Like bursting instructions, these are the pages or lines that will be included in a
portion of a report called a report segment. OPAL Report segments have OPAL code
associated with them to define what pages or lines go into the segment. OPAL report
segments allow you to define distribution for each segment.

o Scan/Replace OPAL Value

This panel allows you to look for values in all your OPAL code that relates to this
report name (all segments and all views) and globally change them.

Report Print File Overrides

Select option 11 (Report Print File Overrides) from the Advanced options menu to change
the print attributes for a report without changing the report program. Certain print attributes
can be overridden at the segment, distribution, and recipient level.

(FEP325 12:85:13 )
Feport 5=t . . . . . . . . . : SALESTATS Sales Statistics
Feport Mame . . . . . . . . : SALLIE Sales Statistics Detail
Enter Report Print File Override Information:

Print File . . . . . . . . : GALLIE

Librarg . . . . . . . . : #L 1BL

Text . . . . . .. 00

Laser Command Mams . . . . CF4=Frompt)

Fage Length . . . . . . . ¢ {1=25%2

Ouerflow Line Mumber . . . @0 {1=235D>

Page Midth . . . . . . . . : __ €1-378>

Form Type . . . . . . . .

Characters Per Ilnch . . . <3, 1@, 12, 13.3. 15, 16.7, 18, 28>

Lines Per Ilnch . . . . . . ¢ (3, 4, 6, 7.5, &, 9, 12>

Hold Spoocl File . . . . . @ _ (¥=Yes, H=Ho)

User Data . . . . . . . .
F3=Exit F4=Prompt F12=Previous
\F21=%ystem Command F22=Preceding Opt F23=Prev Options )
Options
Text

You can enter up to 30 characters of text that will print at the bottom of each page of
the report.

Laser Command Name
Enter the name of the Robot Reports laser command you want to use for this report. A
laser command contains the usual attribute overrides associated with laser
printers and can also contain special print commands your laser printer uses. See
the Report Set Objects section for more information.
Print Attributes
Enter the print attributes you want Robot Reports to change when it prints the report.
For SEARCH-type report sets where Robot Reports is repaginating the report, you
can specify print file overrides on the Report Segment panel.

User Guide www.fortra.com page: 40



Advanced Report Options / Report Indexes

Report Indexes

To access the Maintain Report Indexes panel, select option 12 on the Advanced Options
menu.

The Maintain Report Indexes panel lists the report indexes defined for this report name. A
report index provides an additional way for you to retrieve specific, commonly needed
documents from your archived spooled files. For example, you might index documents like
sales invoices, purchase orders, sales orders, or customer statements. Indexes span all the
runs of a report and thus provide an access point to any page in the entire Robot Reports
archive.

( REF328 Haintain Report Indexes 15:39:29 )
Report Set . . . . . . . . : NIDSALESZ Horthern Nidwest Sales
Report Mame . . . . . . . . : NIDSALESZ Horthern Nidwest Sales
Start at Index . . . . .
Search Description far
Options
A=zAdd/Copy/Delete 1=5elect
Opt Index Description
__ ACTHUH CUSTOMER ACCOUMT HUMEBER
_ IHUNHUH CUSTOMER IHUOICE HUMEBER
Fi=Exit Fo=Add Record F12=PFrevious
F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. V,
Options
A
Enter an A in the Opt field to add, copy, or delete an existing index.
1
Enter a 1 in the Opt field to access the Report Index Detail panel.
F6

Press F6 to add a new index to the list.

Report Index Detail

The Report Index panel allows you to name and describe the index. You need to define an
index before you can refer to it in your OPAL code.
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(REP3Z1 Report Index 15:42:15 )
Report Set . . . . . . . . . : MIDSALESZ Horthern Midwest Sales
Report Hame . . . . . . . . : HNIDSALESZ Horthern flidwest Sales
Enter Report Index Information:
Report Index . . . . . . . : JHUHUH
Description . . . . . . . . : CUSTOMER INUOICE HUHMEBER
Fi=Exit Fo=Add/Copy/Delete F12=Previous
F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. V,
Options

Report Index

Enter a logical name up to 10 characters in length for the index.
Description

Enter a description of the index.

Report Views

To access the Maintain Report Views panel, select option 13 on the Advanced Options
menu.

The Maintain Report Views panel lists the report views defined for this report name. A report
view customizes the report layout for individual report recipients. It can also be used to
customize report highlight lines. Authorized recipients can create their own report views
when they view their reports. This display is used by the report administrator to manage
report views to be used by recipients, to add security to report views, and to create report
views for general use.

Robot Reports automatically creates a report view named *STANDARD. The *STANDARD

view is the original report layout. The report administrator can change this view or exclude
everyone from using it.
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Maintain Report Uiews

(REFZ233

Report Set . . . . . . . . : HNIDSALESZ Haorthern MNidwest Sales
Report Hame . . . . . . . . . HIDSALESZ Horthern Hidwest Saoles
Start at Report Uiew

Search Oescription for
Options
AzAdd/Copy/Delete

1=5elect T=Hore Options

Opt Report View
*STANDARD

Description
*STAHOARD

:: MIHNHESOTA Horthern Midwest Saoles
HISCOHS TN Horthern Midwest Sales
Fi=Exit Fé=Frompt Fo=Add Record FO=5elect Search

F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options

15:46: 31

\.
Options
A
Enter an A in the Opt field to add, copy, or delete a report view.
1
Enter a 1 in the Opt field to see the Report View detail panel.
F6
Press F6 to add a new view to the list.
F4
Press F4 in the Opt field to see more Report View options.
REPTE1
1=5elect Option
Report View Information
1=Report Uiewn Description
2=0i=splay Report Using Uiew
3=0PAL To Create Uiew
4=0PAL To Create Uiew HILITE
5=Add Report Wiew Security
6=Print Uiew OPAL Code
_ 7=Print Hilite OPAL Code
Fi=Exit Fll=Hore Info Bottom
F9
Press F9 to see the search menu. The Report View option allows you to search for a
view by its name. The Search OPAL option allows you to scan your OPAL code to
determine which views contain the same code. This is useful when changes to
your report program require global changes to report views.
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REPTRZ
1=5elect Option

Report Uiew
Search OPAL
Fi=Exit

Report Segments

To access the Maintain Report Segments panel, select option 14 on the Advanced Options
menu. Report Segment OPAL must be set up for each of the segments you create using this
method.

Robot Reports offers two types of segmentation to allow you to have the most efficient and
versatile processing possible. The two ways of segmenting are Bursting Instructions and
OPAL Report Segments.

Under normal circumstances, segmentation will be based on one or two comparison values.
In this case, you should use Bursting Instructions as a quick and easy way to create multiple
segments based on one or two comparison values.

There may be times when you want to segment your report based on three or more
comparison values. Or, you may want to segment your report based on conditions other
than comparison values. In this case, you should use the more versatile way of segmenting,
OPAL Report Segments.

OPAL Report Segments let you set up your own OPAL code for each segment. You can
create report segments based on any criteria imaginable. Because of the increased
flexibility of OPAL Report Segments, this type of processing is not as efficient as Bursting
Instructions. However, if you want to segment based on complex criteria, OPAL Report
Segments are a very versatile and sophisticated.

You can also set up distribution and banner pages for OPAL Report Segments, just as you
would for Bursting Instructions.
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: RBRABGP

Report Name
Start at Report Segment
Search Description for . . :

(" REP224 Maintain Report Segments 15:51:46 )
Report Set . . . . . . . . . : ALRDEVRPT Alert device listing

Alert device listing

Options

A=Add/Copy/Delete 1=Select

?=More Options

J

Processing
Opt Report Segment Description Sequence
*REPORT Alert device listing 10
NOPAGE1 no header page 10
F3=Exit FA=Prompt F6=Add Record F9=Select Search
F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options
\.
Options
A
Enter an A in the Opt field to add, copy, or delete an existing report segment.
1
Enter a 1 in the Opt field to see the Report Segment detail panel.
F6
Press F6 to create a new segment.
F4
Press F4 in the Opt field to see more Report Segment Options.
REP7A1T SYEILS
1=5elect Option
Report Seqment Information
1=Report Segment Oetail
2=5Segment OPAL
3=Add Report Segment Security
4=Print OPAL Code
S5=Report Distribution
6=Enter Banner Instructions
T=Delete Banner Instructions
d=Resegment this Report
_ 9=Extended E-Mail Subject
Fi=Exit Fll=Hore Info Gottom
F9
Press F9 to see the search menu. The Report Segment option lets you search for a
segment by name. The Processing Sequence option lets you search for a segment
by the order in which it is processed. The Search OPAL option lets you scan your
OPAL code to determine which segments contain the same code. This is useful
when changes to your report program require global changes to report segments.
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REPTRZ
1=5elect Option

Report Segment
Search OPAL

Frocessing Sequence

Fi=Exit

Scan/Replace OPAL Values

Select option 15 from the Advanced Option Menu to access the Scan/Replace OPAL Values
panel. This panel allows you to look for values in all your OPAL code that relates to this
report name (all segments and all views) and globally change them. This is especially useful
when something about your report program changes and you don’t want to edit each
segment and view individually.

Scan and replace works similarly to search and replace in a word processing program. You
enter the information Robot Reports should look for in the Scan Information fields. Robot
Reports tries to match all items entered in these fields. Therefore, the more fields in which
you make an entry the more restrictive the search becomes. When Robot Reports finds a
match, it replaces the scan values with the replace values.

The Scan/Replace OPAL Values panel also allows you to shift your OPAL references when
your report layout changes.

(REP247 Scan/Replace OPAL Ualues 16:38:54 )
Report Set . . . . . . . . . : NMIOSALESZ Horthern Nidwest Sales
Report Home . . . . . . . . . MIDSALESZ Horthern Midwest Sales
Scan Information:
Uariaoble . . . . . . . .
Limne . . . . . . . . ..

(=]

5

Begin Columnm . . . . . . .

End Columm . . . . . . . . %

Qperation . . . . . . . .

Operation Ualue . . . . .
REeplace Ualues:

Lime . . . . . .

Begin Column . . . . . . . : B3

End Column . . . . . . . . @ 75

Operation Ualue . . . . .
Column Shifts:

Begin Column . . . . . . .

End Columm . . . . . . . .

Amount to Shift . . . .
Fi=Exit F12=PFrevious

—

—d |

Options
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Scan Information
Enter the information that you want Robot Reports to use for the search.
Replace Values
Enter the replacement values in these fields. Whatever you enter in the Replace Values
fields is substituted for the corresponding Scan Information value. If you leave
Replace Values fields blank, Robot Reports substitutes zeroes (0) for numerical
fields and blanks for alpha fields.
Column Shifts
Enter the number of the first and last columns you want to move. Then enter the
number of columns to shift left or right. Positive numbers move the columns to the
right. Negative numbers move the columns to the left.

EXAMPLE:
» Suppose you made a mistake setting up a field. When you marked and bounded

a column, you did not realize that negative numbers would have an extra
character to the right of the number. You set up several report segments this
way and now negative numbers are not recognized as negative by your code. To
fix this problem, enter the old column numbers in the Scan Information fields.
Then, enter the same begin column and the new end column (the old end column
plus one) in the Replace Information fields. Robot Reports will change all
references to those columns. References to columns 65-74 will be replaced by
references to columns 65-75.

» Imagine a new 15 character-wide column is inserted in a report layout. You can
use this panel to shift all your column references over by 15 columns in a single
step. If your report has data in columns 35-40 and 50-60 and you want to shift all
your references 15 characters to the right, first you enter the total width of all the
columns you want to move. In this case you would enter 35 as your beginning
column and 60 as your ending column. Then, you enter the shift amount (15) in
the Amount to Shift field. References to begin column 35 and end column 40 will
be changed to begin column 50 and end column 55. References to begin column
50 and end column 60 will be changed to columns 65 and 75, respectively.

Report View Options

To access the options for report views, press F4 in the Opt field on the Maintain Report
Views panel.
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REPTE1
1=5elect Option

Report View Information
1=Report Uiewn Description
2=0isplay Report Using Uiew
J3=0PAL To Create Uiem
4=0FAL To Create Uiew HILITE
5=Add Report Uiew Security
6=Print Uiew OPAL Code

_ T7=Print Hilite OPAL Code

Fi=zExit Flil=Hore Info Bottom

Report View Description

Select option 1 from the Maintain Report Views panel to open the Report View panel. The
Report View panel names and describes the report view.

(REP264 Feport Uiew 16:33:21
Report Set . . . . . . . . . : NMIDSALESZ Horthern Nidwest Sales
Report Mame . . . . . . . . : NIDSALESZ Horthern Nidwest Sales
Enter Report View Information:
Report Uiew . . . . . . . : NIHMESOTH
Description . . . . . . . : Horthern Midwest Soles
Fi=Exit Fo=Rdd/Copy/Delete F12=Previous
F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J

Display Report Using View

Once you have processed your report through Robot Reports, you can select option 2 from
the Maintain Report Views panel to display the report in the format specialized by the view
you have chosen. You can then manipulate the view and update it or create a whole new

view.

User Guide

www.fortra.com

page: 48



Report View Options / OPAL To Create View

NOTE: Overstrikes will not display when you view the report. This includes doublestrikes
used to create underlining or "boldface" type on impact printers and other fields that
may overlap each other.

~
(HEP25E’I [IRR-T W T Soles Stotistics 18: 32: 43
Relative Page 1 Line 1 Column 1 Wiew: *STANDARD
Options: ?=zHore Options
- 5/13/93 Cash Receipts Listin
_ 2:33:53
: Oate Customer
Feceiuved Humber Customer Haome Locat ion
: 5/B3/93 18265 AT 1
9/85/93 18288 Acc 1
_ 4726793 18551 A Company 1
—_ 5/18/93
| | 5/83/93 18573 Basic 5
2/18/793 188&2 France T
F3=Exit F4=Prompt FS=Refresh F7=Scan Hindow F8&=Scan Again
E'J:nctuul Page Fi2zPrevious Fl4z=Services Fl9:zLeft F20=Right

OPAL To Create View

Select option 3 from the Maintain Report Views panel to open the OPAL Report View panel.
When you or a recipient save a view, Robot Reports uses report view OPAL to store the
resulting layout instructions. You can display and edit these instructions on the OPAL
Report View panel.

(REF242 OPAL Report Ulew 16:42:35 )
Report Set . . . . . . . o MIOSALESZ  Horthern Hidwest Soles
Report Hame . . . . . . : MIDSALESZ Horthern Hidwest Sales
Report Uiewm . . . . . . : MINHESOTA Horthern Hidwest Sales
Start ot Segquence L
Logic Column
Operand Uariable Line Beg End Operation Operation Ualues Seq
1 TITLE _1a
_2 ____ EREEZE _28
3 _ _ EREEZE _38
4 __ EREEZE _48
1 32 EREEZE 568
- _68
- - i}
- _&8
- - 98
- 188
- - 118
- - 1+
Fi=Exit Fé4=Prompt F12=Previous
FliizResequence F22=Preceding Opt F2J3=Frev Options
\. J

Statement Options
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Logic Operand

Used to set up powerful data conditions with IF-THEN logic.
Variable

Specifies the named OPAL variable to be tested or changed.
Line/Column

Specifies the lines or columns to be tested or changed.
Operation

Specifies the operation to be performed or the comparison to be made.
Operation Values

Provides the value to be used by the comparison or operation.

« EXCLUDE Excludes the specified columns from the view.

« COPY Copies the column described in the Column Begin/End field to the column
entered in the Operation Value field.

« MOVE Moves the column described in the Column Begin/End field to the column
number entered in the Operation Value field.

» FREEZE Retains specified lines or columns of the current page of the reportin a
view. Frozen lines are positioned at the top of the display. Frozen columns are
positioned at the left edge of the display.

» TITLE Retains the specified lines of the first page of the report on

For more information on setting up OPAL code for report segments, see the Robot Reports
OPAL Reference Guide.

Opal to Create a Spreadsheet View

Report recipients can manipulate the report layout to put the report in column-delimited
format without the assistance of the report administrator. The report administrator may
occasionally need to enter the special operations—ALPHACOL and NUMBERCOL—to format
a view that puts columnar data in column-delimited format. In general, only columns that
have been designated as alpha or numeric information are downloaded. If no columns have
been marked, the entire report is transferred as a single alpha column. Titles and frozen
lines are NOT transferred.
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(REP242 OPAL Report Ulew 16:42:35 )
Report Set . . . . . . . : MIDSALESZ2 Horthern Hidwest Sales

Report Hame . . . . . . : MIDSALESZ Horthern Hidwest Sales

Report Uiewm . . . . . . : MINHESOTA Horthern Hidwest Sales

Start ot Sequence . .
Logic Column
Operand Uariable Line Beg End Operation Operation Values Seq
2 6  HUNMBERCOL 18

- _ B 32  HALPHACOL _28
- 34 46  HUNMBERCOL 38
- _ 48 68 HUMBERCOL _48
- B2 74 HUNMBERCOL =1}
- - 68
- - _78
- - &8
- - _98
- - 188
- - 118
- - 1+
Fi=Exit Fé4=Prompt F12=Previous

Fli=Resequence F22=Preceding Opt F23=Frev Options

\. V,

Statement Options

Line/Column
Specifies the lines or columns to be tested or changed.
Operation
Specifies the operation to be performed or the comparison to be made.

 ALPHACOL Designates the columns listed in the Column Begin End field as
alphabetic information for downloading.

« NUMBERCOL Designates the columns listed in the Column Begin End field as
numeric information for downloading. Columns designated asnumeric are
automatically edited to retain only numbers, sign (positive or negative), and decimal
point information.

OPAL To Create View HILITE

Select option 4 from the Maintain Report Views panel to open the OPAL Report View HILITE
panel. The HILITE operation lets you select a line to be highlighted based on data contained
in the report. Your OPAL code tells Robot Reports the rules you want used for highlighting
lines. As Robot Reports processes the report, it compares the report data to your
highlighting rules and highlights just the lines you want highlighted. This highlighting is
view-specific, which means the highlighting is visible only when the report is viewed or
printed using the specific view format for which the highlighting is defined. Authorized
report recipients can choose what items to highlight for their own views.

For example, suppose one of your reports contains the aging trial balance of customer

accounts. You want to highlight accounts that are 60 days old and owe $15,000 or more in
green reverse-image, and accounts that are 90 days old and owe $10,000 or more in green.
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This is easy—you just need to know the column numbers where 60-day and 90-day balances
appear and then enter OPAL code similar to what is shown below.

After entering HILITE in the operation field, tab to the Operation Values field and press F4 to
see a color finder that includes 26 options. Colors must be selected from the finder. Some
options such as flash, reverse, and underline are as effective on monochrome terminals as
on color ones. If the report is printed, the highlighted lines print bold.

(REP24B OPAL Repart Uiem HILITE 18:43: 16 )
Report Set . . . . . . . : SHLESTATS GSales Statistics
Report Mame . . . . . . : SLS14ZP Sales Statistics
Report Uiew . . . . . . : REGSALES PRegional Sales Statistics
Start at Sequence T
Logic Column
Operand Uariable Line Beg End Operation Operation Values Seq
IF ___TH _88 GE 15, BEE 18
N o HILITE  oEE R T
EHD - _3d
IF _ 85 _95 GE 168, BEE _4a
o HILITE Green 9@
EHD - _GA
- _7d
- _ge
- - 94
- 188
- - 118
- - 1+
Fi=Exit F4=Prompt F7=ROBOT Variahles F12=Previous Fl14=5ervices
Fli=Resequence F19=Logic Check F22=Preceding Opt F23=Prev Options
\. J

Add Report View Security

Select option 5 from the Maintain Report Views panel to open the Edit Profiles for Object
Authority. After a confirmation window displays, the Edit Profiles for Object Authority panel
displays. Robot Reports automatically creates a security record for the view.

All users listed on a report distribution for this segment are included in the user profile
*RECIPIENT. These users are automatically authorized to use a view and to add their own
views. When users create new views, they are automatically granted the authority to change
those views. You can edit the authorizations on this panel to restrict authority to certain
functions or to exclude users. You can list specific users and relate object authority to an
authorization list. For more information, see the System Setup and Security section later in
this Guide.
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(REP&11 Edit Profiles for Object Authority 17:22:11 )
Object: REPORT UIEWS Report Uiew Records
MIDSALES2  MIDSALESZ  MINHESOTA
Object secured by authorization list . . .
User Exclude Use Change
*RECIPIENT A _ _
EOB _ o i
- - - +
Fi=Exit F12=Previous
\. J

Users listed on report distribution lists are automatically authorized to use a view and to
add views. When users create new views, they are automatically granted the authority to
change those views.

Print View OPAL Code

Select option 6 from the Maintain Report Views panel to print the Report View OPAL code
for the current view.

Print HILITE OPAL Code

Select option 7 from the Maintain Report Views panel to print the Report View HILITE
OPAL code for the current view.

Report Segment Options

To access the options for report segments, press F4 in the Opt field on the Maintain Report
Segments panel.
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REPTA1 SYBILS
1=5elect Option

_ Report Segment Information
1=Report Segment Oetail
2=5egment OPAL
3=Add Report Segment Security
4=FPrint OPAL Code

S5=Report Distribution

6=Enter Banner |nstructions

T=0elete Banner Instructions

d=Resegment this Report

9=Extended E-Mail Subject
FizExit Fl1=Hore Info Bottom

Report Segment Detail

Select option 1 from the Maintain Report Segments panel to open the Report Segment
panel. On the Report Segment panel, you enter information describing a report segment.
Robot Reports has two special report segments you should know about. When you define a
report name for a report set, Robot Reports generates a report segment that contains the
entire report called *REPORT. If you do not want to create other segments, simply leave it
alone. A report name must have at least one report segment, either *\REPORT, or another
named segment that you define.

If you want to create report segments other than *REPORT, you may want to take advantage
of the other special segment Robot Reports provides, *\REMAINDER. You create
*REMAINDER just as any other segment, but *\REMAINDER functions like a scrap bucket,
collecting all the pages or lines of a report that you did not select for your named segments.

For example, if all the lines of a report should be included in several named segments, you
want *REMAINDER to end up empty. *REMAINDER can be used to audit your work so that
you're sure you've set up the segments properly. After you have run your segmented report a
few times and are confident that your segments are correct, you can delete *\REMAINDER to
save processing time when you run your reports. *\REMAINDER can be created anytime you
need help defining segments.

In creating a segment that contains only selected lines of a report, you have the option of
retaining the original pagination scheme. If you are defining a report segment that excludes
only certain lines, you should retain the existing report pagination. If the segment will
include only certain lines, you should have Robot Reports repaginate the report.

When Robot Reports repaginates, it formats a new report retaining the page headings as
you specify on this panel. The new report will contain only the selected lines and use the
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print attributes from the original report. If desired, you can override the print attributes of the
original report on this panel.

(REP239 Report Segment 16:83: 81 )
Report Set . . . . . . . . . . : HIDSALESZ Horthern Nidwest Soles
Report Mame . . . . . . . . . : NIDSALESZ Haorthern Nidwest Sales
Report Seqment Information:
Report Segment . . . . . . . : HPLS
Oescription . . . . . . . . : Horthern Midwest Sales
Processing Sequence . . . . 18

Report Paging Options
Retain Paging . . . . . . . Y% (¥=Fes,N=No)
Last heading lime . . . . . ___ {1 = 255}
Report Segment Overrides {(leave blank to default)

-

Ouerflow |ine number . . . . {1 - 255)
Page length . . . . . . . . : (1 - 255)
Page width . . . . . . . . . : {1 - 378)

(5, 18, 12, 13.3, 13, 16.7, 18, 2@)
(3, %, 6, 7.5, 8, 9, 12)

Characters per inch . . . .
Lines per inch . . . . . . .

Laser Command Hame . . . . . {F4=Prompt)

Fi=Exit Fé4=Prompt Fo=Add/Copy/Delete Fl1o=Hext

F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options
\. J
Options
Report Segment

Enter a logical name for the segment, up to 10 characters in length.

Description

Enter an accurate description of the report. This is the information report recipients
see on their report lists and use to select a report to view or print.
Processing Sequence
You can tell Robot Reports which segments you want to process first. Enter a number
to define the order in which you want this segment processed. You use sequence
numbers when you have entered processing type 2 or 3 on the Report Name panel.
This number overrides the normal alphabetical processing. If two segments have
the same processing sequence, they are processed in alphabetical order.
Report Paging Options
When you create a segment that contains only selected lines of a report, you can
retain the original pagination scheme or repaginate the report. If the report
segment excludes only certain lines, you should retain the existing report
pagination. If the segment includes only certain lines, you should have Robot
Reports repaginate the report. If you prefer to repaginate the report based on the
lines selected, enter an N in the Retain Paging field. If you enter an N, consider
supplying a value in the last heading line field to retain page headings. If your
report has page headings on the first four lines of each page, you would enter a 4
as the last heading line.
Report Segment Overrides
If you entered N in the Retain Paging field, you can specify report segment overrides.
Leave the fields blank to use the defaults.
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Segment OPAL

Select option 2 from the Maintain Report Segments panel to open the OPAL Report
Segment panel. This panel lets you enter the OPAL code that defines the report segment.
The OPAL language lets you specify operations to be performed when certain conditions
are met. Enter an OPAL statement by filling in one or more fields on a line.

( REP240 17:04:85 )

Report Set . . . . . . . ! ALRDEVRPT Alert device listing

Report Name . . . . . . : RBA406P Alert device listing

Report Segment . . . . . : NOPAGE1 no header page

Start at Sequence . . : _
Logic Column
Operand Variable Line Beg End Operation Operation VYalues Seq

IF PAGENBR o Eg 1 _10
__ ___ ___ EXceac _20

END o _30
- _49
- _58
- _bo
- _19
- _Bo
- _90
- 100
- 110
- 1+

F3=Exit FA=Prompt F7=ROBOT VYariables F12=Previous Fi14=Services

F18=Resequence F19=Logic Check FZ22=Preceding Opt F23=Prev Options )

\.

Statement Options

Logic Operand

Used to set up powerful data conditions with IF-THEN logic.
Variable

Specifies the named OPAL variable to be tested or changed.
Line/Column

Specifies the lines or columns to be tested or changed.
Operation

Specifies the operation to be performed or the comparison to be made.
Operation Values

Provides the value to be used by the comparison or operation.

For more information on setting up OPAL code for report segments, see the Robot Reports
OPAL Reference Guide.

Add Report Segment Security

Select option 3 from the Maintain Report Segments panel to add security to the report
segment you are working with. A confirmation window displays. If you continue, the Edit
Profiles for Object Authority panel displays and Robot Reports automatically creates a
security record for the segment.
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All users listed on a report distribution for this segment are included in the user profile
*RECIPIENT. These users are automatically authorized to view, print, and restore the report
segment. You can edit these authorizations on this panel to restrict authority to certain
functions or to exclude users. Not only can specific users be listed, but object authority can
be related to an authorization list. For more information, see the System Setup and Security
section later in this User Guide.

Any security records you create with option 3 are not used if security is not selected on the
General System Defaults panel.

(REP&11 Edit Profiles for Object Authority 17:22:11 )
Object: REPORT UIEWS Report Uiew Records
MIDSALES2  MIDSALESZ  MIMHESOTA
Object secured by authorization list . . .
User Exclude Use Change
*RECIPIENT " _ _
BOE - 8 8
- - _ +
Fi=Exit F12=Previous
\. J

When users are entered on a report distribution list, they are automatically included in the
*RECIPIENT user profile.

These users can view, print, and restore the report segment unless you restrict their
authority on this panel using exclude.

Print OPAL

Select option 4 from the Maintain Report Segments panel to print the OPAL code for the
current segment. This option will create the spooled file REP419P.

Report Distribution

Select option 5 from the Maintain Report Segments panel to access the Maintain Report
Distributions panel.

See Report Distribution for more information.
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rhEP241 Maintain Report Distributions 16: 2d: 86 )
Report Set : MIDSALES2 Horthern Midwest Sales
Report Hame . . . : MIDS5ALES2 Horthern Midwest Sales
Report Segment : MPLS Horthern Midwest Sales
Start at Distributed To
Options
A=Add/CopysDelete 1=5Select ?zHore Options
Output Gundle MHbr of Report
Dpt Distributed To _Code _Code  Copies Uiew
__ RNGIE DEVALE POF H *STANDARD
__ BOB BOCES UITEU H *STANDARD
__ BRIAN JOHMSOM GOTH H 1 *STANDARD
__ CHRIS DUNBAR FICHE H *STRHOARD
__ DAVE JOHNSON HTHL H *STANDARD
__ PAT CURRIE PRINT H 1 *STANDARD
__ PRUL CRHER CLIENT M *STAMDARD
Fi=Exit Fé=Frompt Fo=Add Record F9=5elect Search
F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options
. J

Enter/Delete Banner Instructions

Select option 6 from the Maintain Report Segments panel to open the Banner Page panel.
Select option 7 from the Maintain Report Segments panel to delete banner instructions. See

Banner Page for more information.

( REP216
Report Set . . . . . . . . . : BIG big report
Report Name. . . . . . . . . : BIG big report
Report Segment . . . . . . . : *REPORT

Segment Information:

Description . . . . . . . : Sales Statistics

16:36:04 )

Processing Sequence
Banner Page Information:
Print Banner Page . . . . : A

Print Recipient List . . . : A

: 10

Laser Command . . . . . . : SALES (F4=Prompt)
Title Lines . . . . . . . : MONTHLY SALES
STATISTICS

. . . . . . . @ Deliver to Julie

Instructions

(A=Always, N=Never,P=Print w/report only)
(A=Always, N=Never,P=Print w/report only)

Eastern Regional Headquarters

F3=Exit
FZ21=System Command

FA=Prompt
FZ22=Preceding Opt

F12=Previous
F23=Prev Options

Resegment this Report

Select option 8 from the Maintain Report Segments panel to rerun report segmentation.

Occasionally you may want to resegment a report. For example, if you are refining your
OPAL code for a segment, you may not get the result you wanted for a particular segment
when Robot Reports processes the report. The REPSEGMENT command lets you revise your
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Segment Options / Resegment this Report

OPAL code and rerun report segmentation for the last run of the report. Another use is to
add indexing to a report—you might resegment the archived runs to add indexing to them.

When you select to resegment from the Maintain Report Segments Option Menu, Robot
Reports prompts you for parameters and submits the command to batch. After a report has
been resegmented, you should run REPARCHIVE to move the report to its correct archive
status. Running REPSEGMENT does not affect the original run date or the archive dates that
have been calculated for the report. You can also call this command from a command line.
If you do, it is strongly recommended that you submit it to batch.

CAUTION: Resegmenting a report reprocesses the file. Therefore, if it took an hour to run
originally, it may take an hour to run REPSEGMENT. options menu.

( Re-segment a Report Segment (REPSEGHENT) )
Type choices, press Enter.
Report Set . . . . . . . . . . > "HIDSALES? " Character wvalue
Report Hame . . . . . . . . . > "HIDSALES2 ' Charocter wolue
Report Segment . . . . . . . . > "HPLS ' Character value
Begin Oote . . . . . . . . . . *¥LASTRUN Humber, #*TODAY, *LASTRUH
Begqin Time . . . . . . . . . . A HBAB-2359
End Dote . . . . . . . . . . . *TO0OAY Humber, *TODAY
End Time . . . . . . . . . . . 2359 HBAB-2359
Restrict to Status . . . . . . *ALL #ALL, #*0OHLIMNE, #*SHORT, +*LONG
Run DOistribution . . . . . . . *HO *#YES, *HO

Bottom
Fi=Exit F4=Prompt Fi=Refresh F12=Cancel F13=Hou to use this display
F24=Hore keys
\. J
Options

Report Set/Name/Segment
When you select option 8 from the menu, Robot Reports fills in the names of the

Report Set, Report Name, and Report Segment. If you enter this command from a

command line, you must supply these names.

Begin/End Date/Time

Enter the date and time range to search for reports to rerun.
» Enter the date in system date format, or enter the special values *TODAY or

*LASTRUN.

« Enter the time as a four-digit number between 0000 (midnight) and 2359.

NOTE: You should keep the range small because it can take as much time to resegment a
report as it took to run it originally, which can tie up your system.

Restrict to Status
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You can further restrict the search to only a particular archive status. Enter *ALL to
search all statuses or the name of a status as shown in the prompt to restrict the
search.

Run Distribution
Enter *YES to rerun report distribution; enter *NO to not rerun it.

Extend Email Subject

Select option 9 from the Maintain Report Segments panel to extend the subject line of an
emailed report segment.

( REPZ3@ E-Mail Subject 13:31:82 )
Report Set . . . . . . . . . . : DAN extended email subject
Report Home . . . . . . . . . : ACTJOB extended email subject
Report Segment . . . . . . . . : BURST extended email subject

Extended E-Nail Subject:
The attached report is the Midwest Soles Report for the Minneapolis region.

F3=Exit F12=Previous F21=5ystem Command
F22=Preceding Opt F23=PFrev Options
. J

You can enter an extended description (up to 256 characters) of the subject of the emailed
report. This description will display in the Subject line of the recipients email software.
Extended descriptions allow recipients to determine the contents of the email at a glance,
without having to open the attached report file.

Report Distribution

The Maintain Report Distributions panel lists the recipients who will receive the segment
and what their output format will be. The Distributed To field contains the names of
individual recipients and/or the names of distribution lists.

l NOTE: Note: If there are no distributions listed on this panel, the report will not print.
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To access the Report Distribution panel, it depends on what type of report OPAL processing
you are using.

« If you are using Bursting (Processing type 2), take option 1 in front of your segment
on the Report Bursting Instructions panel.

« If you are using OPAL segments (Processing type 1 or 3), take option 5 in front of
your segment on the Maintain Report Segments panel.

( )
Report Set . . . : BPSET My first set
Report Name . . . : QPDSPSTS WRKSYSSTS
Report Segment . : *REPORT WRKSYSSTS
Start at Distributed To
Options
A=Add/Copy/Delete 1=Select ?=More Options
Output Bundle HNbr of Report
Opt Distributed To Code Code Copies View
__ BRENDA PRINT N 1 *STANDARD
__ CHRISTY BOTH Y 1 *STANDARD
_ KELLY VIEW N 1 *STANDARD
F3=Exit F4=Prompt F6=Add Record F9=Select Search
\>F12=Preuious F21=System Command F22=Preceding Opt F23=Prev DptionEJ
Fields

Distributed To
This field contains the names of individual recipients and the names of distribution
lists.
Output Code
This field contains the output format for the recipient or distribution list. Robot
Reports supports eight output formats:
BOTH Distributes a printed report to recipients and allows them to view the report
at their workstation.
CLIENT Distributes the report to a directory or library for transfer to a client.
FICHE Formats the report into a microfiche file that can be processed into
microfiche output.
HTML Formats the report in HyperText Markup Language (HTML) for use on the
Internet.
PDF Formats the report in Portable Document Format (PDF), which can be viewed
and printed by any computer that has the free Adobe Acrobat Reader installed.
PRINT Distributes hard copy only.
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TRN Sends the report to an IFS directory as part of a report set to be formatted in
Portable Document Format (PDF) by Robot Transform. This formatting includes all
embedded raphics, and preserves, in full color, logos, images, fonts, and barcodes
created by electronic forms packages that generate PCL, AFP, or SCS output. The
PDF file can be viewed and printed by any computer that has the free Adobe
Acrobat Reader installed.

VIEW Allows recipients to view the report at their workstation. Authorized
recipients may print the report on demand.

Bundle Code
This field tells Robot Reports whether the report should be bundled into a recipient's

report packet.

Nbr of Copies
This field shows the number of copies each person will receive. If the Distributed To

field contains the name of a distribution list, this field contains the number of
copies each person on the list will receive.

Report View
This field lists the default report view for the recipient.

Options

The Maintain Report Distributions panel also provides an options menu. You can access
this menu by pressing F4 in the Opt field next to the record with which you want to work.

REPT@I
1=5elect Option

Heport Distribution Info
I=0istribution Options
Z=0istribution Print Ouerrides

Heport History Displays

3=Archive History
4=Processing History
5=Access History

F3=Exit F11=More Info Bottom

A
Displays a window from which you can add, copy, or delete distribution lists.
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9
Displays a window from which you can select an option.
1
Displays the Report Distribution Output Options panel, on which you can enter output
and bundle codes for each recipient or distribution list.
2
Displays the Report Distribution Control Options panel, on which you can enter
distribution override information and exception distribution options.
3
Displays the Report Archive Status Information panel, which provides detailed
information about the archive status of the report.
4
Displays the Report Processing History Information panel, which provides a detailed
record of the processing for the report.
5

Displays the Report Access History Information panel, which provides detailed
information about the access history of the report.

Report Distribution Output
Options

This panel allows you to enter output and bundle codes (and related information) for each
recipient or distribution list. Each distribution option is explained in detail on the following
pages.

You can access the Report Distribution Output Options panel by entering a 1 in the Opt field
of the Maintain Report Distributions panel.

The panel will contain different options depending on the Output code you select. The fields
that remain the same are:

Distributed To
Enter the name of a recipient or the name of a distribution list. Press F4 to display the
Recipient/Distribution List Finder panel, to select a recipient or distribution list.
Report View
Enter the name of a report view. Press F4 to display the Reports Finder panel, from
which you can select a report view. The view defaults to *STANDARD. If you enter
the name of a view, that becomes the recipient's default view.
Output Code
Enter the output code. See more information on output codes below.
Bundle Code
Enter Y to bundle reports into a recipient's packet. Enter N to print reports
immediately. If the bundle code is Y, reports are distributed to the output queue
specified on the Recipient Bundling Options panel and printed after the
REPBUNDLE command is run.
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Robot Reports Output Options

To Do This

Print report
immediately.

Bundle report
into the

recipient’s
report packet.

Provide
recipients with
printed output
and allow
report to be
viewed.

Allow report to
be viewed and
authorize
recipients to
print on
demand.

Allow report to
be viewed
only.

Put report into
a microfiche
file for
processing
into
microfiche
output.

Download
report to a
workstation.

User Guide

Use Output
Code

Print (P)

Print (P) or
Both (B)

Both (B)

View (V)

View (V)

Microfiche

(M)

Client (C)

Use Notes

Bundle

Code

N

Y Bundling applies only to printed output.

Y orN Can be a transitional stage for moving to a

paperless environment.

N Give recipients authority to print on the Edit
Profiles for Object Authority panel for the
report segment (see Security).

N Report viewing saves printing expenses.

N Useful for moving reports into compact, long-
term
storage.

N Create a view that puts data into

columndelimited format. Output Code
distributes report data to a directory or
file/library on the iSeries. Workstation
applications can access the iSeries and open
the document or import the data.

www.fortra.com page: 64



Report Distribution Output Options / Extend Email Subject

Convert report
to PDF file.

Convert report
to HTML file.

Email the
report.

Convert report
to enhanced

PDF.

V - View

PDF (D)

HTML (H)

PDF (D),
HTML (H),

or Client (C)
TRN (T)

Can be viewed and printed by any computer
that has the free Adobe Acrobat Reader
installed. The PDF file is stored in a directory,
which can be accessed by a client.

Can be placed on the Internet and accessed by
a web browser. The HTML file is stored in a
directory, which can be accessed by a client.

Email the report to the recipient’s PC mailbox
or any other PC mailbox defined to your
system. You must have Robot ALERT installed.

You must have Robot TRANSFORM installed
and active on your iSeries system. Robot
TRANSFORM creates a compressed Portable
Document Format (PDF) file from the file that
Robot Reports send to it, and places it in an
IFS directory on the iSeries that you set up
using Robot TRANSFORM. Robot TRANSFORM
converts graphic spooled files and IFS files—
with or without embedded graphics—to PDF,
preserving, in full color, all logos, images,
fonts, and barcodes created by electronic
forms packages that generate PCL, AFP, and
SCS output.

Recipient may only view the report. The bundle code is not used and remains N (no). There
are no additional options.
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REP225

Set
Name
Segment

Report
Report
Report

Report View
Output Code

Bundle Code

F3=Exit
\7F12=Prev1ou5

Report Distribution Output Options

Enter OQutput Options:
Distributed To

BPSET My first set
QPDSPSTS WRKSYSSTS
*REPORT WRKSYSSTS
LINDSEY
*STANDARD (F4=Prompt)
! (V=View, P=Print, B=Both, M=Fiche,
D=PDF, H=HTML, T=Transform)

N (Y=Yes, N=No)

F4=Prompt
F21=System Command

F6=Add/Copy/Delete
F22=Preceding Opt

F10=End Navigator
F23=Prev Options )

-\
17:46:38

(F4=Prompt)

C=Client,

P - Print

Recipients receive printed output only.

Output Code

Bundle Code
Use Report Vi
Number of Cop
Output Queue
Library
Remote Printi
User ID
System Name
Is System a

F3=Exit
\_F12=Previous

rREP225 Report Distribution Output Options 10:51:08\
Report Set BPSET My first set
Report Name QPDSPSTS WRKSYSSTS
Report Segment *REPORT WRKSYSSTS
Enter Output Options:
Distributed To . . : LINDSEY (F4=Prompt)
Report View *STANDARD (F4=Prompt]

P (v=View, P=Print, B=Both, M=Fiche, C=Client,

D=PDF, H=HTML, T=Transform)
N (Y¥=Yes, N=No)
ew for Print . : N (¥=Yes, N=No)
ies . . . . . 1

HSDEMO (F4=Prompt)
QGPL (F4=Prompt)
ng:
P (F4=Prompt)
n AS/400 . . . : Y (¥Y=Yes, N=No)

F4=Prompt
F21=System Command

FB=Add/Copy/Delete
F22=Preceding Opt

F10=End Navigator
F23=Prev Options )

Additional Options

Use Report View for Print

Enter Y to use the report view format for printing. Enter N if you do not want to use the

report view format for printing.
Number of Copies
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Enter number of copies to be printed. A 1 prints a copy for the individual recipient or
one copy for each recipient on the distribution list.
Output Queue
If the bundle code is N, this field displays. Enter the output queue for the spool file
Robot Reports generates. Leave this field blank if the report will be printed on a
remote system. Press F4 to select from a list of output queues.
Library
Enter the library with which the output queue is associated. Press F4 to select from a
list of libraries.
User ID
If the bundle code is N, this field displays. Enter the user profile name for remote
printing.
System Name
If the bundle code is N, this field displays. Enter the system name for remote printing.
If Robot Network is installed, you can press F4 to display a list from which you can
select a system name.
Is System an AS/400
If the bundle code is N, this field displays. If the remote system is an AS/400, enter Y.
Otherwise enter N.

B - Both
Recipients receive a printed report and can view the report.
( )
Report Set . . . . . . . . . : BPSET My first set
Report Mame . . . . . . . . . : QPDSPSTS WRKSYSSTS
Report Segment . . . . . . . : xXREPORT WRKSYSSTS
Enter Output Options:
Distributed To . . : LINDSEY (F4=Prompt)
Report View . . . . : xSTANDARD (F4=Prompt)
Output Code . . . . : B (V=View, P=Print, B=Both, M=Fiche, C=Client,
D=PDF, H=HTML, T=Transform)
Bundle Code . . . . : N (¥=Yes,N=No)
Use Report View for Print . : N (¥=Yes, N=No)
Number of Copies . . . . . : 1
Output Queue . . . . . . . : HSOUT (F4=Prompt)
Library . . . . . . . . . QGPL (F4=Prompt)
Remote Printing:
User ID . . . . . . . . . :
System Name . . . . . . . : (F4=Prompt)
Is System an AS/400 . . . : Y (Y=Yes, N=No)
F3=Exit F4=Prompt F6=Add/Copy/Delete F10=End Navigator
\_ Fl12=Previous F21=System Command F22=Preceding Opt F23=Prev Options )

Additional Options

Use Report View for Print
Enter Y to use the report view format for printing. Enter N if you do not want to use the
report view format for printing.
Number of Copies
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Enter number of copies to be printed. A 1 prints a copy for the individual recipient or
one copy for each recipient on the distribution list.
Output Queue
If the bundle code is N, this field displays. Enter the output queue for the spool file
Robot Reports generates. Leave this field blank if the report will be printed on a
remote system. Press F4 to select from a list of output queues.
Library
Enter the library with which the output queue is associated. Press F4 to select from a
list of libraries.
User ID
If the bundle code is N, this field displays. Enter the user profile name for remote
printing.
System Name
If the bundle code is N, this field displays. Enter the system name for remote printing.
If Robot Network is installed, you can press F4 to display a list from which you can
select a system name.
Is System an AS/400
If the bundle code is N, this field displays. If the remote system is an AS/400, enter Y.
Otherwise enter N.

M - Fiche

The output is formatted so a microfiche service can convert the data file into microfiche.
You must set up your microfiche output file before you can use the microfiche output code.
In this file, the record size should be the width of the report plus three columns to allow
room for control characters used in microfiche output. For example, if the report is 80
columns wide, set up your record to be 83 columns wide. This file can be readily copied to
tape, sent to your microfiche service provider, and returned as microfiche.

rﬁEPZZS Report Distribution Output Options 10:54:15\

Report Set . . . . . . . . . : BPSET My first set

Report Name . . . . . . . . . : QPDSPSTS WRKSYSSTS

Report Segment . . . . . . . : *REPORT WRKSYSSTS

Enter Output Options:
Distributed To : LINDSEY (F4=Prompt)
Report View . . . . : *STANDARD (F4=Prompt)
OQutput Code . . . . : M (V=View, P=Print, B=Both, M=Fiche, C=Client,

D=PDF, H=HTML,
[¥=Yes, N=No)

T=Transform)
Bundle Code
Microfiche Options:
File
Library
File Updates
Control Character

(F4=Prompt)

QGPL (F4=Prompt)
(A=Add Records, R=Replace Records)
(1=xPRTCTL, 2=xFCFC)

F3=Exit
\F12=Previous

F4=Prompt
F21=System Command

F6=Add/Copy/Delete
F22=Preceding Opt

F10=End Navigator
F23=Prev Options )

Additional Options
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File
Enter the name of the microfiche file. Press F4 to display a list from which you can
select a file.
Library
Enter the library with which the microfiche file is associated. Press F4 to display a list
from which you can select a library.
File Updates
Enter an A in this field if you want Robot Reports to append these records to what is
already in the file. Enter an R if you want Robot Reports to clear the file before it
puts the records for the report into it.
Control Character
Specify whether your microfiche file requires print control characters (option 1,
*PRTCTL) or form control characters (option 2, *FCFC). This depends on your
microfiche vendor.

C - Client

The output is placed in a directory or file where it can be downloaded. Use this output code
when you want the recipient to be able to work with the report in a spreadsheet program.
Recipients who want to be able to work with report output in a spreadsheet format should
set up a special view for downloading.

If you have Robot Alert, you can email the report to the recipient automatically.

Report Set . . . . . . . . . : BPSET My first set
Report Name . . . . . . . . . : QPDSPSTS WRKSYSSTS
Report Segment . . . . . . . : *REPORT WRKSYSSTS
Enter Output Options:
Distributed To . . : LINDSEY (F4=Prompt)
Report View . . . . : *STANDARD (F4=Prompt)
Output Code . . . . : C (V=View, P=Print, B=Both, M=Fiche, C=Client,
D=PDF, H=HTML, T=Transform)
Bundle Code . . . . : N (¥=Yes,N=No)
Client Target:
Directory . : LINDSEY
File Name . : BPSET
E-Mail Upon Completion: N (Y=Yes, N=No, D=Dynamic)
CC Address:
File . . . . . . . . . .
Library . . . . . . . . :
F3=Exit F4=Prompt F6=Add/Copy/Delete F10=End Navigator
kF12=Preuiou5 F21=System Command F22=Preceding Opt F23=Prev Options )

Additional Options

Directory
Enter the IBM i directory where you want the reports stored. The directory must
already exist. You can enter *RECIPIENT to use the directory specified on the
Recipient panel.
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File Name
Enter a name for the report
Email Upon Completion
Enter Y to email the report to the recipient's email. The report is emailed to the
address specified on the Recipient panel. You must have Robot Alert version 5.0, or
higher, to use this feature.
Enter D to have Robot Reports create dynamic email addresses. Robot Reports will
email the file to the recipient e-mail address contained in the variable specified in
the Dynamic Email Variable field. This option is only valid if you specified R
(Recipient Email) for the Report Email Distribution Option on the Robot Reports
System Defaults panel.
Dynamic E-mail Address
Enter the name of the email variable containing the email address to use to email the
report. This field can contain one or more variables and text. Robot Reports will
dynamically generate an email address using the variables and text here.
CC Address
Enter the email address to copy on the email.
File/Library
If you have a workstation that does not work with the directory/file name system, you
can enter the names of a target file and library. Workstations with appropriate file
transfer utility software can access information in IBM i files/libraries.

D - PDF

The output is converted to Portable Document Format (PDF) and placed in a directory that
can be accessed by a client.

(* rep22s 10:55:45 |
Report Set . . . . . . . . . ! BPSET My first set
Report Name . . . . . . . . . : QPDSPSTS WRKSYSSTS
Report Segment . . . . . . . : xREPORT WRKSYSSTS
Enter Output Options:
Distributed To . . : LINDSEY (F4=Prompt)
Report View . . . . : *STANDARD (F4=Prompt)
Output Code . . . . : E (v=View, P=Print, B=Both, M=Fiche, C=Client,
D=PDF, H=HTML, T=Transform)
Bundle Code . . . . : N [(¥=Yes, N=No)
PDF Target:
Directory . : QDLS/REPORTS
File Name . : BPSET
E-Mail Upon Completion: N (¥=Yes, N=No, D=Dynamic)
CC Address:
Auto-Increment PDF Name . . . : N
F3=Exit F4=Prompt FB6=Add/Copy/Delete F10=End Navigator
\_ Fl2=Previous F21=System Command F22=Preceding Opt F23=Prev Options )

Additional Options

Directory
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Enter the IBM i directory where you want the PDF stored. The directory must already
exist. You can enter *RECIPIENT to use the directory specified on the Recipient
panel.

File Name

Enter a name for the report. Robot Reports adds the .PDF extension automatically. You

can overwrite it if your file name is 8 characters or longer.
Email Upon Completion

Enter Y to email the report to the recipient's email. The report is mailed to the address
specified on the Recipient panel. You must have Robot Alert version 5.0, or higher,
to use this feature.

Enter D to have Robot Reports create dynamic email addresses. Robot Reports will
email the file to the recipient email address contained in the variable specified in
the Dynamic Email Variable field. This option is only valid if you specified R
(Recipient Email) for the Report Email Distribution Option on the Robot Reports
System Defaults panel.

Dynamic E-mail Address

Enter the name of the email variable containing the email address to use to email the
report. This field can contain one or more variables and text. Robot Reports will
dynamically generate an email address using the variables and text here.

CC Address
Enter the email address to copy on the email.
Auto-Increment PDF Name

Enter N to have the new PDF overwrite an existing PDF file with the same name. If you
enter Y, Robot Reports increments the name of the PDF file and does not overwrite
the existing file.

H- HTML

The output is converted to HyperText Markup Language(HTML) and placed in a directory
that can be accessed by a client.

Report Set . . . . . . . . . @ BPSET My first set
Report Name . . . . . . . . . : OQPDSPSTS WRKSYSSTS
Report Segment . . . . . . . : xREPORT WRKSYSSTS
Enter Output Options:
Distributed To . . : LINDSEY (F4=Prompt)
Report View . . . . : *STANDARD (F4=Prompt)
Output Code . . . . : H (v=View, P=Print, B=Both, M=Fiche, C=Client,
D=PDF, H=HTML, T=Transform)
Bundle Code . . . . : N (¥=Yes, N=No)
HTML Target:
Directory . : QDLS/REPORTS
File Name . : BPSET.HTM
E-Mail Upon Completion: N (Y=Yes, N=No, D=Dynamic)
CC Address:
Auto-Increment HTML Name . . : N
F3=Exit F4=Prompt FB=Add/Copy/Delete F10=End Navigator
\F12=Previous F21=System Command F22=Preceding Opt F23=Prev Options Y,
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Additional Options

Directory
Enter the IBM i directory where you want the HTML file stored. The directory must
already exist. You can enter *RECIPIENT to use the directory specified on the
Recipient panel.
File Name
Enter a name for the report. Robot Reports adds the .HTML extension automatically.
You can overwrite it if your file name is 8 characters or longer.
Email Upon Completion
Enter Y to email the report to the recipient's email. The report is mailed to the address
specified on the Recipient panel. You must have Robot Alert version 5.0, or higher,
to use this feature.
Enter D to have Robot Reports create dynamic email addresses. Robot Reports will
email the file to the recipient email address contained in the variable specified in
the Dynamic Email Variable field. This option is only valid if you specified R
(Recipient Email) for the Report Email Distribution Option on the Robot Reports
System Defaults panel.
Dynamic E-mail Address
Enter the name of the email variable containing the email address to use to email the
report. This field can contain one or more variables and text. Robot Reports will
dynamically generate an email address using the variables and text here.
CC Address
Enter the email address to copy on the email.
Auto-Increment HTML Name
Enter N to have the new HTML overwrite an existing HTML file with the same name. If
you enter Y, Robot Reports increments the name of the HTML file and does not
overwrite the existing file.

T - Transform

The output is placed in a directory where it can be accessed for processing by Robot
Transform and output as enhanced PDF. You must have Robot Transform installed to use
this option.

Robot Reports sends Robot Transform graphic spooled files and IFS files—with or without
embedded graphics. Robot Transform converts these files to PDF, preserving, in full color,
all logos, images, fonts, and barcodes created by electronic forms packages that generate
the following output: PCL, AFP, and SCS. The PDF files are stored in an IFS directory as part
of a Robot Transform report set. The converted files can be indexed using Adobe Acrobat
for full text searching capability.

Robot Transform distributes the PDF files to the IFS, or uses Robot Alert to email them to

users with PCs, laptops, or smart phones. If you have Robot Alert, you can email the PDF file
automatically from the IBM i to non-IBM i recipients.
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(. )
REP225 Report Distribution Output Options 10:57:12
Report Set . . . . . . . . . : BPSET My first set
Report Name . . . . . . . . . ! QPDSPSTS WRKSYSSTS
Report Segment . . . . . . . : xREPORT WRKSYSSTS
Enter Output Options:

Distributed To : LINDSEY (F4=Prompt)

. . . . : xSTANDARD

Report View (F4=Prompt)

Output Code

D=PDF, H=HTML, T=Transform)

Bundle Code . . . . : N (Y=Yes, N=No)
Transform File Set : RBA406 (F4=Prompt)
F3=Exit F4=Prompt FB=Add/Copy/Delete

\F12=Previou5 F21=System Command F22=Preceding Opt

) (Vv=View, P=Print, B=Both, M=Fiche,

C=Client,

F10=End Navigator
F23=Prev DptionEJ

Additional Options

Transform File Set

Enter the name of the file set you created using Robot Transform. You need to have Robot

Transform installed to use this feature.

Report Distribution Control

Options

The Report Distribution Control Options panel allows you to enter distribution override

information and exception distribution options.

You can access the Report Distribution Control Options panel by entering a 2 in the Opt field

of the Maintain Report Distributions panel.
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== 13:44:07 )
Report Set . . . . . . . : BPSET My first set
Report Mame . . . . . . : QPDSPSTS WRKSYSSTS
Report Segment . . . . . : *REPORT WRKSYSSTS
Distributed To . . . . . : LINDSEY
Output Code . . . . . . : VIEW

Distribution Overrides:

Hold Spool File . . . :  (¥=Yes, N=No)

Save Spool File . . . :  (¥=Yes, N=No)

Laser Command Name . . : (F4=Prompt)

Form Type . . . . . . :

User Data . . . . . . : OQutput Priority B
Print Text . . . . . . :

Exception Distribution Options:

Execute Exception Distribution Object . . . . . . . : (F4=Prompt)

Don't distribute on dates listed in ROBOT Date Object: (F4=Prompt)
F3=Exit F4=Prompt Fl12=Previous

kF21=Sl_.|5tem Command F22=Preceding Opt F23=Prev Options )

Distribution Overrides

Use distribution overrides when you want to customize the way in which you distribute your
reports.

Hold Spool File
Enter Y if the spooled files should be held on the output queue until released.
Otherwise, enter N.
Save Spool File
Enter Y if the spooled files should be kept on the output queue until deleted.
Otherwise, enter N.
Laser Command Name
Enter the name of any special laser commands you have defined.
Form Type/User Data/Print Text
These are fields in which you can enter overwrite print file information. For allowable
values for each attribute, refer to the override with printer file command in the CL
Programmer's Reference Manual.

Exception Distribution Options

When normal distribution is set up, a recipient receives a report every time it is run.
Exception distribution is useful when you have recipients who want to receive only specific
runs of the report. Exception distribution works only with printed output.

There are two different ways to set up exception distribution. These are both optional and

interdependent—you cannot have an entry in both the Exception Distribution Objects field
and the Robot Date Objects field.
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1. Robot Reports Exception Distribution Objects

With this option, you can use OPAL code to determine what day it is whether to
deliver or skip distribution for that day. Exception Distribution is useful for the
following (and other) situations:

» Arecipient only wants the report on the last day of the month

» Arecipient only wants the report on the last Friday of the month

» Arecipient wants the report on the 15th and the 30th of the month

« A recipient wants to receive the report on the first Monday of the month
» Arecipient doesn’t want to receive the report on Fridays

See the Report Set Objects section for information on setting up Exception
Distribution Objects.

2. Robot Date Objects

To use Robot Date Objects, you must have Robot Schedule on your system. Robot
Reports uses Robot Date Objects for exception scheduling as you pick the days on
the calendar that you do not want distribution to occur. Robot Date Objects can be
useful in the following situations:

» To stop distribution for all recipients on holidays
e To stop distribution when a recipient will be on vacation

« When a recipient wants to receive the report on the last day of the quarter or
the year. (You will have to select every day of the year on the calendar except
the last day of the quarter or the year.)

See the Robot Schedule User Guide for information on setting up ROBOT Date
Objects.

Scheduling Robot Jobs

If you have Robot Schedule installed, you can easily schedule your Robot Reports set
processing on Robot Schedule.

To schedule a Robot Schedule job select option 9 in front of the report set. A second
window will appear, titled Linking to ROBOT Jobs. This link applies only to those sets that
you have defined as using the ROBOT method of report processing on the Report Set panel.
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(REP251 15:38:16 )
Start
SearcH] REP266
“I';i'"ls Linking_to ROBOT Jobs
Opt g 1=5elect
" pri _ Create o Hew ROBOT Job
— _ Select from ROBOT Job Finder
_ Fi=Exit
: HIDUSAHLES Hidwest Sales Reports RUTO
__ HNEC nec repovt RUTO
_ HETUODRK Product Ewvents RUTO +
FG=Exit Fé#=Prompt Fo=Add Record F9=5elect Search
J12=Pl-e-uious F21=System Command F22=Preceding Opt F23=Prew Options )

The first time you take option 9 from the Maintain Reports Sets option menu, you are given
the option of Create a New ROBOT Job and Select from ROBOT Job Finder. When you select
a job on the finder panel, ROBOT takes you to the Initial Job Setup panel so you can edit the
run schedule for the job. If you select this option a second time, Robot Reports has learned
which ROBOT job this set is linked to. It gives you the options of Work with ROBOT Job and
Unlink.

e Choose Create a New ROBOT Job to set up a new record in Robot Schedule. This
option takes you to the Initial Job Setup panel in Robot Schedule.

e Choose Select from ROBOT Job Finder to connect your Robot Reports set
processing to an existing Robot Schedule job. The Robot Schedule Job Finder
displays so you can select a job. Use this choice to override an existing link.

Scheduling Robot Reports Set in Robot Schedule

Once you have established a link to Robot Schedule by selecting one of the choices in the
Linking to ROBOT Jobs window, you will gain access to Robot Schedule. Depending on the
choice you made, you may see the Robot Schedule Job Finder panel first, then the Robot
Schedule Initial Job Setup panel will display.

If you are connecting to an existing ROBOT job, Robot Schedule will have filled in the job
description information from the Robot Reports report set definition. You can change the
run schedule on this panel.

If a Robot Schedule job does not already exist, you will have to set one up. You will need to
enter Initial Job Setup, Job Control, and Output Options. The Output Options panel is
described on the next page. If it is a command job, you will also have to enter the command
to be run on the Command Entry panel. For more detailed information about scheduling jobs
on Robot Schedule, refer to the Robot Schedule User Guide.
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RETZ281

Job Type: C Command {F4=Prompt)
Job Home: REPEBBA2S ODesc: Horning_Tran Cycle Application: REP
Hotes: [NIDSALESS

Fun Times: 2368

Run Days: Y=zEvery week, UK=zHeek number, L=Last week of the month

13:34: 34

DESCRIBE YOUR JOB

RUN IMFORNAT 10N

Y/UESL Day Started Ended Bun Time Status Lost doy completed
_ Nanday Last start time
_ Tuesday Lost end time
_ Hednesday Last run time
_ Thursday Lost job stotus
ks Friday
_ Saturday
_ Sunday
Schedule Override Code: __ (F4=Prompt)
Fi=Exit F4=Prompt F18=Next Option
F12=Frevious F21=Command Line F2i=Hore Options
\. J
1. Enter aY next to the days you want the job to run.

For more scheduling options, press F10 until the Advanced Scheduling panel
displays.

Enter the time you want the job to run.

Press F10 until the Output Options panel displays.

Selecting any option listed in the Linking to ROBOT Jobs window changes the “Use
Report Distribution List?” flag on the Output Options panel in Robot Schedule. The
flag changes from Y or N to R. The R visually shows you in Robot Schedule that there
is an existing link to Robot Reports. If you see an R in this field, you know that
ROBOT is using Robot Reports for the report distribution.

Robot Schedule submits the job that does the report distribution after it submits the
report set processing job. You can submit the report distribution job to another job
queue. Submitting the distribution job to a different job queue allows your night
processing to finish sooner. Enter the job queue where the report distribution job
should be submitted.
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(RET283 Dutput Options 15:35:55 )
Job nome . . :  REPBAAEZ2E Morning Tran Cycle Command
Printer output control
Output Queuwe . . . . . . . . . . : *CURREHT Fé
Library . . . . . . . . . .. L
Print text . . . . . . . . . . .
Humber of copies . . . . . . . . : ___ {1 = 255)
Dutput priority . . . . . . . . . _ 1 =9
Job date calculator {to have job date different than system date)
Start with date type . . . . . . 1 F4+ System Date
Date, Day Hbr, + or — Days L
Equals the job date . . . . . . . : 4/85/83 {(Date used if job ran today)
Report distribution control
Use Report Distribution? . . . . : E  (Y=Yes, N=No, R=Robot/REPORTS)
Submit distribution to job queue F¢
Library . . . . . . . . . 000
Fi=Exit Fé4=Prompt F18=Next Option F12=Previous

F15=5elect Preleq F21=Command Line F23i=Hore Options

\. J

Banner Page

If you print a banner page with the segment, you need to enter banner page instructions on
this panel. On the laser command line, you can enter the name of any special laser
command you have defined. For instance, you might want to define a command to access a
second paper drawer in the printer to allow the banner page to be printed on different color
paper. Or, you might want to program an offset in the paper stacker to help separate reports
for distribution.

To access the Report Banner Page panel, it depends on what type of report OPAL
processing you are using.

« If you are using Bursting (Processing type 2), take option 2 in front of your segment
on the Report Bursting Instructions panel.

« If you are using OPAL segments (Processing type 1 or 3), take option 6 in front of
your segment on the Maintain Report Segments panel.
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(  REP216 16:36:084 )
Report Set . . . . . . . . . : BIG big report
Report Name. . . . . . . . . : BIG big report
Report Segment . . . . . . . : *REPORT
Segment Information:
Description . . . . . . . : Sales Statistics
Processing Sequence . . . : 10
Banner Page Information:
Print Banner Page . . . . : A (A=Always,N=Never,P=Print w/report only)
Print Recipient List . . . : A (A=Always,N=Never,P=Print w/report only)
Laser Command . . . . . . : SALES (F4=Prompt)
Title Lines . . . . . . . : MONTHLY SALES
STATISTICS
Instructions . . . . . . . : Deliver to Julie, Eastern Regional Headquarters
F3=Exit FA=Prompt F12=Previous
FZ21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J
Options

The banner information entered will print as the first page of the report and the recipient list
will print as the second page.

Description
A default description of the report segment is displayed here. If you want to change it,
type over the description. This is the information report recipients see on their
report lists and use to select a report to view or print.
Processing Sequence
You can tell Robot Reports the segments you want to process first. Enter a number to
define the order in which you want the segment processed. This number overrides
the normal alphabetic processing.

« If you add sequence numbers, you can add them to some segments or all segments.

 If two segments have the same processing sequence, they are processed
alphabetically.

Print Banner Page
» A You always want a banner page to be printed with the segment.
« N You never want a banner page to be printed with the segment (the default)

« P You want a banner page to print conditionally. This option prints banner pages for
segments that are printed on demand by a recipient, or that are not being bundled
and have an output code of PRINT or BOTH. If you are bundling reports into packets,
the P option does not apply and you may want to print a packet index instead of a
banner page (see the topics Recipient Bundling Options and Packet Index).

Print Recipient List
» A You always want a recipient list to be printed with the segment.
« N You never want a recipient list to be printed with the segment (the default)
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e P You want a recipient list to print conditionally. This option prints banner pages for
segments that are printed on demand by a recipient, or that are not being bundled
and have an output code of PRINT or BOTH.

Laser Command

Enter the name of a special laser command (if desired) for the banner page. This laser
command will be used only for the banner page. It does not affect the rest of the

report.
Title Lines

Enter up to three 15-character lines of text to be printed inside a box on the banner
page. The default title lists the set name and the report name.

Instructions

Enter up to 500 characters to be printed below the title box on the banner page. For
example, you might enter distribution instructions.

Copy Report Set

The Report Set Copy panel allows you to easily copy report set attributes. Select Option 3 on
the Report Set Menu to access the Report Set Copy panel.

This display is set up in a hierarchy. You have to supply a specific value (name) or *ALL on
an upper line to copy a lower one. For example, if you want to copy a report segment, you
must supply the names of the report set and report name that own that segment. If there is
OPAL code associated with the segment, it is automatically copied. Report Set Copy creates
destination files for you. If the destination file name already exists, it will ask you if you want
to replace the file. When you use this panel, a report of what was copied is generated

automatically.

(REFZE5 Fieport Sel Copy 15:38:57 )
Copy From Options: Copy To Options:
(*NOME, =ALL, F4, Value) (*SANE, F4, Ualue)
Report Set . . . . . . . . *SHME
Repart Hame . . . . . . *HOHE *SANE
Bursting Instructions Y (¥=Yes, H=Ho)
Report Segment . . . . *HOHE *SANE
Banner Page Text . . . Y {¥=Ves, Hz=No)
Distributed To . . . . From *HOHE
To  #5SHME
Repart Uiew . . . . . *HOHE *SANE
Text . . . . . . . . . . Y (¥=Ves, N=Mo)
Fi=Exit Fé4=Prompt F12=Previous F15=Process Copy
F21=5ystem Command F22=Preceding Opt F23=Prev Options
. J
Options
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Enter the names of the source files you want to copy in the first column (a report set name

is required). You can fill in other lines using the following options:

*NONE
Don’t copy this attribute.

*ALL
Copy all records for this attribute. For example, if a report has four segments, use
*ALL to copy all four in a single copy operation.

F4
Display a finder so | can select the name of the attribute | want copied.

Value
Enter the name of the attribute to be copied. For example, if a report has four
segments and you want to copy just one, enter the name of that segment.

Enter the names of the destination files in the second column using the following options:

*SAME
Copy the attribute from the source file and give it the same name in the destination
file.

F4
Display a finder so | can select the name of the file where the copy should go.
Normally, the copy program creates the destination files for you. If you select an
existing file, you are asked if you want to overwrite it.

Value
Enter the name of the destination file. If the file exists, you are asked if you want to
overwrite it.

Bursting Instructions

Enter a Y to copy the Bursting Instructions.
Report Segment

Enter the Report Segment.
Banner Page Text

Enter a Y to copy the banner page text panel.
Distributed To

Enter a source value to copy such as a recipient name, a distribution list name, or

*ALL.

Report View

Enter the report view.
Text

Enter a Y to copy the report set text panel.

Report Set Objects

This section describes other features of Robot Reports Report Sets that help you organize
report set information.
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(. )
REP291 Report Sets Menu 14:26:29

Maintain Report Set Objects
1. Robot GUIDE for Automated Report Setup
2. Maintain Report Sets
3. Copy Report Set

Maintain Other Report Objects
4, Maintain Laser Command Names
5. Maintain Exception Distribution Objects
6. Maintain OPAL Tables
7. Report Programs Changed Listing

Select Option:

F3=Exit Fl12=Previous F21=System Command

Maintain Laser Command Name

From this panel you can add, change, or delete the laser commands to use with Robot
Reports. All laser commands and overrides are sent to the printer before any banner pages
or report output. They instruct the printer to print the report in the proper format.

To access this panel, enter option 4 on the Report Sets Menu.

(FEFZ14 Maintain Laser Command Homes 16:14:46
Start at Loser Command Hame
Search Description for . .
Options
A=Add/Copy/Delete 1=5elect 2=Commands J=Advanced Options
Laser Command
opt Hame Description
o ACCOUMT account ing department prints
__ EBOLD special function reports
_ DRAUERZ Automat ic drower 2 selection
__ SALES Soles Report Formot
Fi=Exit F6=Add Record F12=Previous
F21=5ystem Command F22zPreceding Opt F23=Prev Options
\. J

Options
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e To add new names and descriptions to the list, press F6.

e To access the Laser Command Name panel and work with a command that is
already defined, enter a 1 in the Opt field next to it.

» To access the Laser Command entry panel, enter a 2 in the Opt field next to a
command.

« To access the IBM Override with Printer File (OVRPRTF) panel for additional options,
enter a 3 in the Opt field next to a command. Any parameters entered on the IBM
OVRPRTF panel override the parameters on the Laser Command Name panel.

» Search options are provided for working with long lists of laser command names.

Laser Command Name panel

The Laser Command Name panel lets you enter or edit information about laser command
names and options.

To access this panel, enter option 1 in the Opt field next to a command on the Maintain
Laser Command Names panel.

(REP218 Laser Command Hame 16:15:26 )
Laser Command Hame Information:
Loser Command Hame . . . . : SHALES
Oescription . . . . . . . . : Soles Report Format

Laser Options:

Orawer . . . . . . . . . 1 {1, 2, 3, 4, 5, =E1)
Font . . . . . . . . . . : *0EUD {=CPI1, *=DEUD)
Font Point Size . . . . . : (8.1 - 999_9, =NONE)

Page Rotation Degree (*AUTO, *DEVD, *COR, @, 99, 188,278)

F3=Exit Fo=Add/Copy/Delete F12=Previous

F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J
Options

Laser Command Name
Enter a meaningful 10-character name for the laser command. This name should help
you remember the purpose of the command.
Description
Describe the command name.
Laser Options
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Enter the Laser Options. For the allowable values for each attribute, please refer to the
Override with Printer File (OVRPRTF) command in the CLProgrammer’s Reference
Manual. If you need more options, press F3 to exit this panel and enter option 3 in
the Opt field to display the OVRPRTF command parameter entry panel.

Laser Command Entry

On this panel you enter the laser commands that you want sent to the printer before report
data (refer to your laser printer manual about allowable commands and what they do). Since
the contents of this panel are sent to the printer first, you can also use this panel to create a
different banner page. You can have text print out from this panel. This panel does not
check syntax.

To access this panel, enter option 2 in the Opt field next to a command on the Maintain
Laser Command Names panel.

(REP220 Lazer Conmands 16:17:38 )

Laser Command Hame . . . SHALES Sales Report Format

Commands Seq

=0

% FR5SA, 198, AOM, FS
SF

=

Fi=Exit Fl12=Frevious Fli=Resequence
F21=5ystem Command F22=Preceding Opt F23=Prev Options

J

» Enter laser commands that will set up your laser printer to print the report. Command
content and format should be carefully copied from your laser printer
documentation.

» To edit what you've entered type over it. To delete a line, blank it out.

« To change the order your laser commands are executed, you must change the
sequence numbers and resequence your statements. Press F18 to resequence your
statements.

Maintain Exception Distribution Objects
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The Maintain Exception Distribution Objects panel displays a list of all of the exception
distribution objects that have been set up in Robot Reports. Exception Distribution Objects
are the OPAL code that is used when you do not want distribution to occur. You can set up
Exception Distribution in Robot Reports on the Report Distributions Override panel.

To access this panel, enter option 5 on the Report Sets Menu.

(REP272 Naointain Exception Distribution Objects 18:42:31 )
Start list at Object:
Options
A=Add/Copy/Delete 1=5elect 7?=Hore Options
Exception
Opt _Objects Description OPAL Status Run Status
_ P_SYSDATE USIHG SYSOATE
__ P_SYSTEN USIHG SYSTEM
__ P_SYSTINE USIHG SYSTIFME
_ P_UUSER USIHG USER
__ P_HEEKHD USIHG WEEK
_ P_HOREDAY USIHG HOREDRY
__ PAULOTHER OTHER ERCEPTIOHS
_ FncC FAUL
__ REPORTSUT ERCEPTION TO TEST
__ TEST Testing Hew
Bottom
F3=Exit Fé=Prompt Fo=Add Object F21=5ystem Command
\. J
Options
A
Enter an A in the Opt field to add, copy, or delete an exception distribution object.
1
Enter a 1 in the Opt field to open the Exception Distribution Object Maintenance panel.
F6
Press F6 to add a new exception distribution object.
F4

Press F4 in the Opt field to see more exception distribution options.

REPTE1
1=5elect Option

1=Exception Object Maintenance
Z2=Exception OPAL Detail
J=Scan/Replace OFAL
6=Print OPAL information
Fi=Exit F11=Hore Info

Bottom

Exception Distribution Object Maintenance
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To access this panel, enter option 1 in the Opt field next to an exception distribution object
on the Maintain Exception Distribution Objects panel.

(REP273 Exception Distribution Object Maintenonce 18:45: 83 )
Exception Object Home . : P_LIORKDAY

Description . . . . . . : USIHG WORKDAY E®CEPTIOHS

Make lnoctive . . . . . : H {(¥=Yes,H=No)

Fi=Exit F12=Previous F21=Command Line

. J

Options

Exception Object Name
Enter the name of the Exception Distribution object.
Description
Enter a description of the Exception Distribution object.
Make Inactive
Enter Y to make the Exception Distribution Object inactive. Enter N to keep the

Exception Distribution object active.

Exception OPAL Detail

To access this panel, enter option 2 in the Opt field next to an exception distribution object
on the Maintain Exception Distribution Objects panel.
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( )
Exception Object Name . : KG test
Start at Sequence . . . :_
Logic Column
Operand Variable Line Beg End Operation Operation Values Seq
IF DAY ___ _  Eag 3 _1e
. SsKIP 20
END - _30
- - _40
- - _50
- - 8o
- - _10
- - 80
- - _90
- - 100
- - 1o
- - 120
1 +
F3=Exit Fd4=Prompt F7=ROBOT Variables F12=Previous
kF18=Re5equenc:e F19=Logic Check F22=Preceding Opt F23=Prev OptionEJ

» Enter the code for your Exception Distribution Object. If you need assistance, press
F4 to prompt for values, or see the Robot Reports OPAL Reference Guide.

e When you have entered your code, press F19 for a logic check. Robot Reports will
notify you if it is not able to process your code.

Scan/Replace OPAL

To access this panel, enter option 3 in the Opt field next to an exception distribution object
on the Maintain Exception Distribution Objects panel.

This function is very useful if you have entered a number of Exception Distribution Objects

and then need to change something. The scan/replace function will be performed without
checking syntax. Make sure that the changes you want to make will be valid within the code.
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( REPZ273 Scan/Replace OPAL Ualues 18:47:55 )

Exception Object . . . . . . : P_WORKDAY (Mame, *ALL)

Scan Information:
Uariable . . . . . . . . . :
Operation Ualue . . . . . :

Replace Values:
Uariable . . . . . . . . .
Operation Ualue . . . . .

HOTE: Scon/Reploce will be processed WITHOUT Syntax checking

Fi=Exit F12=Previous

Options

Scan Information
Enter the Variable and Operation Value that you want to scan for.
Replace Values
Enter the Variable and Operation Value that you want to replace your current values

with.

Print OPAL Information

To access this panel, enter option 6 in the Opt field next to an exception distribution object
on the Maintain Exception Distribution Objects panel.

Enter option 6 in the Opt field next to an exception distribution object on the Maintain
Exception Distribution Objects panel to print the OPAL code. This option will create the
spooled file REP472P.

Maintain Opal Tables

OPAL tables are used to store lists of values used with the OPAL keywords INTABLE and
NOTINTABLE. For more information about the OPAL language, please refer to the Robot
Reports OPAL Reference Guide. The Maintain OPAL Tables panel lists the names and
descriptions of the tables you have defined for Robot Reports.

From this panel you can list, maintain, and create OPAL tables. To access this panel, enter
option 6 on the Report Sets Menu.

User Guide www.fortra.com page: 88



Report Set Objects / Maintain Opal Tables

(REP283 Maintain OPAL Tables 16: 19: 47)
Start at Table . . . . . . ¢
Search Description for . .
Options
fA=Add/Copy/Delete 1=5¢elect 2=Elements
Opt OPAL Table Description
_ ACCTTAELE Accounting Table
_ AFTARBLE Accounts Payable Table
o ARTAGLE Account=s Receiuable Table
_ IHUTAELE Inwentory Table
Fi=Exit Fo=Add Record F12=Previous
\ F21=5ystem Command F22=Preceding Opt F23=Prev Options Y,
Options
A
Enter an A in the Opt field to add, copy, or delete an Opal Table.
1
Enter a 1 in the Opt field to review or edit OPAL Table details.
2
Enter a 2 in the Opt field to review or edit table elements.
F6

Press F6 to add a new OPAL table.

OPAL Table Details

The OPAL Table panel allows you to enter a name and description for the table.

To access this panel, enter option 1 in the Opt field next to an OPAL table on the Maintain
OPAL Tables panel.
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(REP217

Enter OPAL Table Information:
OPAL Table
Description

F3=zExit
F21=5ystem Command
\.

OPAL Table

. HATHELE
. Heccounts Receivgble Table

Fo=Add/CopysDelete
F22=Preceding Opt

F12=Previous
F23=Prev Options

16:28: 22 )

J

Enter a 10 character logical name and a description for the table.

Opal Table Elements

This panel allows you to enter the elements that make up the OPAL table. An OPAL table
name is the operation value for the OPAL comparison operation INTABLE or NOTINTABLE.

Table elements can be any alphanumeric characters.

The normal use for elements in an OPAL table in Robot Reports is to obtain an exact match
for information in a report. Table elements are assumed to be left justified. Therefore, if the
information is not left justified, you must enter leading blanks. Trailing blanks of the
element are ignored. There is a limit of 66 characters in a table element.

To access this panel, enter option 2 in the Opt field next to an OPAL table on the Maintain

OPAL Tables panel.
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( )
REP222 OPAL Table Elements 14:27:10
OPAL Table . . . . . . . : LOC_TABLE Location Table

Elements Seq

Minneapolis 10

Chicago 20

Tampa 30

San Francisco

F3=Exit F12=Previous F18=Resequence

F21=System Command F22=Preceding Opt F23=Prev Options
. J
Example:

Suppose someone asked you to create a report segment to track the records about four
branch locations listed in the table shown above. Your OPAL code might look like this:

Logic Operand Variable Line (B:g;urE: d Operation Sapﬁl r:tlon

If 1 25 INTABLE LOC_TABLE
INCLIN

END

Report Programs Changed Listing

Robot Reports can check the creation date of your report program against its record of the
previous creation date. This is the same as entering the command, REPCHKDATE, on a
command line. To perform this check, the report program name and library information
must be filled in on the Report Set panel.

To have Robot Reports check for report programs that have changed, enter 7 on the Report
Sets Menu. A confirmation window displays before Robot Reports runs the command. If the
dates do not match, Robot Reports warns you to investigate the report to see whether the
report layout has changed. If the layout has changed, you may need to update your OPAL
code to work with the new layout.
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e

REP291 Report Sets Menu 14:20:15‘

REPB37

Maintain Repo

1. Robot GU Press Enter to confirm
2, Maintain Report Programs Changed Listing
3. Copy Rep
F3=Exit

Maintain Othe
4., Maintain Laser Command Names
5. Maintain Exception Distribution Objects
6. Maintain OPAL Tables
7. Report Programs Changed Listing

Select Option: 7

ES=Exit Fl12=Previous F21=System Command

Recipient and Distribution Lists

To access the Recipients and Distribution Lists menu, take option 2 from the Robot Reports
Main Menu.

You use the options of the Recipient and Distribution Lists menu to create and maintain
recipient records and distribution lists.

Recipients are defined as the individuals who are allowed to view or receive report output.
The recipient records you enter establish a profile for the recipient. This profile includes the
recipient’s location or address, the printer to receive the report output for the recipient, and
information about bundling the reports a recipient receives. The profile follows the recipient
to wherever they receive output, even if they are promoted or change departments.
Therefore, once you have entered the records for each recipient, you never have to enter the
records again. Once you tell Robot Reports where a recipient is located, Robot Reports will
deliver the reports to the IBM i associated with that recipient, including any IBM i in your
network.

Distribution lists are lists of recipients who normally receive the same reports. A distribution
list makes it easier to enter information about who receives a certain report and the
corresponding distribution instructions. You may create unlimited distribution lists—there is
no limit to the number of distribution lists on which a recipient’s name can be listed.
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(FEFZ0Z iecipient and Distribution List Menu 14:83 :32 )

1. Maintain Recipients

2. Maintain Distribution Lists

Select Option: 1

\r3=Exit F12=Previous F21=%ystem Command

Maintain Recipients

To access the Maintain Recipients panel, select option 1 on the Recipient and Distribution
Lists menu. The Maintain Recipients panel lists the recipient profiles you have created for
Robot Reports.

(REPZRB Maintain Recipients 11:15:12 )
Start at Recipient . . . . :
Search Recipient for . . .
Options
A=Add/Copy/Delete 1=5elect ?zHore Options
Opt Recipient Locat ion Department
__ *GROUP PROFILE FOR REPORTS
__ *YUONNE
_ ALLOM REHOTE LPR REQUESTERS
__ HRNGIE
__ BEW I Ben's locotion Ben's Department
BEN1 Ben's location Ben's Department
__ BEN3 Ben's locotion Ben's Department
__ BILL B
!_ BOB Horth Office Horthstar Sales
__ BRIAN .
__ BUNDLE Bundl ing Heodguarter Dept 1 +
Fi=Exit Fé=Frompt Fo=Add Record FO=5elect Search
F12=Previous F21=5ystem Command F22=Freceding Opt F23=Prev Options
. J
Options
A
Enter an A in the Opt field to add, copy, or delete an existing recipient.
1
Enter a 1 in the Opt field to open the Recipient Detail panel.
2
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Enter a 2 in the Opt field to open the Recipient Bundling Options panel.

3
Enter a 3 in the Opt field to open the Recipient Report Control panel.
4
Enter a 4 in the Opt field to open the Maintain Recipient/Distribution List panel.
F6
Press F6 to create a new recipient record.
F4

Press F4 in the Opt field to see more recipient options.

REPTE1
1=5elect Option

Recipient Information
1=Recipient Oetail

2=Recipient Bundling Options
J3=Recipient Report Control
1=Maintain Recipient/0ist List

F3zExit Fl1=Hore Info Bottom

Recipient Details

To access the Recipient panel, enter a 1 in the Opt field on the Maintain Recipients panel.
You use the Recipient panel to enter information about the recipient.

This panel is useful for processing new employees. If an employee leaves and a new
employee is hired who should receive the same reports, just type the new employee’s name
and user profile over the old one to update all report distribution and security
authorizations. For example, if Joe replaces Nancy and should receive the same reports that
Nancy did, you just type Joe’s name over Nancy's to update all your recipient records at
once. This change does not affect report access history. Access history will reflect that
Nancy accessed reports until her replacement date; Joe accessed the reports thereafter.
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(" REP227 14:11:37 )

Recipient Information:
Name . . . . . . . . BOB
Title . . . . . .
User Profile . . . : BOB (F4=Prompt)

Recipient Address:
Location . . . . . ! New York
Department . . . . : Development
Address . . . . . :

IFS Report Storage:
Directory . . :

Report Processing Notification:
E-Mail Address:

F3=Exit F4=Prompt FE=Add/Copy/Delete
Fl2=Previous F21=8ystem Command F22=Preceding Opt F23=Prev Options

Recipient Information
» Enter, or change, the recipient's name and title.

« Enter the name of the user profile the recipient uses for viewing the report. Security
authorizations are tied to this profile name. Press F4 to access the user profile
finder. If the user does not sign on to the IBM i, you can also enter the profile name
*NONE. *NONE can be used for recipients who receive printed output only.

Recipient Address
The address fields are optional and are for documentation purposes. If you print a
banner page, the address information prints on the banner page to make report

delivery easier.
IFS Report Storage

Enter the name of an existing IBM i directory. On the Report Distribution Output Options
panel, if you specify *RECIPIENT in the Directory field and an output code of CLIENT, PDF, or
HTML, this IBM i directory receives the recipient’s reports. It is also used when the recipient
creates client files to download on an ad hoc basis.

Report Processing Notification

» Robot Alert Device Name - If you are using Robot Alert to email reports, enter the
name of the device where the report should be sent. Press F4 for a list of devices.

« Email Address - If you are using recipient information to email reports, enter the
email address where the report should be sent.

Recipient Bundling Options

User Guide www.fortra.com page: 95



Maintain Recipients / Recipient Bundling Options

To access the Recipient Bundling Options panel, enter a 2 in the Opt field on the Maintain
Recipients panel. Robot Reports lets you bundle all the reports for an individual recipient
into a packet. The packet consists of all the reports generated for that recipient since the
last time the REPBUNDLE command was executed.

(REF234 Fecipient Bundling Options 14:85:15 )
Recipient Mame . . . . . . . : BOB
Packet Frinting Information:
Laser Command Hame . . . . : {F4=Prompt)
Qutput Quewe . . . . . . . : OUTIUSRE (Fé=Prompt)
Library . . . . . . . . . : DOUTUSA (F4=Prompt}
Remote Printing:
User 1D . . . . . . . . .
System Mame . . . . . . . (F¢=Prompt}

s System an AS/486 . . .
Packet Index Information:

(Y=Yes, H=No)

Frint Packet Index . . . . : ¥ (¥=Ves,H=zNHo)

Print Page Humber . . . . . : ¥ ({¥=Yes,N=No)

Print Separatar Pages . . . : H (¥=Yes,N=Ne)

Laser Command Hame . . . . : {F4=Prompt)
Other Information:

Stop Reports . . . . . . . : H ({Y=Ves,MH=zNHo)

Bundling Priority . . . . . @ _ 5
Fi=Exit Fé4=Prompt F12=Previous

F21=5ystem Command F22=Preceding Opt F23=Prev Options

. J/

Options

Packet Printing Information
» Enter the name of any special laser command you may have defined to print these
reports. Press F4 to select from the list of laser command names.

« Enter the output queue for the recipient report bundle. Leave this field blank if the
report will be printed on a remote system. Press F4 to select from a list of output
queues.

Remote Printing

« If you want to distribute the bundle to a remote site, leave this field blank to use the
remote system information specified on the Report Distribution Output Options panel
or enter the user profile name and system name for remote printing. If Robot
Network is installed, press F4 to choose from a list of system names.

« Enter aY if the remote system is an IBM i. If itis an IBM i, all print attributes will be
preserved.

Packet Index Information

« Enter aY for Print Packet Index to generate a cover page listing all the reports in the
packet and page number information.

« Enter aY for Print Page Number to number each page in the packet. All pages in the
packet have both an actual report page number and a packet page nhumber.
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« Enter aY for Print Separator Pages to insert a blank separator page between each

report in the packet.

« Enter a laser command name if you need special printer characteristics to print the

packet index.
Other Information

« Enter aY for Stop Reports to stop producing reports for a recipient.

» Enter the priority of this recipient's packet on the output queue. Allowable bundling
priorities are 1-999 with 1 being the highest priority.

Recipient Reports

To access the Recipient Reports panel, enter a 3 in the Opt field on the Maintain Recipients

panel.

The Recipient Reports panel lists the report segments for which the named recipient is
listed in a distribution record. Only the most recent version of each report is accessible on
this panel. How you have defined security for the report segment determines whether the
recipient can access report segments on this list. Recipients can only work with the reports
they are authorized to see. Only the most recent version of the report is accessible on this

~\

panel.
(REF211 14:16: 20
Recipient . . . . . . . . . BOG
Start ot Report Set . . .
Search Descriptions for .
Options: 1=0iew Report T=Hore Options
OQutput Last Run
Opt Seqment Description Set Description Code Date Time
__ Nonth end accounting reports  Month end accounting BOTH B/A8/88 @
_ first selected first selected BOTH B/86,/88 L]
__ 418 Third selected BOTH 2/19/683 16: 46
_ MNidwest Sales Reports Midwest Sales Report EBOTH B/88 /688 ]
_ Horthern Midwest Sales Horthern Midwest Sal UIEW 34147583 1441
__ Horthern Midwest Sales Horthern Midwest Sal UIEU B/88 /688 ]
_ Hidwest Sales Reports Midwest Sales Report BOTH 3411783 9:38
__ DOPERATORS STARTIHG WITH A-1 repart FRINT  3/18/83 16: 41
__ Pocket History Product Ewents BOTH B/86/68 6@
Fi=Exit Fé=Frompt Fo=Add Record F9=5elect Search
FllzMore Info F12=Previous F13=My Info F22=Preceding Opt F23=Prev Options
\. J
Options
1
Enter a 1 in the Opt field to view the most recent version of the report.
2
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Enter a 2 in the Opt field to display the Recipient Archived Reports panel, which lists
earlier versions of the report.

If a single index is defined, this option displays the Report Index Entries panel, from
which you can select an entry to be retrieved. If more than one index is defined,
this option displays the Report Index Finder panel, from which you can select an
index to work with. If no indexes are defined for the this report, this option displays
the Report Index Finder panel with the message, "No records exist to display.”

Enter a 4 in the Opt field to display the Print Report panel, from which you can print the
most recent version of the report.

Enter a 5 in the Opt field to display the Recipient Report Access panel, from which you
can change report access information.

Enter a 6 in the Opt field to display the Report Access History panel, which displays the
report access history.
F6
Press F6 to add report segments to this list. The Report Set Finder displays to select a
report set. After you have selected the segment you want to add to the recipient
list, the Report Distribution Output Options panel displays.

F4
Press F4 in the Opt field to see more recipient options.

REP701
1=Select Option

Report Viewing Options

1=View Last Report Version Run
2=Archived Report Versions
Other Report Options

3=Report Indexes

4=Print Last Report Version

5=Change Report Access Info

_ 6=Display Access History
F3=Exit F1l1=More Info Bottom

Copy a Recipient's Reports

You can use the REPCPYDST command to distribute one recipient’s reports to another
recipient. This command has three parameters you use to indicate the From Recipient
(source), the To Recipient (target), and whether to include the reports distributed from
distribution lists. The REPCPYDST command also generates a report listing all of the
reports that will be distributed to the target recipient.
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Enter the REPCPYDST command from an IBM i command prompt and press F4 to prompt it.
Enter the To recipient’s name, the From recipient’s name, and indicate whether to include

reports from distribution lists.

Maintain Recipient on Distribution Lists

To access the Maintain Recipient on Distribution Lists panel, enter a 4 in the Opt field on the
Maintain Recipients panel.

Robot Reports offers two ways to maintain a recipient on a distribution list. The first way is
to go to the distribution list and add the recipient’s name. The second way, especially useful
for new employees, is to use this panel to add the recipient to multiple lists.

( )
REP261 Maintain Recipient on Distribution Lists 15:39:27
Recipient . . . . . . . . . . . : LINDSEY

Start at Distribution List . . :
Options
A=Add/Copy/Delete
Opt Distribution List Location Department
___ DDREPLIST
_ KMLIST ep ts
___ SALESTEAM
F3=Exit F6=Add Record F12=Previous
F21=System Command F22=Preceding Opt F23=Prev Options
\. J

» Press F6 to access the Distribution List Finder panel. On this panel, enter a 1 next to
each list that should contain the recipient's name. When you exit the finder, the lists
you selected are listed in the distribution list field.

e You can also use the Add/Copy/Delete window to delete a recipient’s name from
multiple distribution lists.

Maintain Distribution Lists
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To access the Maintain Distribution Lists panel, select option 2 on the Recipient and
Distribution Lists menu. The Maintain Distribution Lists panel lists the distribution lists you
have defined to Robot Reports

(REPZAE Maintain Distribution Lists 15:16:55 )
Start at Distribution List . .
Search Oistribution List for .
Options
A=zAdd/Copy/Delete 1=5elect 2=Recipients
Opt Distribution List Location Department
__ LIST1 Hinter Park Hilliams Arena
__ LIST2 Hoel Netro Dome
__ HAWAGER LI5T ALL
_ FRUL Hest Ninnetonka Development
__ REPODRTS HERE AHD THERE
Fi=Exit Fo=Add Record F9=5elect Search F12=PFrevious
F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J
Options
A
Enter an A in the Opt field to add, copy, or delete an existing distribution list.
1
Enter a 1 in the Opt field to open the Distribution List Detail panel.
2
Enter a 2 in the Opt field to open the Maintain Distribution List Recipients panel.
F6

Press F6 to create a new distribution list.

Distribution List

To access the Distribution List panel for an existing list, enter a 1 in the Opt field on the
Maintain Distribution Lists panel. To access the Distribution List panel to create a new
distribution list, Press F6 on the Maintain Distribution Lists panel.
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( )
REP262 Distribution List 15:51:05

Enter Distribution List Information:
Distribution List . . . . . . . :

Location . . . . . . . . . . . .

Department . . . . . . . . . . . :

F3=Exit FB=Add/Copy/Delete F12=Previous
F21=System Command F22=Preceding Opt F23=Prev Options

Options
e Enter a name for the distribution list.

« Enter an optional location and department.

Maintain Distribution List Recipients

To access the Maintain Distribution List Recipient panel, enter a 2 in the Opt field on the
Maintain Distribution Lists panel. Use the Maintain Distribution List Recipients panel to add
or delete recipient names on a distribution list.

( )
REP257 Maintain Distribution List Recipients 15:58:01
Distribution List . . . : DDREPLIST

Start at Recipient . . :
Options
A=Add/Copy/Delete
Opt Recipient Recipient Title
_ BOBBY Tech Support
_ CHRISTY Exchange
DANA
JEFF
F3=Exit FB6=Add Record Fl12=Previous
\ F21=System Command F22=Preceding Opt F23=Prev Options p,
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Options

» Press F6 to access the Recipient Finder panel to add multiple names to the list. On
this panel, enter a 1 next to each recipient that should be added to the distribution

list. When you exit the finder, the recipients you selected are listed in the recipient
field.

e You can also use the Add/Copy/Delete window to delete a recipient from the
distribution list. If you delete a recipient from a list, you automatically delete the
recipient’s authorization to all reports that use the distribution list.

Report History

To access the Report History menu, take option 3 from the Robot Reports Main Menu. There
are three different types of history that Robot Reports keeps: Processing History, Archive
History, and Access History.

( REFZ05 Report History HMenu 15:83:37 )

1. Display Processing History
2. Display Archiwve History
3. Display Access History

4. Delete Report Processing and Access History

Select Option: _

F3=Exit F12=Previous F21=System Commond
. J

Options

Display Processing History

Display Archive History

Display Access History

Ao

Delete Report Processing and Access History

You can delete report processing and access history periodically to clean up your
history files using the REPCLRHIST command and its parameters (or by selecting
Option 4 on the Report History menu). This command allows you to remove report
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access history, or both report processing and report access history records beyond a
certain number of days old. Report processing and access history records remain on
the system until you run REPCLRHIST.

« Report access history

REPCLRHIST deletes all access history records older than the number of days
you specify. It also deletes all ERROR status records.

» Report processing history

REPCLRHIST deletes all processing history records older than the number of
days you specify that are not linked to a report archive record. Report
processing history records for archived reports are retained until the report
retention period expires. After the retention period ends, report processing
history records that are older than the number of days you specify are
automatically deleted the next time REPCLRHIST is run.

« Report archive history

The REPCLRHIST command does not affect report archive history. After the
end of the report retention period, report archive history records are
automatically deleted the next time the REPARCHIVE command is run.

TIP: Once you've decided on a purging scheme, the easiest way to keep your files
clean is to set up a Robot Schedule job to run the REPCLRHIST command on
your schedule.

( Cleor the History Records (REPCLRHIST? )
Type choices, press Enter.

Only FRemowve Access Records | . .
Days Old to Purge . . . . . . .

Y, H
2 Humbar

o |2

Bottom
F3=Exit F4=Prompt F3=Refresh F12=Concel F13=How to use this disploy
Fl4=Hore kKeys
\. J

» EnterY to purge access records only. Enter N to purge both access and
processing records.

« Enter how many days old that a record needs to be in order to be purged.

Report Processing History
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To access the Report Processing History panel, take option 1 on the Report History Menu.

The Report Processing History panel lists all the report names Robot Reports has processed
or currently is processing.

(REP231 Report Pro g History 15:59: 16 )
Start at Run Oate . . . . . : _B/HA/ARA
Options
1=5elect T=MHore Options
Changed Run
Opt Report Set Report Mame Status User Date Time Date Time
__ VIKIHG UTK MG COMPLETED  PAUL 4/14/83 8:89 4714583 §: @9
__ VIKIHG UTKTHG COMPLETED PAUL 4/14/83 6. 86 4714583 4. 086
__ VIKIHG UTK MG COMPLETED  PAUL 1/14/83 8:82 4714583 §: 82
__ GOLFSET GOLF1 COMPLETED PAUL /14783 T:54 4714583 754
_ GOLFSET GOLFZ COMPLETED  PAUL 441483 7:5% 4714583 T: 54
__ GOLFSET GOLF3 COMPLETED PAUL 4/14/83 T:55 4714583 7054
_ LION LI10H COMPLETED  PAUL 441483 7:53 414583 T: 52
__LIoN LI10H COMPLETED PAUL 411783 1783 411583 17: 82
_ LION LI10H COMPLETED  PAUL 11783 17:82 411783 17:8 +
Fi=Exit Fé4=Prompt F9=5elect Search Fli=Hore Info
F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J

Press F11 for additional information and fields

( REF231 Report Pro ng History 15:53:16 )
SYBIL3
Start at Run Oote . . . . . ;. _B/66/80
Options
1=5elect T=Hore Options
Changed Run
Opt Report Set Report Mame _Status User Date Time Date Time
_ UIKING UTK MG COMPLETED  PAUL 1/14/83 6:89 ¢/14783 §: 89
RlH=: Rils] Outg: PAULOUTYH Humber of Pages: i}
_ UIKING UTK MG COMPLETED  PAUL 1/14/83 G:86 4/14783 B§:86
RlH=: 4407 Outg: PAULOUTYH Humber of Pages: i}
__ UIKING UTKTHG COMPLETED  PAUL 1/14/83 G:82 4414783 §:82
RUH#: 166 Outq: PRULOUTQ Humber of Pages: 24
*
Fi=Exit F4=Prompt F9=5elect Search Fli=Hore Info
F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. V,

Fields

Report Set
The name of the Report Set that Reports has processed or is processing
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Report Name

The name of the Report that Reports has processed or is processing
Status

The status column may show any of the following code:

» Processing - All of the steps for processing the report name are not complete.

« Completed - The processing of the report name has completed. If the file output is to
be bundled, bundling may not have completed. Display the report access history for
the report name to see whether the report has been bundled.

» Reprocess - The resegmenting command, REPSEGMENT, is currently being run for
this report name.

User

The user who ran the job.
Changed Date and Time

The last date and time the status of the report name changed.
Run Date and Time

The date and time Robot Reports processed the report program spooled file.
Run #

The run number of the job.
Outq

the output queue from which the spooled file was read.
Number of Pages

The number of pages in the report.

Search Options

The Report Processing History panel offers three criteria for searching through its records.
Press F9 to display the Search Options Window.

REP702
1=Select Option

Set, Rpt Name, Date
Set, Run Date

Run Date

Run Number

F3=Exit

Enter a 1 to select a search option. The Start at fields change to match the search option
you select.

Options
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F4

Report Archive History

Enter a 1 in front of a processing entry to view the Processing Detail.

( REFZ13 Report Pro sing History Information 16:17:52 )
Report Set . . . . . . UIKIHG UIKIHG REPORT
Report Hame . . . . . . : UIKIHG UIKIHG REFORT
Status . . . . . L . COMPLETED
Oate Changed . . . . . @ 4/14/683
Time Chonged . . . . . : &:69
Uzer lho Ran Report . . @ PARUL
Program Home . . . . . :
Library . . . . . .
Output Quewe . . . . . . PRULOUTO
Library . . . . . . PRUL
Splf Create Date . . . 4/14/83
Splf Create Time . . . d: A9
Spool File Humber . . . : BHBA3A
Report Run Humber . . . G 1ils]
Report Size:
Humber of Pages . . . ¢ i
Humber aof Lines . . . a2d
F3=Exit F12=Previous F21=5ystem Command
F22=Preceding Opt F23=PFrev Options
g J

Enter a 2 in front of a processing entry to view the Archive Status.

Enter a 3 in front of a processing entry to view the Access History.

Press F4 in front of a processing entry to see the options menu.

REP701
1=Select Option

Display Report History

1=Processing Detail
2=Archive Status
3=Access History

" F3=Exit F11l=More Info Bottom

To access the Report Archive History panel, take option 2 on the Report History Menu.

The Report Archive History panel lists the reports that Robot Reports has archived and their
status.
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(REP232 Report Archive History 16:20: 54 )
Start ot Report Set . . . .
Start at Splf Create Date . @ _B/HA/ARA
Options
1=5elect ?=Nore Options
Splf Create Changed Hbr of
Opt Report Set Date Time Status Date Time Pages
__ LloN 4708783 11:46  OH-LINE 1/B6/83 11:46 16
__ LloN 3431783 92:86  OH-LINE 3731783 18:835 166, BE8
__ LIloN 3/31/83  9:85  OH-LINE 3/31/83 0 9:85 g
__ HIDSALES2 314783 14:35  SHORTTERN 3/23/83 15014 q
__ NIDUSALES 1/38/83 §:37  SHORTTERN 3/25/83 15:14 2
__ HEC 3/18/783 16:48  SHORTTERN 3723783 15012 157
__ HEC 3718783 16:33  SHORTTERN 3/25/83 1311 25
__ HEC 3/18/783 16:32  SHORTTERN 3/23/83 191 13
__ HEC 3/18/783 16:38  SHORTTERN 3/25/83 1311 25
__ HEC 3/18/783 16:17  SHORTTERN 3/23/83 191 49
__ HEC 3718783 16:85  SHORTTERN 3/25/83 1311 145 +
Fi=Exit Fé4=PFrompt FO=5elect Search
F12=Previous F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J
Fields
Report Set

The name of the report set that Robot Reports has processed into archive. When the
set name is blank and the status is Expired, it indicates you have a volume that can
be reinitialized.

Splf Create Date and Time

The date and time the files were archived
Status

The archive status of the report

e Run - Processing has begun

e Running - Segmenting the report

» Processing - Distributing the report

e On-line - Report is available online

» Shortterm - Report is archived in short-term storage

» Longterm - Report is archived in long-term storage

» Restored - Report has been restored from short- or long-term storage

» Expired - Archive period for all reports on the volume have expired. Expired volumes
should be reinitialized and the expired record deleted.

Changed Date and Time

The last date and time the status of the file was changed.
Nbr of Pages

The number of pages in the report.

Options
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1
Enter a 1 to view the Report Archive Status Information panel.
2
Enter a 2 to view the Processing History.
3
Enter a 3 to view the Access History.
4
Enter a 4 to delete the report from and its associated archive records from archive.
Use this option to remove a report from the system before its archive dates have
expired or to remove reports with a status of Expired. Robot Reports automatically
removes expired reports and their associated records during the archiving process.
5
Enter a 5 to remove the restored report from online access and update the report's
archive status.
6
Enter a 6 to restore a short-term or long-term report.
F4

Press F4 next to a record to see the options menu.

REFTE1
1=5elect Option

Display_Report History

1=Archive Status

2=Processing History

3=Access History

Report fArchive Options

4=0elete Report From Archiuve

3=Remove Restored Report

_ f6=Restore/Conuert Report
Fi=Exit F11=Nore Info Bottom

Report Archive Status Information

To access the Report Archive Status Information panel, enter a 1 in the Opt field on the
Report Archive History panel.
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(REF249 Report Archive Status Informotion 16:31:25 )
Report Set . . . . . . . : MIDSALESZ Haorthern Nidwest Sales
Status . . . . . . . . . : SHORTTERH
Oate Chonged . . . . . . @ 3/25/83 Splf Create Date . . @ 3/14/83
Time Chonged . . . . . . : 13:1@ Splf Create Time . . @ 14:35
Oate Restored . . . . . : H/AH/HB
Report Run Humber . . . 11
Report Size:
Humber of Pages . . . : 9
Humber of Lines . . . : 594
Archive Size . . . . . : 217, 888
Report Remains in Archive Until:
Onlime . . . . . . . . 3/19/83
Short Term Storoge . . @ 4/8G/83
Long Term Storage . . @ S9/BE/83
Fi=Exit F12=Previous F14=Restore Report
F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J

Restoring a Report from Archive

You can restore an archived report from the Report Archive Status Information panel. When
you set up Robot Reports (see System Setup), you have the option of using Robot Save for
archive. Using Robot Save for archive has several benefits. First, if you are using Robot Save
for archive you see more detailed information about the volume and location of the tapes on
this panel. You can take advantage of Robot Save’'s tape management system to track the
location of your short-term and long-term storage tapes. Plus, if you have an automated
tape librarian, Robot Save provides the interface to use it for your Robot Reports archive.

If you don’t have Robot Save, tape management and report restoration procedures are less
automated. For example, to restore a report, you'll have to remember which volume to
mount from this panel. The following table summarizes how report restoration works, both
with and without Robot Save.

« Only reports with statuses of short-term or long-term can be restored.
» Press F14 to start report restoration.

« After you have finished using the restored report, press F15 to remove it from online
access and update its status record.
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System Report Archive Status Information Panel
Setup
System
Defaults Panel Function Key 14 If report restoration is from:
Use | Submit Al
Robot | Restor- S.'Cka T
Save |ationto s '
for Batch When you press it, Report
Archive Robot Reports does restoration
this: is: This happens:
Immediatelyexecutes an . Robot Reports sends a mount tape
No No [interactive IBM i restore | Automatic | message to the message queue associated
object command. with the save device.
Submits an IBM i Robot Reports sends a mount tape
No Yes | restore object command | Automatic message to the message queue
to batch forexecution. associated with the save device

If you have an automated tape libranan,
Robot Save automatically restores the report.

Executes an interactive Othenwise, if the right tape happens to be
Yes No Robot Save command Automatic [mounted, it will also be restored. If you need to
fo restore report mount a different volume or if there is no tape

in the drive, you will receive a message.

If you have an automated tape librarian,
Robot Save automatically restores the report.
Othenuise, ifthe right tape happens to be
mounted, it will also be restored. If you need
to mount a different volume or there i no tape
in the drive, Robot Save sends a message to
the message queue associated with the save
device.

Report Access History

To access the Report Access History panel, take option 3 on the Report History Menu. When
you enter a 3, the Report Set Finder will appear. Enter a 1 in the Opt field to select the report
set whose access history you would like to view.

Submits a Robot Save
Yes Yes command to restore the Automatic
report.

The Report Access History panel lists the recipients who have accessed the report,
including the time and date of access, and the action they took. You can use this panel for
security purposes to find out who is using and printing reports. This allows you to make
sure your authorizations are up to date and that no unexpected people are using the report.

You also can use this panel to watch for trends, such as people switching from report
printing to report viewing. When the majority of recipients are viewing rather than printing,
you can make viewing the standard output option and allow those recipients who still want
printed output to print on demand. You can even use this panel to answer the question,
“Does anyone use this report?” It could be that you are running a report that no one ever
looks at. If so, this report is a candidate for elimination, which will save processing time and
resources.
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Options

(REFZ237 Report Acce History for Report Set 14:18:45 )
Report Set . . . . . . . . MIDHEST MIDWEST SALES
Start at Oate . . . . : _B/BH/SHA
Options
1=5elect 2=Report Archive Status  J=Report Processing History
Changed
lopt Report Hame _Segment Recipient fction Date Time
_ MIDHEST CLOTHES BEH P UIEWED 6489783 §:22
_ MIDHEST CLOTHES BEH P UIEWED 6489783 §:21
__ MIDHEST *REFORT BEH P UIEWED 6/86/83 11:83
_ MIDHEST CLOTHES BEH P UIEWED 6/06/83 18:147
__ MIDHEST CLOTHES BEH P UIEUED 6/06/83 18: 41
__ MIDHEST *REFORT BEH P UIEWED 6/06/83 18:48
_ MIDHEST CLOTHES BEH P UIEWED 6/86/83 18:35
__ MIDHEST *REFORT BOE B UIEWED 6485783 11:84
__ MIDHEST *REFORT BOE E UIEWED 6485783 11:82
_ MIDHEST #REPORT BOE B UIEWED 6485783 11:81
__ MIDHEST ACCESSORY  EBOB B UIEWED 6485783 11: +
Fi=Exit FO9=5elect Search F12=Previous
F21=5ystem Command F22=Preceding Opt F23=Prev Options
\. J

1
Enter a 1 in the Opt field to access the Report Access History Information panel for
that record.
2
Enter a 2 to view the Report Archive Status.
3

Enter a 3 to view the Report Processing History.

Report Access History Information

The Report Access History panel provides additional information about each individual

access record.
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(REPZ4d 14:21:13 )
Recipient . . . . . . . . : BOB B
Report Set . . . . . . . : MIOUEST MIOUEST SALES
Report Mame . . . . . . . : MIOWEST MIDUEST SHLES
Report Segment . . . . . : *REPORT MIOWEST SALES
Action . . . . . . . . . : UIEWED
Oaote Changed . . . . . . : 6B/B5/83
Time Changed . . . . . . @ 11:684
Uiewed on Workstation . . : RSLE16
Report Wiew . . . . . . . : 15T-0QTR 1=t Quorter Saoles
Bundle Order . . . . . .
Qutput Queue . . . . . .
Library . . . . . . 0 L
Spool File Humber . . . . : BHAEGS
Report Run Humber . . . . 4A2
Report Size:
Humber of Pages . . . .
Humber of Copies
Fi=Exit F12=Previous F21=5ystem Command
F22=Preceding Opt F23=Frev Options
\. J
Robot Reports keeps track of six actions:
Viewed
The recipient viewed the report from a workstation
Printed
The report was sent to an output queue for printing
Restored

The recipient copied a report from short- or long-term storage for online access. The
report name and report segment fields are blank for restored reports.

Removed
A recipient removed a restored report from online access.

Bundlerdy
The specified report is ready to be bundled. This report will be bundled and printed

when the bundling command, REPBUNDLE, is executed.

Error
An error occurred during processing that prevented the report from being bundled.

Report Control

To access the Control Menu, take option 4 from the Robot Reports Main Menu. The Control
Menu allows you to start and stop output queue monitoring, display the Robot Reports
subsystem, display a list of the output queues being monitored, move reports to the next
archive stage, and bundle your reports into packets.
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s
REP296

Control Menu

Robot REPORTS is:

Output Queue Monitoring

1. Start Output Queue Monitoring

2. End Output Queue Monitoring

3. Display Robot REPORTS Subsystem

4. Work With OQutput Queue Status
Archiving

5. Move Reports to Next Archive Stage
Bundling Options

6. Bundle all Reports Processed

7. Bundle Reports Processed for a Recipient

Select Option:

F3=Exit F21=8System Command
\.

-\
22:52:49

ACTIVE

Output Queue Monitoring options

Archiving options

Bundling Options

Control Processing and Commands

Robot Reports lets you select one of three ways to process a report on the Report Set panel.
The EXECUTE method works in conjunction with the REPRUNSET command. The ROBOT

method uses Robot Schedule to run the report set. The

SEARCH method monitors output

queues to find spooled files to process. The REPPRCSET command is used by all these
methods, as explained in the table below, to process the spooled files.
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Method
(selected on
Report Set
panel)

Report Processing

How the different methods create spooled
files for Robot Reports to process

EXECUTE

1. The report administrator arranged for the command
REPRUMNSET to be run (submitted from a command
line, called by a program, or scheduled in Robot
Schedule.

2. REPRUNSET performs the print file overrides as

instructed by the repart set and then executes the
command listed on the Report Set panel to run the
report program

3. When the report program output is placed in a

spocled file, REPRUNSET calls REPPRCSET to
proess the file.

ROBOT

1. ROBOT performs the necessary print file overrides
and runs the report program as scheduled.

2. ROBOT diverts the resulting spooled file to Robot
Reports

3. ROBOT automatically calls REFPRCSET to
process the file.

SEARCH

1. The report administrator sets up output queues for

Robot Reports to monitor and arranges for the report

program spooled files to go to a monitored output
qUELE.

2. The administrator runs the report program .

3. Robot Reports finds the resulting file on the gueue
and automatically executes the REFPRCSET
command to process it

Any of the
Above

1. The report administrator overrides the print files
to put the spooled files on hold or on a special
holding output queue.

2. The report administrator runs the report program.

3. After the report program finishes running, the
administrator executes REFPRCSET with the
proper report set as the parameter.

Tip: REPPRCEET can be incorporated into the report
program or a CL driver program as long as it's called
after the report program finishes. REFFRCSET can
also be scheduled in Robot Schedule

Choosing a Method

The ROBOT method is the easiest way to have Robot Reports process your reports.
Schedule the command to run the report program as a Robot Schedule job and designate it

as a Robot Reports job. Robot Reports puts the spooled files into archive or distributes them
as instructed.

The EXECUTE method is the quickest way to create a report if you are not using Robot

Schedule.
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The SEARCH method is a little more complicated in its initial setup. If you have chosen to
use this method of report processing for one or more of your report sets, Robot Reports
needs more information about which output queues to search. For more information about
setting up and monitoring output queues for SEARCH-type processing, see Output Queue

Monitoring.

REPRUNSET - Run Users Set

REPRUNSET is used with report sets that use the EXECUTE method of report processing.
The EXECUTE method is the quickest way to create a report if you are not using Robot
Schedule. To use this method, enter the command to run the report on the Report Set panel.
When you run the command REPRUNSET, Robot Reports does the following:

« Performs the print file overrides as instructed by the report set.
« Executes your report command.

» Diverts the spooled file, processes it, and then puts the report into archive or
distributes it as instructed.

If you enter the command on a command line and press F4, you will see the Run Users Set
panel. If you do not prompt the command, or want to call it in a program, or use it in a Robot
Schedule job, use the following command format:

REPRUNSET SET(report set name)

Names must be entered in uppercase. Names that contain embedded blanks must be
enclosed by single quotation marks within the parentheses.

REPPRCSET - Process Set Command

All the report processing methods in Robot Reports S use the REPPRCSET command to
automatically process the spooled files from the set and put the reports into archive, or
distribute them as required. Although most report administrators never use the REPPRCSET
command, you can use it in your report program or a CL driver program.

REPPRCSET should be run after the report program has finished running. It finds all the
spooled files from the report set that executed the command to run the report program and
processes the spooled files that match the report names in the report set. To use this
command, follow these steps:

1. Override the print files to put the spooled files on hold or use a holding output queue.
2. Execute your report program.
3. Execute REPPRCSET with the proper report set as a parameter.
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If you enter the REPPRCSET command on a command line and press F4, you see Process
Set Command panel. If you do not prompt the command, or want to call it in a program, or
use it in a Robot Schedule job, use the following command format:

REPPRCSET SET(report set name)

Names must be entered in uppercase. Names that contain embedded blanks must be
enclosed by single quotation marks within the parentheses.

REPHLDSET - Holding a Report Set

Robot Reports provides a command you can use to put a report set on hold and release it.
For example, if your monthly close is a SEARCH-type report set and your daily invoices have
not finished printing, you might want to put the closing report set on hold and release it
when resources are ready.

Enter the command REPHLDSET on a a command line and press F4 to prompt it.

( Hold Report SET Command (REPHLDSET) )
Type choices, press Enter.

Report Set . . . . . . . . . . . ANTRANCYCL Character uvalue
Hold Report Set? . . . . . . . . *YES (*YES, *HO)

Bottom
Fi=Exit Fé=Frompt Fi=Refreszh F1Z2=Cancel F13=How to use this display
F24=Hore keys
\. J

Options
Report Set
Enter the name of the report set you want to hold or release.

Hold Report Set?
Enter *YES to hold the set or *NO to release it.

Output Queue Monitoring

The Output Queue Monitoring options are access from the Control Menu.
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( )
REP296 Control Menu 22:52:49

Robot REPORTS is: ACTIVE

Output Queue Monitoring

1. Start Output Queue Monitoring

2. End Output Queue Monitoring

3. Display Robot REPORTS Subsystem

4. Work With OQutput Queue Status
Archiving

5. Move Reports to Next Archive Stage
Bundling Options

6. Bundle all Reports Processed

7. Bundle Reports Processed for a Recipient

Select Option:

F3=Exit F21=8System Command
\.

Options

1. Start Output Queue Monitoring

» Select Option 1 on the Control Menu or enter the command REPSTRQMON to start
output queue monitoring

« To restart output queue monitoring after a significant period of no monitoring, you
may want to use the command rather than the menu option because you can specify
whether to clear the data queues. Enter the command REPSTRQMON and press F4
to display a command prompt.

2. End Output Queue Monitoring
Select Option 2 on the Control Menu or enter the command REPENDQMON to stop
output queue monitoring.
3. Display Robot Reports Subsystem
Select Option 3 to see the Work with Subsystem Jobs display for RBTSLEEPER, the
subsystem in which Robot Reports and other Fortra products run. To see whether
Robot Reports is monitoring output queues, check to see that the REPQWATCH job
is active. If REPQWATCH is active, Robot Reports is monitoring.
4. Work with Output Queue Status
Select Option 4 on the Control Menu to display the Maintain Output Queue Listing
panel. From this panel you can set up the output queues that you want Robot
Reports to monitor and you can also start and stop output queue monitoring. You
can also use the REPOUTQMON (Change Monitoring Status) command to start or
stop monitoring an output queue.
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Start at Output Queue
Options
A=Add/Copy/Delete 1=8elect 2=8Start Monitoring 3=Stop Monitoring
Output Data
Opt Queue Library Queue Description
__JyouTa QGPL STARTED
__ KEVIN QGPL STARTED KEVIN
_ KRISSEARCH KRISTI STARTED KRISTI
__ ROXSEARCH ROXY STARTED ROXANNE CALLAN
__ SEARCH CHRISTY STARTED TEST
~ SEARCH DD STARTED DANA
~ SEARCH EMILY STARTED EMILY
~ SEARCH MARIE STARTED MARIE
~ SEARCH MONICA STARTED
~ SEARCH VIVIAN STARTED VIVIAN +
F3=Exit F5=Refresh F6=Add 0OUTQ F7=Add Started 0Qs
L F12=Previous F21=8System Command F22=Preceding Opt F23=Prev Options y

Archiving

When reports are processed, they are placed in online storage automatically. The command
REPARCHIVE must be executed to move the reports to subsequent archive stages.

You can select Option 5, Move Reports to Next Archive Stage, on the Control Menu or enter
the REPARCHIVE command on a command line. The REPARCHIVE command has one
parameter. REPARCHIVE examines the date each report job is scheduled to move to the
next archive stage. If the date is less than or equal to the date you execute the command,
the report is moved to the next stage.

When you select Option 5 on the menu, or enter the command and press F4 to prompt,
Move Reports to Next Archive Stage panel opens.

Whether you use the menu option or the command, Robot Reports examines the date each

report set is scheduled to move to the next archive stage. If the date is less-than-or-equal-to
the date you execute the command, the report is moved to the next stage.
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( Move Rpts to Nxt Archive Stage (REPARCHIVE) )
Type choices, press Enter

Archive Reports to . . . . . . . BOTH BOTH, SHORTTERM, LONGTERM, ...

Bottom
F3=Exit F4=Prompt F5=Refresh Fl2=Cancel F13=How to use this display
\ F24=More keys )

How Archiving Works

If a report was online and should now be moved to short-term storage on a disk or ASP,
Robot Reports compresses the report, writes it to disk, and updates the status from online
to short-term. We recommend using optical disk or ASP devices for short-term storage.If
you are using a magnetic disk drive or ASP for short-term storage, all ofthe reports are in the
library REPSHTRMLB. Back up the REPSHTRMLBIibrary as soon as the archiving process is
finished (see the Operations Checklist topic later in this section).

If the next archive stage involves moving the report from disk storage to an external media
like tape, Robot Reports requests a tape be mounted, writes the report and associated
indexes to the tape, updates the status record, and removes the report from the disk or ASP.
If the change in archive stage involves moving the report from one save device to another
(such as short-term storage on optical to long-term storage on tape), Robot Reports
temporarily restores the report and associated indexes to the system from the short-term
optical disk, requests the long-term storage tape be mounted, writes the report and
associated indexes to tape, and updates the status record. Robot Reports automatically
checks that there is room on the system to restore reports to be moved. If there is not
enough room, it writes a message to the job log. You can try again when there is enough
space to resume the process.

There are advantages and disadvantages to short-term versus long-term archive operations.

« The advantage of short-term operations is recovery. Short-term operations save data
on an object-by-object basis (SAVOBJ command). If an interruption causes a short-
term operation to fail, you can restart at the point of failure, after the last object
saved. Long-term operations save data on a library-by-library basis (SAVLIB
command). If an interruption causes a long-term operation to fail, you must restart at
the beginning— you cannot restart at the point of interruption.

User Guide www.fortra.com page: 119



Archiving / Control Processing and Commands

« The advantage of long-term operations is speed. Long-term storage operations
process data about three times faster than short-term storage operations. Generally,
we recommend that you use short-term storage operations to save report data to
disk; long-term storage operations to save report data to tape or an optical device.

Generally, we recommend that you use short-term storage operations to save report data to
disk; long-term storage operations to save report data to tape or an optical device.

You can use the Robot Reports REPMVTODSK command to move reports in long-term
status on tape or an optical device to short-term status on disk. This command is useful
when you want to switch from long-term storage to short-term storage, or when you want to
change the type of device on which your long-term reports are stored.

Archiving to Tape

If you are archiving to tape, Robot Reports needs a dedicated pool of tapes for its exclusive
use. When you run the REPARCHIVE command and some reports are to be written to tape,
Robot Reports requests that you mount a tape.

« If you mount a tape that Robot Reports has used before, it recognizes the tape. It can
tell whether this tape is for short-term or long-term archive and will not allow you to
save a short-term archive to a long-term tape and vice-versa. If you have the right
kind of tape mounted (for example, you are saving a short-term archive to a
short-term tape), Robot Reports archives the report to the next available sequence
position on the tape.

« If the tape you mount has not been used by Robot Reports before, Robot Reports
tries to save information to the first sequence position on the tape. If the tape you
mount contains non-Robot Reports data, Robot Reports sends another message to
the operator. The operator can mount a different volume and either retry or cancel
the REPARCHIVE operation.

 If you cancel a short-term archive, the cancel operation stops the REPARCHIVE
operation at the last SAVOBJ command it completed.

« If you cancel a long-term archive, you must restart the process from the beginning.

If you are using tape with an automated tape librarian (ATL), you will need to use Robot
Save. Robot Save interfaces the most popular ATLs. Treat your ATL like any tape drive. If
you use Robot Save to archive your reports, always check the REPARCHIVE job log to verify
that the process completed normally.

If you are using optical disks as your storage medium, you should be aware that Robot
Reports needs a dedicated group of optical volumes for its exclusive use. Rewritable optical
volumes are well suited to act as a short-term storage archive for your reports. For long-
term storage, tape is probably more economical, although Robot Reports can use optical
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disk for long-term storage as well. If you are using optical disk volumes for both short- and
long-term storage, set up two different volume groups (one for short-term storage and one
for long-term) and keep your archives separate.

Report Archiving with Robot Save

The REPARCSAVE command is for use only with Robot Save. It is similar to the
REPARCHIVE command, except that it checks to see whether the mounted volume was
already being used in Robot Save.

When reports are processed, they are placed automatically in online storage. When you
enter the REPARCSAVE command, Robot Reports examines the date each report set is
scheduled to move to the next archive stage. If the date is earlier than the date you execute
the command, the report is moved to the next stage. When the reports are archived to tape,
Robot Reports can check to see whether the mounted volume has been used in Robot
SAVE.

Enter the command REPARCSAVE on a command line and press F4 to display the prompt
panel.

( Move Rpts to Nxt Archive Stage (REPARCSAVE) )
Type choices, press Enter.

Archive Reports to . . . . . . . BOTH BOTH, SHORTTERM, LONGTERM, ...
Robot SAVE Check Volume . . . . *NO *NO, =xYES

\. J

Archive Reports to
e Enter *YES to check to see whether the volume is used in Robot Save.

« Enter *NO if you do not want to check Robot Save
Robot Save Check Volume

» Enter BOTH to examine reports in both short- and long-term storage, and move those
that are ready.

« Enter SHORTTERM to examine only reports in short-term storage.
o Enter LONGTERM to examine only reports in long-term storage.

» Enter EXPIRED to remove expired online records that will not be going to short- or
long-term storage.
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Bundling

Whenever recipients receive more than one report, you should consider bundling their
reports into packets for them. For example, delivering one packet containing five reports to
a recipient is easier than making sure they get five different printouts. Robot Reports makes
this easy with options on the Report Distribution Output Options panel. In addition, its
Packet Index feature makes the reports easily accessible for the recipient.

REPBUNDLE performs the bundling according to the output priority entered on the Recipient
Bundling Options panel. Give higher priority to people who arrive at work early to make sure
their reports are ready for them when they arrive. The order of the reports in the packet is
determined by the recipient. They enter this information in the report sequence field people
who arrive at work early to make sure their reports are ready for them when they arrive. The
order of the reports in the packet is determined by the recipient. They enter this information
in the report sequence field of the Recipient Report Access panel.

Bundle All Reports Processed

You can select option 6 on the control menu or enter the command REPBUNDLE to have
Robot Reports begin printing report bundles. When you use one of these options, Robot
Reports bundles all the reports that have been processed and are waiting in bundle-ready
(BUNDLERDY) status since the last time you selected this option. When you use the menu,
the command is submitted to batch for processing.

The REPBUNDLE command bundles the reports into packets and prints them. The
parameters for the command are explained later in this chapter. REPBUNDLE performs the
bundling according to the output priority entered on the Recipient Bundling Options panel.
For example, you should give higher priority to people who arrive at work early to make sure
their reports are ready for them when they arrive. The order of the reports in the packet is
determined by the recipient. They enter this information in the report sequence field of the
Recipient Report Access panel.
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( REPZ295

REPB33

Press Enter to confirm

Bundle All Repaorts Processed

Fi=Exit

Bundling Options

Control Menu

18:53:39 )

&
T

Bundle oll Reports Processed
Bundle Repaorts Processed for o Recipient

Select Optian

5}

Fi=Exit

F21=5ystem Command

Report Bundling by Recipient

Select Option 7 on the Control Menu to bundle reports for a specific recipient. The Recipient
Finder displays and you can select the recipient. Robot Reports submits the command to
batch that bundles and prints that recipient’s reports immediately.

You generally use this option only when a recipient needs a printout immediately. If this
happens often for the same recipients, consider giving them higher output priority on the
Recipient Bundling Options panel. You might also find out if these recipients are open to the
concept of report viewing. With viewing, as soon as reports finish processing they can be
viewed—the wait for printing is eliminated.

Report Bundling by Command

Robot Reports provides a command you can use to bundle reports for recipients. Depending
on the parameters you use, you can bundle reports for all recipients, for specific recipients,
and for specific output queues. Enter the command REPBUNDLE on a command line and
press F4 to prompt it.
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( Bundle Reports (REPBUNDLE) )

Type choices, press Enter.

Recipient Mame . . . . . . . . . *CURREHT
Output Quewe . . . . . . . . . #ALL Hame, #*ALL
Library name . . . . . . . . . *¥ALL Hame, *ALL

Bottom
Fi=Exit Fé=Frompt Fi=Refreszh F1Z2=Cancel F13=How to use this display
F24=zNore keys
\. V,

Options

Recipient Name
Enter the recipient name, *CURRENT, or *ALL. The recipient name must be entered in
uppercase format. If the recipient name contains embedded blanks, enclose the
name with single quotation marks.
Output Queue/Library name
To restrict bundling for a specific output queue, enter the name of the output queue
and its library.

Checklists

Operations Checklist

Report processing is CPU- and disk-intensive. Therefore, we recommend that you schedule
this processing for off hours if possible. On larger IBM i systems, the effect may be minimal.

For error-free, automatic operation of Robot Reports, we suggest that you schedule all the
daily, weekly, and monthly procedures on Robot Schedule. Keep in mind that these are
general frequency recommendations that you will need to tailor to your operations. Weekly
and monthly procedures can be done more or less often, as required. If your IBM i has
plenty of disk drive space, you may want to do these procedures less often. There are also
procedures that should be done on an as-needed basis. These will have to be done manually
using the Control Menu, or a command entry screen.

Daily Operations
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» Have Robot Reports process your reports using the methods you specified on the
Report Set panel:

1. Schedule the report to be run on Robot Schedule with the Robot Reports option
selected for report distribution.

2. Enter the command REPRUNSET to execute your report program.

3. Have Robot Reports monitor output queues to search for reports to process.
When it finds a report to process, Robot Reports processes it automatically.

» Schedule the bundling command REPBUNDLE to run when all the night’s report
processing has finished.

 Schedule the archiving command REPARCHIVE (EXPIRED) to run when all the night’s
report processing has finished. This will remove reports from the system that have
an online archive period that has expired and that do not have a short- or long-term
archive period.

« Schedule the archiving command REPARCHIVE (SHORTTERM) to run when all the
night's report processing has finished. This will move reports whose online archive
period has expired to the short-term archive stage. It will also kick off the job
REPDLTMON to remove expired records from their current status and change the
status record. The result will be to keep the number of objects in the RBTREPLIB to a
minimum.

« Save the changed objects in the Robot Reports library RBTREPLIB after the reports
for the night have been processed.

Weekly Operations

« Schedule the archiving command REPARCHIVE (LONGTERM) to run.

« If you are using a disk drive or ASP for short-term storage, all of the reports are in the
library REPSHTRMLB. Back up the library REPSHTRMLB as soon as the archiving
process is finished. When you execute the SAVLIB command to perform the backup,
make sure the save file data parameter SAVFDTA is *YES or the report data will NOT
be saved. If you are using Robot SAVE to perform the backup, answer yes to the save
file data option on the Backup Set.

 Reinitialize any expired volumes, go to the Report Archive History panel, and remove
the expired record.

Monthly Operation

e Schedule the command REPCLRHIST to delete report processing and access history
records over 30 days old.

As-needed Operations
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« Add or change recipients.
» Change report distribution instructions.
» Create new report sets for reports being added to Robot Reports.

» Create new report sets whenever you add a new report distribution, change report
parameters, or change report retention requirements.

» Review the report access history for confidential reports. See if there is any unusual
usage that might indicate a security breach.

» Also review the report access history to identify reports that are not being used at
all. Target them for elimination.

» Run additional administrative reports.

Tape Management Checklist

Robot Reports needs a dedicated pool of tapes for its exclusive use. These tapes should
never be used for other operations. Robot Reports archiving system depends on it being
able to age its own reports off its own tapes. Use the following rules to manage Robot
Reports tapes.

» Use a special, permanent set of tapes to store Robot Reports output. Keep your
Robot Reports tapes separate from other tapes. Never mix Robot Reports data with
non-Robot Reports data on a single tape or your non-Robot Reports data will be lost.

» Have separate sets of tapes dedicated to storing short- and long-term Robot Reports
data. Never mix short- and long-term storage on the same volume. To make tape
management simpler, use different naming conventions for short- and long-term
storage.

» Give each tape volume a unique name. Never use duplicate volume names on tapes
used to store reports.

« If you are using optical volumes for one archive stage and tape volumes for another,
use different naming conventions for each form of storage.

 If you are using Robot Save for tape management, see System Setup and Security.

« When you have expired volumes that you want to reuse, you can make the process
easier. Before you run the command, run the Expired Volumes report. These reports
can be submitted by selecting Option 3 of the Administrative Reports menu and then
selecting Expired Volumes. You can use the report as a worksheet to see the expired
volumes and then to check them off as you remove the expired records with the
REPARCHIVE (expired) command and reinitialize each one.

Administrative Reports
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To access the Administrative Reports Menu, select option 5 on the Robot Reports Main
Menu.

Robot Reports provides three types of administrative reports. One type of report describes
various elements of system setup. The second provides report history printouts of various
kinds. Of special interest among the history reports is the Good Morning report. In this
report, Robot Reports summarizes all its output activity for the prior day or whatever period
you select. The third provide information about your report archive.

All reports can be submitted for printing immediately or, if you have Robot Schedule
installed, scheduled on Robot Schedule. When you submit a job to print, a window appears
to allow you to enter the output queue and library information.

4 )
REP288 Administrative Reports 14:48:23

1. Setup Information Reports
2. Report History Selection

3. Archive Reports Selection

Select Option:

F3=Exit F12=Previous F21=System Command

\.

Setup Information Reports

To access the Setup Information Reports panel, take option 1 on the Administrative Reports
menu.

On the Setup Information Reports panel, enter a 1 next to each report you want to receive.
This submits them to print immediately. Enter a 2 to schedule them on Robot Schedule.

For some reports you can enter selection criteria to limit the range of report information.
You can get information about all report sets or a single report set. The Recipient Report
can give you information about all recipients, or just the recipients in a specific location or
department.
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Setup Information Reports

( REPZ39

Options

1=5ubmit Report 2=5chedule on ROBOT

Selection Criteria

18:57:24 )

: BCCOUMTIHG {F4=Prompt)

opt Report to Run
1 FReport Set Information Report Set . . . .
_ Distribution Lists
_ Recipient Locot ion
Oepartment:

Reports by Recipient
Recipients by Report
System Default Information

Fi=Exit Fé4=Prompt F12=Previous

F21=5ystem Command

Report History Selection

To access the Report History Selection, select option 2 on the Administrative Reports Menu.

On the Report History Selection panel, enter a 1 next each report you want to receive. This

submits them to print immediately. Enter a 2

to schedule the report on Robot Schedule.

Some reports let you limit the records included in the report using a report set name or date

range.

It is best to schedule the Good Morning report as a Robot Schedule reactive job that is run

when the night processing is complete.

( REF293

Report History Selection

Options Oate Formot:

1=5Submit Repaort 2=Schedule on ROBOT
Oefaults are

Opt Report to Run

{(If Time fields are |left Blank,

Selection Criteria

18:55:88 )

#M0Y
the
AVAILABLE to CURRENT )

1 Good Marning Begin Dote/Time

End Dote/Time

Reparts Online

Reports in Short Term Storoge
Reports in Long Term Storage
Frocessing History

Repaort Set
Begin Oote/Time
End DatesTime
Repaort Set
Begin Oote/Time
End DatesTime

Access History

Report Usoge Report Set

Fi=Exit F4=Prompt F12=Previous

o B4/28/B3  DHE
o B4/38/83 1

© ACCOUNTING (Fé4=Prompt)
- B4/81/83
D B4/15/83

)
A

F21=5ystem Command

{F4=Prompt)

(F4=Prompt)
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Archive Reports Selection

To access the Archive Reports Selection, select option 3 on the Administrative Reports
Menu.

On the Archive Reports Selection panel, enter a 1 next to each report you want to receive.
This will submit them to print immediately. Enter a 2 to schedule them on Robot Schedule.
The Report Archive Status report allows you to limit the records included in the report by
entering a report set name.

(REFZO7 0:40:25 )

Options
1=Submit Report 2=5chedule on ROBOT

opt Report to Run Selection Criteria

1 PReport Archive Status Feport Set . . . . : AMTRANHCYCL {F4=PFromptl

Volume Reports
Short Term Uolumes

Lakng Term Uolumes

Expired Uolumes

\F3=EXit F4=Prompt F12=Previous F21=%ystem Command

System Setup and Security

Select option 6 on the Main Menu to access the System Setup Menu. The System Setup
menu allows you to work with system defaults, optical volumes, and secured objects.
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( )
REP294 System Setup Menu 15:14:23
1. System Defaults
2. HFS Volume Group Malintenance
3. Maintain Secured Objects
Select Option: _
F3=Exit F12=Previous F21=5ystem Command
\. J

System Defaults

You have several decisions to make when you do your system setup. Among the most
important are decisions about archiving reports. Decisions like whether you will use Robot
Save to manage tape volumes, and what storage media you will use for each archival stage.
For additional information about how to make these decisions and perform the setup, see
System Defaults.

HFS Volume Group Maintenance

If you have an optical disk drive, you may want to use it for short-term or long-term storage.
There are two types of optical drives:

« One type of optical drives emulates tape drives. To set up your system for these
drives, follow the instructions for setting up tape storage, including choosing a
device code of TAPE.

« Other optical drives (like those from IBM) use the Hierarchical File System of the IBM
i. If you have this type of drive, set it up according to the instructions for optical
drives on the pages that follow.

Security

With Robot Reports you can provide excellent security for your report information because
reports are stored in database files. The report administrator can secure information down
to the individual lines or columns of a report. To further tighten the security of your business
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information, you can allow report viewing, but no printing. Remember, with Robot Reports,
users can't display or print a report if it's not on their authorized report list.

System Defaults

Select Option 1 on the System Setup Menu to access the System Defaults panel.

Use this panel to specify how you want to archive reports, the user profile your
programmers normally use, and the name of the job queue and library to use to submit
restorations.

r

REP202A System Defaults 15:17:32

Robot SAVE Options:
Use Robot SAVE for Archive . . : N (Y=Yes, N=No)

Short Term Storage Options:
Save Device Code . . . . : DISK (F4=Prompt)
Submit Restoration . . . : N (Y=Yes, N=No)
ASP Number for Disk

Long Term Storage Options:

Save Device Code . . . . : OPTICAL (F4=Prompt)
Submit Restoration . . . : ¥ (Y=Yes, N=No)
Volume Group . . . . . . : BLAH (F4=Prompt)

Other Options:

Default OPAL Owner . . . : RBTUSER Use Security? . . . . : i (Y, N)
Job Queue for Restoration: QBATCH Job Queue Library . . : QGPL
Directory .
More. ..
L F3=Exit F4=Prompt F12=Previous F22=Preceding Opt F23=Prev Options y
Options

There are three pages of options. Page down within the panel to view all options.

Robot Save Options

Use these fields to specify whether you want to use Robot Save for archiving and the
backup class and sets to use.

Use Robot Save for Archive
To use Robot Save for archive, specify Y; otherwise, specify N.
Backup Class
This field displays if you specify Y in the Use Robot Save for Archive parameter. Enter
the name of the backup class.
Backup Sets, Short Term, Long Term
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These fields display if you specify Y in the Use Robot Save for Archive parameter.
Enter the short term and long term backup sets in the appropriate fields.

Short Term and Long Term Storage Options
Use these fields to specify short-term and long-term storage options.

Save Device Code

» Enter DISK for Disk

» Enter TAPE for tape or optical disk drives that emulate tape

« Enter OPTICAL for an IBM-type optical disk drive.

» Enter a ? to display the Device Code Finder and select a device code.
Submit Restoration

» Enter N to execute the restore command immediately.

» EnterY to submit the command to batch.

ASP Number for Disk
This parameter only appears if you set Save Device Code to DISK. If you are using
an ASP disk other than the system ASP, enter its number. The number must be
greater than 1.
Save Device Name
This parameter only appears if you set Save Device Code to TAPE. If you are using
tape for storage, enter the name of the dedicated tape drive or tape librarian in this
field.
Volume Group
This parameter only appears if you set Save Device Code to Optical. If you are using an
optical disk drive for storage, enter the name of the volume group in this field.

Other Options

Use these fields to specify the default user profile and the name of the job queue and library
to be used for restoration.

Default OPAL Owner
Enter the name of the user profile your programmers normally use. All the OPAL
programs you create for Robot Reports will be owned by this profile
Use Security?

» Enter Y to use the optional Robot Reports security system.
« Enter N to turn off the security system.

Job Queue for Restoration

If you are submitting restorations, enter the name of the job queue to be used.
Job Queue Library

If you are submitting restorations, enter the name of the job queue library to be used
Directory
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Enter the name of an existing IBM i directory where reports, in column-delimited
format, can be placed. These reports can be imported into PC programs and
manipulated.

Values

Allow *STANDARD View OPAL
Enter Y to allow the *STANDARD view to be changed.
Enter N to now allow the *STANDARD view to be changed.
Report Viewing Scan limit
Enter the limit you want for scanning. When this limit is reached, the user is given the
option to scan again.

Archive Options

Unload Tape After Archive
Enter Y to force yourself to remove the tape after archiving. This helps you avoid
accidentally reinitializing the tape and losing archived reports.
Enter N if you do not want to unload the tape after archiving.
Display Archive Delete Confirm Window

» Enter Y to display a confirmation window when you attempt to delete an archived
report.

« Enter N to not have the confirmation window display.

Restoration Options

Unload Tape After Restore

» Enter Y to unload the tape after restoring. This helps you avoid accidentally
reinitializing the tape and losing archived reports.

« Enter N if you do not want to unload the tape after restoring.

Print Options

Allow Edit of Index Print Page Range
» EnterY to allow the Index Print page range to be edited.
» Enter N to not allow the Index Print page range to be edited.
Hold Spool File
» Enter Y if the spooled files should be held on the output queue until released.
» Enter N if the spooled files should not be held on the output queue until released.

Report E-Mail Distribution Option
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« Enter A to use Robot Alert for email distribution. If you use this option, you must
have a device defined in Robot Alert for the Recipient. Robot Alert uses this device to
email reports to the recipient.

» Enter R to use the recipient's email address. To use this option, you must have
specified the recipient’s email address in the recipient setup information.

Robot Alert E-Mail Options

Robot Alert Default Device
This parameter only appears if you set Report E-mail Distribution Option to R. Enter the
name of the default Robot Alert device. Robot Alert uses this device to email
reports. Press F4 to select from a list of devices.

Maintain Volume Groups

Select Option 2 on the System Setup Menu to access the Maintain Volume Groups panel.

The Maintain Volume Groups panel lists the volume groups you have defined for use by
Robot Reports. A volume group is a user-defined set of optical volumes.

If you are using optical volumes for both short-term or long-term storage, set up two volume
groups, one for short-term and one for long-term.

(RSL735 Maintain Uolume Groups 11:28:53 )
Start at Uolume Group . . :
Search Description for . .
Options
AzAdd/Copy/Delete 1=5elect 2=Volumes within a Uolume Group
Opt Volume Group Description
_ LOMG LONMG TERM
_ SHORT SHORT TERH
Fi=Exit Fo=Add Record F12=Previous F21=5ystem Command
g J
A

Enter an A in the Opt field to add, copy, or delete an existing volume group.
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1

Enter a 1 in the Opt field to access the Volume Group detail panel.
2

Enter a 2 in the Opt field to see a list of volumes in the volume group.
F6

Press F6 to add a new Volume Group to the list.

Volume Group Detalil

To access the Volume Group details panel, take option 1 in front of a volume group on the
Maintain Volume Group panel.

The volume group panel allows you to name and describe the volume group and to select
the number of volumes that you always want available for archiving

(REP(ME Yolume Group 16:35:07“
Volume Group Information:

Yolume Group Mame . . . . . . . . . . . : LONG

Description . . . . . . . . . . . . . . ! Reports Long Term

Warn if volume count falls below Lo 5
tﬂ:Exit F6=Add/Copy/Delete F1Z2=Previous F21=System Command )

Volumes Within a Volume Group

To access the Volumes Within Volume Group panel, take option 2 in front of a volume group
on the Maintain Volume Group panel.

The Volumes within a Volume Group panel let you maintain the volumes within a volume
group.
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(RSL73T Uolumes within a Uolume Group 14:55:36 )
Uolume Group . . . :  SHORT Short Term Report Storage
Options
D=Delete
Optical Dolume Optical Uolume
Opt Seq Dolume Status Opt Seq Volume Status
_ 18 1BEBAT FULL _ 148 186816
_ 2d 18EBAG FULL _ 158 186828
_ 3d 1HEBRAY FULL _ 168 18BR22
_ 48 18EB18 FULL
_ oH 188812 FULL
_ 6l 188811 FULL
_ TH 18E813 FULL
_ fals] 1686814 FPART I AL
_ el 18EB15
_ 166 18Ea17
_ 118 186819
_ 126 18AB21
_ 138 1EEB16
F3=Exit Fo=Add Record F12=Previous F21=5ystem Command
\. J
Options
Seq

When you select Optical Volumes from the Optical Volume Finder Panel, Robot
Reports gives each volume a sequence number. The sequence number is the order
the volumes will be used for storing your reports. To change the sequence number,
type a new number over the existing one in the Seq field and the volumes will be re-
sequenced.

Volume Status
There can be three different statuses in the Volume Status column.
These are:

 Full The volume is full.
 Partial The volume is partly full.

« Blank The volume has not yet been examined by Robot Reports to determine its
status. When Robot Reports attempts to archive
F6
Press F6 to add volumes to this volume group. An Optical Volume Finder displays
from which you can select volumes. (Only volumes with names of 6 characters or
fewer are listed.) You can select one or more volumes. Enter a 1 in the Opt field of
the finder next to each volume you want to add to the volume group.

Secured Objects

Choose Option 3 on the System Setup menu to work with secured objects. Robot Reports
security lets you restrict functions for specific users. You can define separate security
restrictions for each item listed on the Maintain Secured Objects panel.
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Although Robot Reports security information is encrypted in the database files, you may
want to restrict change rights to the security program and files. Do not restrict use rights. If
you do, no one can use Robot Reports. To secure the security program and files, revoke
authority to add, change, or delete the following objects: Program REP810 and the files
REPQO, REPQR, REPQU, and REPSS.

(FEFS18 Maintain Secured Objects 1866 :53 )
MICKEY
Start list at Secured Object:
Options
1=5elect
Opt Secured Object Description
__ HOMIW REPORTS Administrative Reports
__ CoPY SET IMFO Report Set Copy Program
_ OIST LISTS Maintain Distribution Lists
_ OLT ARC HIST O=zlete Report from Archiwve History
__ HISTORY Report History Menu
_ LASER COMMAMDS Laser Command Mames
__OPAL TARBLES Maintain OPAL Tables
_ RECIFIEMT RPT Fecipient Report
__ ERECIFIEMTS Maintain Recipients
_ REFOSFREC Display Recipient FReports
1 REPORT SEGMEMTS FReport Segment records
__ REPORT SET Report Set
__ FREFPORT UIEMWS Report Uiew Records +
F3zExit F12=Ppevious
. J/

The following table describes the area secured by each secured object

Secured Object = Provides Security for...

Admin Reports Administrative Reports Menu functions

Copy Set Info Report Set Copy function

DIt Arc Hist The ability to delete reports from Archive History

History History Menu functions

Laser Maintain Laser Commands functions

Commands

OPAL Tables Maintain OPAL Tables functions

Recipient RPT REPDSP command (blocks user's access to Robot Reports)

Recipients The Maintain Recipients part of the Recipient and Distribution List
menu

REPDSPREC REPDSPREC command

Report Segments Report Segment records

Report Set The Maintain Report Sets part of the Report Sets menu

Report Views Report view records

ROBOT Guide The Robot GUIDE automated report setup
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Security Menu Maintain Secured Objects
System Defaults = System Defaults panel

Volume Groups  HFS Volume Groups

Report Segment and View Security - Record Level

You can set up security authorizations when you define report segment and view records. If
you put security on a segment, recipients are granted the authority to view, print, and restore
report segments, and to add and use report views. If they add a view, they have authority to
change that view.

You can change these authorizations by selecting the appropriate records from the
Maintain Secured Objects panel, as shown below.

rREPElS Report Segment Level Security 09:37:19 A

Object: REPORT SEGHMENTS Report Segment records
Options
1=5Select 4=Delete

Opt Report Set Report Name Report Segment Description
BPSET QPDSPSTS *REPORT WRKSYSSTS

\F3=Exit F6=Add Report Segment Security F12=Previous

« Enter a 1 to display the security entry.
« Enter a 4 to delete the security entry.

( REFPB11 Edit Profiles for Object Authority 09:39:43\
Object: REPORT SEGMENTS Report Segment records
BPSET QPDSPSTS *REPORT
Object secured by authorization list . . . :
User Exclude View Print Restore
*RECIPIENT _ X X R
LINDSEY _ X X _
\VFE:Exit F12=Previous y

You use the Edit Profiles for Object Authority panel to define the authorization for the
segment or view that applies to specific user profiles and to *RECIPIENT (all user profiles
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listed in a distribution record). The segment and view panels authorize different actions, but
work the same way using authorization lists and defining authorizations for *RECIPIENT and
the user class *SECOFR.

« The *RECIPIENT line defines the authorizations for every user profile that is not
listed.

« Enter the user profile name on a blank line. Then enter an X in each column to enable
each authorization. If the user profile belongs to the user class *SECOFR, the user
has every authority regardless of what is entered here.

» Enter an X in a column to select that authorization
» Exclude The user is denied all access.
» View The user can view the report segment.
e Print The user can print the report segment.
» Restore The user can restore the segment from short- or long-term storage.

Robot Report Security - Object Level

You should restrict authorization to add, change, or delete Robot Reports objects to the
report administrator and/or programmers. Everything in the Maintain Secured Objects list is
an object except the two record-level entries for report segments and report views.

Different objects have different authorization options. If an object has only two options,
exclude and use, use gives the user the authority to add, change, and delete.

(REPE11 Edit Profiles for Object Authority 18:33: 48 )
Object: REPORT SET Report Set
Object secured by authorization list . . . ¢
User Exclude Use Add Change Delete
*PUEBL I C _ " " " H
QPGNRE i i i #
_ _ _ _ _ +
F3=Exit F12=PFrevious
\. J
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e The *PUBLIC line defines the authorizations for every user profile that is not listed

« Enter the user profile name on a blank line. Then enter an X in each column to enable
each authorization. If the user profile belongs to user class *SECOFR, the user has
every authority regardless of the entry here.

e Enter an X in a column to select that authorization
e Exclude The user is denied all access.
Use The user has access.

Add The user can define new entries.

Change The user can change existing settings.

Delete The user can delete existing entries.

Appendix

Getting the Printed Output You Want

Robot Reports provides you with extensive capabilities for customizing your printed report
output without changing your report program. As you work with Robot Reports, you notice
that you can change the printed output on several different panels. The tables that follow
will help you understand how print overrides work.

For example, if you are concerned about specifying a special form type for your report, look
at the Print Attribute Overrides table on the next page. Find “Form type” in the first column.
Read across to the first “Yes.” This indicates that Robot Reports looks for the form type to
be specified on the Advanced Laser Options portion of the Maintain Laser Command
Names panel first. If it doesn’t find an entry for form type on that panel, it checks the next
column with a “Yes” (the Report Distribution Overrides panel). If there is no entry there, it
looks at the form type specified on the Report Name panel. If there is no entry there, it looks
at the original report program spooled file.

Robot Reports uses the value for the first entry it finds. So, if there were an entry on the
Advanced Laser Options portion of the Maintain Laser Command Names panel, it would
override an entry on the Report Distribution Overrides panel, the Report Name panel, or in
the original spooled file.

The Effect of Processing Method on Print File Overrides

For ROBOT and EXECUTE-type processing, the print file overrides specified on the Report
Name panel and on the Advanced Laser Options portion of the Maintain Laser Command
Names panel are applied before the command to run report program is issued. Therefore, if
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you specify print file overrides, the actual spooled file generated by the report program
looks different than a pre-Robot Reports spooled file you may have saved.

For SEARCH-type processing report sets where you are not retaining the original pagination
scheme, you can enter print file overrides at the segment level on the Report Segment panel.

Print Attribute Overrides Table

Maintain Becipient Report Report Report Report Criginal
Laser Bundling Distributi- Distributi- Segment Narme Report
Command Options on Qutput | on panel panel Program
MNames panel Options Overrides Spool File
panel panel panel Data
Advanced
Laser
Options
{OVRPRTF)
Hold spool Yes Yes Yes Yes
file?
Save spool Yes Yes Yes
file?
Remaove Yes
spool file
after running
report?
Form type Yes Yes Yes Yes
Mumber of Yes Yes Yes
coples
Cutput Yes Yes® Yes
priority
Cutput Yes Yes Yes* Yes
gueue/library
Print text Yes Yes Yes Yes
User data Yes Yes Yes Yes
System Yes Yes
namej/user
profile for
remaote
printing
Bundle code Yes
Banner page Yes
instructions
Packet index Yog**
Bundling Yeg**
priority

*Can only be yes if bundle code is no.
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**Can only be yes if bundle code is yes.

Changing Page Size Attributes

Robot Reports lets you change page size attributes when you print. Read this table like the
previous one. If you told Robot Reports to retain the pagination of the report program, you
can override the page printing specifications by using the Advanced Laser Options from the
Maintain Laser Command Names panel. However, this is not recommended.

You can also specify certain laser options on the Laser Command Name panel without
using the Advanced Laser Options. These include selecting a drawer, a rotation, a font and
point size for the report.

Changing Page Size Attributes

Robot Reports lets you change page size attributes when you print. Read this table like the
previous one. If you told Robot Reports to re- tain the pagination of the report program, you
can override the page print- ing specifications by using the Advanced Laser Options from
the Maintain Laser Command Names panel. However, this is not recommended.

You can also specify certain laser options on the Laser Command Name panel without

using the Advanced Laser Options. These include selecting a drawer, a rotation, a font and
point size for the report.
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MAsintain Report Recipient Repart Report Repart Original
Laser Distributi- Bundling Seqgrment Segment Marme Report
Commands o Options pane] panel panel Program
Marnes Owerrides panel Spool File
pane paneel
Advanced Retain Retain
Laser Paging =Y Paging =M
Dplisns
{OWRPRTF)
Page Yes Mo s Yed Ves
Length
Page Width | Yes Ho ey Yes es
Overdlow Yy Ho ey Vs Ve
line
number
Characters Yei Ma Yes Yed Yes
perinch
Lines par Yes Mo s Yed Ves
inch
Lager print fed Yes Ha s Yed
carmmand
nams
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